
New FLAC Path 

 

FLAC Acknowledgement 

 

PLACE CURSOR ON 
“MYBARTON” & CLICK 

ON “MYBARTON 
PORTAL” 

 



 

 

 

 

PLACE CURSOR ON 
“MYBARTON PORTAL 
LOGIN” & CLICK ON 

“MYBARTON PORTAL 
LOGIN” 

 



 

 

 

 

ENTER YOUR 
LOGIN DETAILS 
& CLICK “SIGN 

IN” 



 

 

 

CLICK ON 
“DISCOVER 

MORE” 
 



 

 

 

CLICK HERE 

HIGHLIGHT 
RIBBON TAB TO 

SAVE ON 
DASHBOARD 

 



 

 

 

 

 

CLICK ON “FACULTY 
LOAD AND 

COMPENSATION” 

Last Name  First Name 

000
 

000
 

000
 



 

CLICK ON 
“COMPENSATION AND 
ACKNOWLEDGEMENT” 



 

 

 

 

SELECT THE CURRENT TERM 
FROM THE DROP DOWN 

MENU (CLICK THE ARROW TO 
OPEN THE SELECTION) & 

CLICK “GO” 

Last Name, First Name 



 

 

 

 

 

COURSES NEEDING TO BE 
ACKNOWLEDGED WILL HAVE A 

SMALL BOX THAT IS 
UNCHECKED (AND THE 

“ACKNOWLEDGEMENT DATE” 
WILL NOT BE LISTED). CHECK 

THIS BOX (AND ANY OTHER 
BOXES ASSOCIATED WITH 

OTHER COURSES WHICH ARE 
NEEDING TO BE 

ACKNOWLEDGED).  

Last Name, First Name 



 

 

 

 

 

AFTER YOU’VE CHECKED THE 
“FACULTY 

ACKNOWLEDGEMENT” BOXES 
FOR YOUR COURSES, BE 

CERTAIN TO SAVE BY 
CLICKING ON 

“ACKNOWLEDGE SELECTED 
POSITIONS” 

Last Name, First Name 



 
 

ONCE YOUR 
ACKNOWLEDGEMENT HAS BEEN 

SAVED SUCCESSFULLY, THE 
“ACKNOWLEDGEMENT DATE” 

WILL BE LISTED (THAT LETS YOU 
KNOW IT’S GONE THROUGH). 

Last Name, First Name 


