BARTON COMMUNITY COLLEGE

COURSE SYLLABUS

I. GENERAL COURSE INFORMATION

Course Number: TRAD 1750
 
Course Title:  Exploratory Career Internship I
Credit Hours:  1 to 4
Prerequisites:  Legally authorized to work in the U.S.
 
Division/Discipline:   
Course Description:   The purpose of Exploratory Career Internship I is to provide students the opportunity to learn through a structured internship experience. Students will acquire and refine competencies in a workplace setting through an emphasis on communication and critical thinking skills, leadership, teamwork, professional behavior and ethics, and the use of technology. At the conclusion of this course, students will reflect on their experiences to aid career/occupational preferences and choices.
II. INSTRUCTOR INFORMATION

III. COLLEGE POLICIES
Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.

The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)

Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

Exploratory Career Internship I is designed with the purpose of allowing the student to learn through a structured internship experience.  
This course counts as an elective course at Barton Community College. The transferability of all college courses will vary among institutions, and perhaps even
among departments, colleges, or programs within an institution. Institutional requirements may also change without prior notification. It is the student's responsibility to obtain relevant information from intended transfer institutions to ensure that the courses the student enrolls in are the most appropriate set of courses for the transfer program. http://bartonccc.edu/transfer/schools
V. ASSESSMENT OF STUDENT LEARNING 

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 

Course Outcomes, Competencies, and Supplemental Competencies:

A. Demonstrate critical thinking and problem solving.
1. Exercise sound reasoning to analyze issues, make decisions, and overcome problems within their work environment.
2. Obtain and interpret knowledge, facts, and data, to demonstrate originality in the critical thinking process. 
B. Demonstrate effective use of oral/written communications.
1. Articulate thoughts and ideas clearly and effectively in written and oral forms to persons inside and outside of the organization.
2. Exhibit professional public speaking and writing skills.
C. Exhibit elements of positive teamwork and collaboration.
1. 
Describe features of collaborative relationships with colleagues and customers 
representing diverse cultures, races, ages, genders, religions, lifestyles, and 
viewpoints. 
2.   Identify positive and negative approaches to managing conflict. 

3.   List successful team-building techniques observed within the internship.

D. Select and use appropriate technology to accomplish assigned tasks.

1. 
Demonstrate knowledge of various forms of information technology and related
      applications.

E. Demonstrate professionalism and a positive work ethic.
1.  Demonstrate positive interpersonal skills when working with others. 
2.  Exhibit a professional work image, e.g., effective balance of personal and 
professional aspects, positive verbal and non-verbal communication within the 
workplace.

3.  Exhibit personal accountability and effective work habits, e.g., punctuality,  
working productively with others, and efficient organizational and time 
management skills.
4. 
Demonstrate ethical and responsible behavior within the organization.
F. Develop a personal career plan.
1. Analyze skills learned within internship experience.

2. Identify areas necessary for professional growth.
3. Identify and articulate personal skills, strengths, knowledge, and experiences 
       relevant to the position desired and career goals.  
4. Assemble a comprehensive portfolio evidencing competencies and skills attained 
       within internship experience.
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

VIII. REFERENCES

IX. METHODS OF INSTRUCTION AND EVALUATION

X. ATTENDANCE REQUIREMENTS

XI. COURSE OUTLINE

