BARTON COMMUNITY COLLEGE

COURSE SYLLABUS

I. GENERAL COURSE INFORMATION
Course Number:  

BUSI 1812
Course Title:

Retirement Plan Fundamentals I - (RPF-1)

Credit Hours:

2 Hours
Prerequisites:

None

Division/Discipline:   
BTCE/Workforce Training and Community Education
Course Description:   
This course provides students with a general background in qualified retirement plans and an awareness of the challenges of the retirement planning industry.  The course will introduce qualified retirement plans and identify the special characteristics of defined benefit plans and defined contribution plans.  
II. INSTRUCTOR INFORMATION

III. COLLEGE POLICIES
Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 
Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 
The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) 
Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is designed as an introduction to pension administration.  It will provide an individual desiring a career in pension administration a general background in qualified plans as a first step toward meeting the challenges of the profession.  

Transferability varies among institutions, and perhaps even among departments, colleges or programs within an institution.  Also, these requirements may change from time to time and without notification.   Therefore, it shall be the student’s responsibility to obtain relevant information from intended transfer institutions during his/her tenure at Barton Community College to insure that he/she enrolls in the most appropriate set of courses for transferability.
V. ASSESSMENT OF STUDENT LEARNING
Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 

A. Identify employee benefit plans with a special focus on pension benefit plans 

1. Describe the concept of employee benefit plans and identify the primary differences between a welfare benefit plan and a pension benefit plan

2. Explain the main differences between defined contribution and defined benefit plans
B. Present steps in plan set up and outline operational responsibilities 
1. Identify different types of entities that may sponsor a qualified plan
2. Explain the concept of common control and how it affects a qualified plan
3. Describe a brother-sister controlled group and a parent-subsidiary controlled group

4. Identify the effect of §1563 attribution on common control ownership

5. Define a multiple employer plan and how it affects the qualified status of a plan

6. State the differences between an independent contractor, a common law employee and a leased employee and describe their impact on qualified plans

7. Identify individuals or entities that are plan fiduciaries and describe their duties

8. Identify the general duties and responsibilities of the plan administrator

9. Identify the parties involved in the operation of a qualified plan and define their traditional roles (e.g., accountants, actuaries, administrators, attorneys, consultants, enrolled retirement plan agents, investment advisors, and recordkeepers)

10. Identify the parties-in-interest as they apply to prohibited transactions

11. Identify a potential prohibited transaction
C. Describe the features of different types of defined contribution plans 
1. List the general characteristics of IRAs
2. List the general characteristics of SEPs

3. List the general characteristics of SIMPLE IRAs

4. List the general characteristics of profit sharing plans
5. List the general characteristics of 401(k) plans
6. Define elective contributions, pre-tax elective contributions, pre-tax catch-up contributions, designated Roth contributions, Roth catch-up contributions and elective deferrals.

7. List the general characteristics of SIMPLE 401(k) plans
8. List the general characteristics of money purchase plans
9. List the general characteristics of stock bonus plans
10. Describe an Employee Stock Ownership Plan (ESOP) and a KSOP
11. List the general characteristics of 403(b) and 457 plans
D. Illustrate special characteristics of defined benefit plans

1. Explain how a participant’s retirement benefit is calculated in a defined benefit plan

2. Identify the forms of benefit payment in a defined benefit plan

3. List the major characteristics of a cash balance plan
E. Discuss issues surrounding a plan’s inception

1. Calculate an employer’s maximum deductible contribution to a defined contribution plan

2. Describe the effect on the deduction limit of having a defined benefit plan and a defined contribution plan in existence at the same time

3. Differentiate between the different types of plan documents (master plan, prototype, volume submitter, individually designed) and the trust document

4. Identify the key documents that must be prepared when implementing a new plan
5. Explain the fidelity bond requirement for plans with and without employer securities and who needs to be bonded
6. Calculate the fidelity bond amount for plans with and without employer securities
F. List the basic provisions that will be a part of the written document 
1. Identify what important provisions must be in a plan document

2. Define early, normal and late retirement age

3. Calculate a participant’s normal retirement age given the plan definition of normal retirement age
4. Identify the statutory eligibility requirements for qualified plans
5. Differentiate between the date a participant meets the eligibility requirements and the participant’s entry date
6. Calculate a participant’s eligibility date and entry date
7. Define the concept of vesting and list the common vesting schedules
8. Explain which years of a participant’s service may be excluded for vesting purposes
9. Calculate a participant’s vested percentage and the vested portion of a participant’s account balance
G. Present fundamental requirements and advantages of a plan attaining qualification

1. State the benefits of sponsoring and/or participating in a qualified plan

2. Identify ERISA’s objective for retirement plans and describe its four titles
3. Identify the different types of issued guidance regarding qualified plans and their position in the hierarchy of authority
4. Explain the concept of plan qualification including the general requirements for plan qualification
H. List steps involved in the enrollment process.
1. List and describe the types of communication often provided to employees when first eligible for a plan
2. Identify from which vehicles a qualified plan may accept rollover assets
3. List the information that must be provided to a participant who has been automatically enrolled in a 401(k) plan
I. Outline disclosure requirement to government agencies and participants.
1. Identify the Form 5500 annual reporting requirements applicable to a qualified plan including required schedules and the deadline for filing

2. List the conditions a plan must meet in order to avoid filing Form 5500

3. Identify when a plan is required to submit an accountant’s report prepared by an independent qualified public accounting with Form 5500

4. Explain the plan distribution and reporting requirements for Form 1099-R and Form 945
5. Define when the Form 8955-SSA is required to be filed and why it is needed
6. Identify the disclosures that must be provided to all participants and beneficiaries and the frequency/timing of such disclosures
7. Describe the required content of a benefit statement and when one must be provided
8. Identify the basic summary annual report (SAR) reporting requirements and when a defined benefit plan would issue an SAR instead of an annual funding notice
9. List the events that require disclosures to plan participants and beneficiaries that are in addition to the annual disclosures
10. Identify acceptable methods of communications that plan administrators may use to provide required plan information to participants and beneficiaries
11. Identify the rules that apply when electronically disclosing plan information to participants
J. List various types of payment of plan benefits while participants are still employed
1. Describe the types of in-service withdrawals that might be available to participants
2. Define who may be an alternate payee in a DRO

3. Describe the participant and alternate payee notification requirements when a DRO is received by a plan
4. Identify the types of plans that may permit in-service withdrawals
5. Identify the general rules for hardship withdrawals from non-401(k) plans
6. Describe the general standard hardship withdrawal requirements
7. List the six safe harbor hardship withdrawal events
8. List the three safe harbor hardship withdrawal needs requirements
9. Identify the tax consequences associated with hardship withdrawals
K. Outline necessary requirements surrounding participant loans

1. List the requirements for a qualified plan loan to prevent a prohibited transaction
2. List the requirements for a qualified plan loan to avoid taxation
3. Identify the items that must be addressed in a loan policy
4. Calculate the maximum available loan amount based on a participant’s account balance
L. Describe the rules regarding participant distributions and the tax implications of such distributions.
1. Define a distributable event and list the most common events
2. Explain the benefits available upon attaining early, normal and late retirement age
3. Differentiate between the forms of distribution from a nonpension and pension plan
4. Define a qualified joint and survivor annuity
5. Define a qualified pre-retirement survivor annuity
6. State the Internal Revenue Code’s involuntary distribution rules and the additional options plans have for involuntary distributions
7. Describe the notice and consent period for mandatory cash-out distributions, distributions of survivor annuities and eligible rollover distributions
8. Identify who must take a required minimum distribution and when the first distribution must begin
9. Define eligible rollover distributions and list the types of withdrawals that are eligible rollovers
10. Differentiate between direct transfer transactions and plan-to-plan transfers
11. Explain excise taxes, additional income taxes and mandatory withholding as applicable to plan distributions
12. Define an early distribution
13. Describe how distributions from a designated Roth account are different than those from a non-Roth account
14. Describe an in-plan Roth conversion and identify the criteria a plan must meet in order to be eligible to do this
M. Outline the process of updating plans and error corrections

1. List examples of events that require changes in plan documents

2. Describe the plan amendment process, including the concept of nondiscriminatory and corrective amendments

3. Explain when an employer is required to furnish a summary plan description or a summary of material modification 
4. Identify potential consequences of plan disqualification
5. Describe the IRS programs available to qualified plans for correction of plan defects

6. Describe the purpose and requirements of the Delinquent Filer Voluntary Compliance Program

7. Describe the DOL programs available to correct fiduciary violations

N. Address the rules regarding record retention
1. Describe what plan records need to be kept and for how long

2. Discuss what employee data records need to be kept and for how long

3. Describe how to satisfy the electronic document record retention safe harbor 
O. Discuss the actions required of an ASPPA member in situations requiring ethical standards  
1. State the action required of an ASPPA member in situations requiring ethical standards
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