
 

2491 – Office Hours 
 
As a quality learning-centered institution, the College recognizes the need to extend its 
office hours to provide optimum convenience for its students.  Accordingly, office hours 
within certain service departments at the Institution, based on need and function, can be 
unique and differ from office to office. 
 
The College will customize working hours for service-oriented departments (example: 
Student Services) to better serve students’ needs.  Supervisors within affected 
departments will work with their employees to establish office hours which will best serve 
Barton’s students. 
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