BARTON COMMUNITY COLLEGE

COURSE SYLLABUS

Spring 2004

I. GENERAL COURSE INFORMATION

Course Number:
BSTC 1041

Course Title:

Microcomputer Applications II

Hours Credit:

3

Prerequisite:

1036-Microapplications I

Division/Discipline:
Technical Education/Business Technology

Course Description:
Involves the use of more advanced commands of various software packages, delving into the applications of these packages, integrating packages, and tailoring the software to a users needs.

II. CLASSROOM POLICY

Students and faculty of Barton Community College constitute a special community engaged in the process of education. The college assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense and respect for others both within and outside the classroom.

The college reserves the right to suspend a student due to conduct that is detrimental to the college’s educational endeavors, as outlined in the college catalog.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated.  Learn the rules of, and avoid instances of, intentional or unintentional plagiarism.

Anyone seeking an accommodation under provisions of the Americans with Disabilities Act should notify Student Support Services.

III. COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is designed for students who wish to prepare for the technological workforce. This course is designed to benefit not only those students pursuing a computer-related degree, but any student wanting hands-on instruction in several of today’s most popular software packages. Students will research and learn the software packages on an individual basis and apply this knowledge in creating a pre-designed project.

This course meets the requirements for the Business Computer Management degree at Barton Community College.

Please contact instructor for transferability. The transferability of all college courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution. Institutional requirements may also change without prior notification. Students are responsible to obtain relevant information from intended transfer institutions to insure that the courses the student enrolls in are the most appropriate set of courses for the transfer program.

IV. ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES

Barton Community College assesses student learning at several levels:  institutional, program, degree and classroom.  The goal of these assessment activities is to improve student learning.  As a student in this course, you will participate in various assessment activities.  Results of these activities will be used to improve the content and delivery of Barton’s instructional program.

Upon completion of this course, the student should be able to:

1. Select and use the proper business applications software to manipulate and integrate information for various job functions through the development of web pages, reliably ex changeable documents, and graphics manipulations 

2. Apply computer technology toward the solution of problems for efficient communications, and artistic creativity 

3. Use effective communication skills (both oral and written) to relay information about each software package

4. Solve information management problems

5. Develop skills in learning new software

6. Provide the opportunity to become familiar with current technology in order to develop new ways of thinking and problem solving 

V. COURSE COMPETENCIES:

Successful completion of this course will require demonstrated proficiency at a minimum level of mastery of the following competencies:

1. Setting priorities, goals and plan step-by-step process to complete project (time management)

2. Research to generate effective reports (computer literacy)

3. Accessing available resources in problem-solving (learning strategies)

4. Exhibiting work ethics, apply employee rules and comply with work policies (work ethics)


5. Identifying problems and explore different methods of solving (decision making/problem solving)

6. Develop skills in software implementation

7. Present a project and demonstrate key features 

Web Page

1. Generate and manage a web site using Adobe Go Live.

2. Define web page and Adobe Go Live concepts and terminology

3. Construct web designs targeting information architecture and interface design to establish a successful site

4. Create a visually appealing, functioning web site using text and images

5. Incorporate web page components, templates, library objects, and animations

6. Utilize Smart Objects and independently optimize images for efficient downloads

7. Manage, organize tasks, and publish a web site 

8. Check code against the latest W3C code standards including wireless display

Image Optimization, Motion Graphics, and Vector Drawing

1. Understand the purpose and process of image optimization for the web.

2. Optimize the jpg. and  gif. formats using ImageReady through compression and dither      control

3. Create image maps, slices, and rollovers

4. Build animated images for web presentation    

Portable Document Generation

1. Understand and appreciate the utilization of acrobat for the preservation of fonts, images, graphics, and layout of any source document, regardless of the application and platform used to create it.

2. Include bookmarks, comments, and links to the web within PDF a document. 

3. Learn to reliably distribute and exchange electronic document files that are compact and complete, and can be shared, viewed, and printed by anyone.

4. Adjust software settings to maintain document quality without sacrificing file size 

5. Combine multiple files in a single PDF document.

6. Set security options to encrypt an Acrobat PDF document.

VI. INSTRUCTOR EXPECTATIONS OF STUDENTS IN CLASS

VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

VIII. REFERENCES

IX. METHODS OF INSTRUCTION AND EVALUATION

X. ATTENDANCE REQUIREMENTS

XI. COURSE OUTLINE


SYLLABUS ADDENDUM

Course Number:
BSTC 1041

Course Title:

Microcomputer Applications II

Instructor:

Dana Allison

Academic Term:
Spring 2004

ADDENDUM TO SECTION III

Course Transferability to Regent Universities

Microcomputer Applications II (BSTC 1041) at BCCC is equivalent to:

	INSTITUTION
	EQUIVALENT COURSE(s) a
	SOURCE(s) OF INFORMATION b

	Emporia State University


	100T3- Free Elective


	Emporia State University Transfer

Guide



	Fort Hays State University


	Lower division elective only toward 124 credit hour minimum degree requirement
	FHSU Web Site (10/98)



	Kansas State University


	CIS 112-Adv Intro to Personal Computers


	KSU Web Site (10/22/98)



	Pittsburg State University


	CSIS Elective (Microcomp Appl II)


	Pittsburg State University Transfer

Guide



	University of Kansas


	Transfer as elective


	KU Web Site (10/30/98)



	Wichita State University


	Free elective


	WSU Transfer Guide (9/98)



	Washburn University


	Technical Elective
	1997-98 Washburn Transfer Guide


