Problem Resolution Form

Name: _____________________________
ID #: ___________________
Date: __________________ 



  (print/type only)

Name of College official involved in the resolution: __________________________________________








            (print/type only)

I.  Please provide a one-sentence description of the problem (print/type only).

     ________________________________________________________________________________________
     ________________________________________________________________________________________

     ________________________________________________________________________________________

II. Please describe the nature of the resolution in detail.  If you need additional space, please feel free to use the backside of this form (print/type only).

A. Nature of resolution: ___________________________________________________________________
             ____________________________________________________________________________________

             ____________________________________________________________________________________

             ____________________________________________________________________________________
B. Indicate with whom (and when) you spoke regarding the resolution: ______________________________
             ____________________________________________________________________________________
             ____________________________________________________________________________________
____________________________________________________________________________________

I the undersigned, acknowledge that the problem has been resolved to my satisfaction.

______________________________   ____________
______________________________   _____________
Signature


          Date

Signature of College Official
          Date

Return completed form to: _________________________________________ 
HR 10/31/18
