BARTON COMMUNITY COLLEGE
COURSE SYLLABUS
SPRING 1999

I. GENERAL COURSE INFORMATION

Course Number:
BSTC 1664

Course Title:
Related Work Experience II

Credit Hours:
3

Prerequisites:
Related Work Experience I

Division/Discipline:
Technical Division/Business Technologies

Course Description:
This course is a continuation of Related Work Experience I. This course is designed to provide the student with advanced practical work experience within the chosen career field. Students will complete tasks within a classroom environment or actual work environment under the direction of an instructor or employer. These experiences will be of a more advanced nature. Students will be exposed to and develop work ethics. 

II. CLASSROOM POLICY

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The college assumes that its students and faculty will demonstrate a code of personal honor which is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.

The college reserves the right to suspend a student for conduct which is detrimental to the college’s educational endeavors as outlined in the college catalog.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated. Learn the rules of, and avoid instances of, intentional or unintentional plagiarism.

Anyone seeking an accommodation under provisions of the Americans with Disabilities Act should notify Student Support Services.

III. COURSE AS VIEWED IN TOTAL CURRICULUM

Vocationally oriented students in the Business Technology area are interested in training to prepare for immediate employment or to upgrade skills for present employment.  Through related work experiences involving the classroom the student develops a firm career foundation for either entering the world of work as a successful employee or moving on to greater heights in a position already held.

Please see instructor for transferability. The transferability of all college courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution. Institutional requirements may also change without prior notification. Students are responsible to obtain relevant information from intended transfer institutions to insure that the courses the student enrolls in are the most appropriate set of courses for the transfer program.

IV. ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES

Barton Community College assesses student learning at several levels:  institutional, program, degree and classroom.  The goal of these assessment activities is to improve student learning.  As a student in this course, you will participate in various assessment activities.  Results of these activities will be used to improve the content and delivery of Barton’s instructional program.

Demonstrate for an employer or instructor, applications of advanced workplace skills and technical skills in the Business Technology area. Students will be rated by an employer or instructor through either simulation or on the job work experience. Students will develop and be evaluated on their career portfolio that was developed in Related Work Experience I and expanded in this course.

V. COMPETENCIES

Upon completion of this course, the student should be able to:

1. Demonstrate the necessary traits and attitudes for becoming a successful employee by assuming responsibility for promptly completing assignments

2. Demonstrate proper work ethics by always being in attendance

3. Create a work atmosphere of enthusiasm and cooperation

4. Become knowledgeable in work skills and functions as demonstrated by classroom performance

5. Become a more skilled and valuable employee and be better prepared to fill a full-time entry-level position

6. Complete computer enhanced tasks in a simulated business environment

7. Develop a portfolio of completed projects

VI. INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS

VII. TEXTBOOK AND OTHER REQUIRED MATERIALS

VIII. REFERENCES

IX. METHODS OF INSTRUCTION AND EVALUATION

X. ATTENDANCE REQUIREMENTS

XI. COURSE OUTLINE

SYLLABUS ADDENDUM

Course Number:
BSTC 1664

Course Title:

Related Work Experience II

Instructor:

LaVonne Gerritzen

Academic Term:
Spring 1999

ADDENDUM TO SECTION III

Course Transferability to Regent Universities

Related Work Experience II (BSTC 1664) at BCCC is equivalent to:

	INSTITUTION
	EQUIVALENT COURSE(s) a
	SOURCE(s) OF INFORMATION b

	Emporia State University


	Not transfer credit


	Emporia State University Transfer

Guide



	Fort Hays State University


	
	1998-99 FHSU Transfer Guide



	Kansas State University


	
	BCCC Transfer Equivalency Web Site



	Pittsburg State University


	General Elective (Related Work Exp)


	Pittsburg State University Transfer

Guide



	University of Kansas


	
	BCCC Transfer Equivalency Web Site



	Wichita State University


	
	

	Washburn University


	Technical Elective
	1997-98 Washburn Transfer Guide


