Sick Leave Donation Agreement for Donated Leave Program

For the One-Time Benefit of:  
----------------------------------------------------------------------------------------------------------
Donating Employee Name:



      Banner ID#: 

Department: 

Maximum amount of accrued Sick Leave hours to be donated
:  
I acknowledge by my signature below that I am donating this leave of my own free will and have not been unduly influenced in any manner to make this contribution.  I understand that my Sick Leave balance will be decreased up to the maximum amount designated above.  I also understand that this donation may affect the payout of Sick Leave upon early retirement under the College’s Early Retirement Benefits procedure, if applicable.

Employee Signature





Date

Return completed form to the Office of Human Resources

OHR 7-25-08
� Individuals must have a minimum of 128 hours of accrued Sick Leave before being eligible to donate sick leave under this program.  Donated leave must be in blocks of 8 hours and cannot exceed 40 hours.





