
 

2457 – Personnel Data Changes  

It is the responsibility of each employee to promptly notify the Office of Human 
Resources of any changes in personnel data, including but not limited to: personal 
mailing address, telephone numbers, individuals to contact in case of emergency, and 
educational accomplishments.  
 
 
Contact(s):  Director of Human Resources   
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https://docs.bartonccc.edu/policies/1440-employeepaperwork.pdf

