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AGENDA/MINUTES



		Team Name

		Learning, Instruction and Curriculum Committee (LICC)



		Date

		Wednesday, July 13, 2016



		Time

		3:30 pm – 4:30 pm



		Location

		A-113/Go To Meeting







		Facilitator

		Dr. Robin Garrett

		Recorder

		Rayna Engel



		Team members

		Present  X

Absent   O



		

		Team 1

		

		Team 2

		

		Team 3

		

		Additional

		

		Nonvoting



		 

		Stephannie Goerl

		 

		Mike Cox

		 

		Deanna Heier

		 

		Lori Crowther

		 

		Ashley Anderson



		 

		Mark Bogner 

		 

		Cheryl Lippert

		 

		Brian Howe

		 

		ReGina Casper

		 

		Lee Miller



		 

		Kim Brennan

		 

		Karen Kratzer

		 

		Terri Mebane

		

		

		 

		Ange Sullivan



		 

		Randy Allen

		 

		Brenda Glendenning

		 

		 

		

		

		 

		Elaine Simmons



		 

		 

		

		

		

		

		

		

		 

		Rick Abel



		Guests	



		 

		Tish Snow

		

		Mary Foley

		

		Kathy Kottas

		

		Sara Hoff

		

		



		 

		Brenda Siebold

		

		Timothy Folkerts

		

		Jane Howard

		

		

		

		



		Action Items

		Reporter

		New/

Revised

		Effective Semester



		Roll Call



		Rayna Engel

		N/A

		N/A



		Discussion regarding new LICC Member

		Rayna Engel

		N/A

		N/A



		Discussion regarding changes to Early Childhood Curriculum Guides

		Mary Foley

		N/A

		N/A



		NURS 1206 Fundamentals of Nursing 

Outcomes/Competencies

Team 1

		Kathy Kottas

		Revised

		Fall 2016



		NURS 1225 Pharmacology for Nurses

Outcomes/Competencies

Team 2

		Kathy Kottas

		Revised

		Fall 2016



		NURS 1207 Mental Health Nursing I

Outcomes/Competencies

Team 3

		Kathy Kottas

		Revised

		Fall 2016



		DIET 1634 Field Experience in Nutrition Therapy

Outcomes/Competencies

Team 1

		Kathy Kottas

		Revised

		Fall 2016



		NURS 1259 Maternal Child Nursing II

Outcomes/Competencies

Team 2

		Kathy Kottas

		Revised

		Fall 2016



		MATH 1806 Technical Mathematics

Outcomes/Competencies

Team 3

		Ange Sullivan

		Revised

		Fall 2016



		XXXX CNA Refresher

New Course

Team 1

		Sara Hoff

		New

		Fall 2016



		POLS 1828 State and Local Government

Outcomes/Competencies

Team 2

		Tish Snow

		Revised

		Fall 2016



		POLS 1804 International Relations

Outcomes/Competencies

Team 1 – Tabled from June Meeting

		Tish Snow

		Revised

		[bookmark: _GoBack]Fall 20216



		BSTC 1001 Introduction to Computers

Outcomes/Competencies

Team 3

		Brenda Siebold

		Revised

		Fall 2016



		PHSC 1408 Astronomy

Outcomes/Competencies and Course Description

Team 1

		Timothy Folkerts

		Revised

		Fall 2016



		PHYS 1604 Engineering Physics I

Outcomes/Competencies and Course Description

Team 2

		Timothy Folkerts

		Revised

		Fall 2016



		PHYS 1606 Engineering Physics II

Outcomes/Competencies and Course Description

Team 3

		Timothy Folkerts

		Revised

		Fall 2016



		PHSC 1400 Physical Science

Outcomes/Competencies and Course Description

Team 1

		Timothy Folkerts

		Revised

		Fall 2016



		PHYS 1600 Physics I

Outcomes/Competencies and Course Description

Team 2

		Timothy Folkerts

		Revised

		Fall 2016



		PHYS 1602 Physics II

Outcomes/Competencies and Course Description

Team 3

		Timothy Folkerts

		Revised

		Fall 2016



		PHED 1240 Ballroom Dancing I

Outcomes/Competencies

Team 1

		Timothy Folkerts

		Revised

		Fall 2016



		CRIM 1600 Introduction to Criminal Justice

Outcomes/Competencies

Team 2

		Jane Howard

		Revised

		Fall 2016



		CRIM 1621KLETC

Outcomes/Competencies

Team 3

		Jane Howard

		Revised

		Fall 2016



		ENGL 1236 Technical Communications

Outcomes/Competencies and Course Description

Team 1

		Jane Howard

		Revised

		Fall 2016



		LIFE 1402 Principles of Biology

Outcomes/Competencies

Team 2

		Brian Howe

		Revised

		Fall 2016



		LIFE 1413 Environmental Science

Outcomes/Competencies and Course Description

Team 3

		Brian Howe

		Revised 

		Fall 2016



		LIFE 1414 Environmental Science Lab

Outcomes/Competencies and Course Description

Team 1

		Brian Howe

		Revised

		Fall 2016



		Syllabi Submitted for Formatting Changes

		Reporter

		Format Only

		Effective Semester



		MENT 1000, 1001, 1003, 1004, 1002

		Kathy Kottas

		Format Only

		Fall 2016



		ARTS 1237, ARTS 1245

		Brian Howe

		Format Only

		Fall 2016



		PHSC 1402

		Brian Howe 

		Format Only

		Fall 2016



		BUSI 1824, 1647, 1603

		Brian Howe

		Format Only

		Fall 2016



		COMM 1212

		Brian Howe

		Format Only 

		Fall 2016



		GRPH 1049

		Brian Howe

		Format Only

		Fall 2016



		BSTC 1643

		Brian Howe 

		Format Only

		Fall 2016



		Syllabi Submitted to Inactivate

		Reporter

		Inactivate

		Effective Semester



		ANTH 1819, EDUC 1100, EDUC 1104, LEAD 1001, MATH 1814, MATH 1829, PHIL 1603, POLS 1805, PSYC 1007, PSYC 1045, RELI 1304, SOCI 1101, SOCI 1107, SOCI 1128, SOCI 1138, THEA 1320, THEA 1326

		

Brian Howe

		

Inactivate

		

Fall 2016



		CRIM 1620 Practicum in Criminal Justice

		Jane Howard

		Inactivate

		Fall 2026



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		











Absent:                                             have no concerns. Voted in advance to approve should majority agree.

	







ENDS:

ESSENTIAL SKILLS                             “BARTON EXPERIENCE”

        WORK PREPAREDNESS                    REGIONAL WORKFORCE NEEDS                        

        ACADEMIC ADVANCEMENT             SERVICE REGIONS 

PERSONAL ENRICHMENT                 STRATEGIC PLANNING

CONTINGENCY PLANNING

[image: ]

Barton Core Priorities/Strategic Plan Goals 



Drive Student Success 

1. Increase student retention and completion 

2. Enhance the Quality of Teaching and Learning 



Cultivate Community Engagement 

3. Enhance Internal Communication 

4. Enhance External Communication 



Emphasize Institutional Effectiveness 

5. Initiate periodic review of the Mission Statement and Vision Statement. 

6. Through professional development, identify and create a training for understanding and use of process improvement methodologies. 



Optimize Employee Experience 

7. Develop more consistent & robust employee orientation. 

8. Enhance professional development system.
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BARTON COMMUNITY COLLEGE
COURSE SYLLABUS 







1. GENERAL COURSE INFORMATION



Course Number: DIET 1634
Course Title: Field Experience in Nutrition 
Credit Hours: 3 credit hour
Prerequisite: Concurrent enrollment in Nutrition Therapy (DIET 1631)
Division and Discipline:  WTCE/Dietary Manager
Course Description: This course offers field experience in the study and application of nutrition therapy through modified diets, nutrition screening, and nutrition assessments. This course is to be completed in the student's participating facility and part of which is completed under the supervision of a Registered Dietitian preceptor. 



1. INSTRUCTOR INFORMATION





1. CLASSROOM POLICY 



Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 



Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu





1. COURSE AS VIEWED IN TOTAL CURRICULUM 



This course is a required course for the Dietary Manager Certificate Program. As a component of the certificate requirements, the course prepares the student to take the National Certification Exam administered by the Association of Nutrition and Foodservice Professionals. This course fulfills 57 field experience hours of the 180 total hours included in the Dietary Manager’s Program. 



1. ASSESSMENT OF STUDENT LEARNING



Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 



Course Outcomes, Competencies, and Supplemental Competencies



A. Translate Nutrition Science into Food Intake

 1. Discus the importance of good nutrition

 2. Discuss dietary recommendations for carbohydrates (simple sugars, complex carbohydrates, and fiber)

 3. Discuss dietary recommendations for fats (total fat, saturated fat, and cholesterol)

 4. Discuss the importance of adequate protein

 5. Distinguish between vitamins and mineral

 6. Identify the role of water as a nutrient

 7. Define phytochemicals and functional foods

 8. Select the best food sources of specific vitamins and minerals

 9. Differentiate between different food guides

 10. Analyze intake with ChooseMyPlate.gov



B. Use the Building Blocks of Nutrition

 1. Discuss the six groups of nutrients

 2. Define Calorie

 3. List the energy content of nutrients

 4. Differentiate between simple and complex carbohydrates

 5. Explain nutrient density of foods

 6. Calculate energy content of a simple food



C. Describe the Process of Digestion, Absorption, and the Utilization of Nutrients

 1. Follow the path of digestion

 2. Relate digestion to nutrition

 3. Describe the organs involved in digestion

 4. Differentiate between digestion of protein, fat, and types of carbohydrate

 5. Discuss absorption and its relationship to other body system

 6 Explain the concepts of absorption and availability of nutrients



D. Manage Food Allergies, Complimentary Medicine, and Alternative Therapies in Nutrition

 1. Describe common food allergies and discuss dietary implications

 2. Define alternative and complimentary therapies

 	 3. Identify risks and benefits of alternative therapies and allergies

 4. Classify use of alternative therapies in long-term and acute care

 5. List questions to ask in evaluating dietary supplements and other complementary and alternative therapies and treatment with allergies

 6. Differentiate between an allergy and a food intolerance

 7. Identify the role of basic nutrition concepts in assessment and implementation of complementary and alternative therapies and treatment with allergies

 8. Explain the role of the Certified Dietary Manager for assisting clients in alternative therapies or allergies



E. Review Body Systems and Medical Nutrition Therapy (MNT) Interventions

 1. Review symptoms of nutritional deficiency and excess

 2. Identify basic medical nutrition terminology as related to gastro-intestinal track, the hepatic system, renal systems, and other conditions of the body (Alzheimer’s disease and developmental disabilities)

 3. Define the basic concepts of MNT, as related to gastro-intestinal track, the hepatic system, renal systems, and other conditions of the body (Alzheimer’s disease and developmental disabilities)

 4. Relate basic concepts to nutritional deficiency and excess

 5. Relate basic concepts of MNT to gastro-intestinal track, the hepatic system, renal systems, and other conditions of the body (Alzheimer’s disease and developmental disabilities)

 6. Compare basic concepts to current diet manual or other accepted resource

 7. Explain utilization of medical nutritional therapy in long-term care and acute care settings



F.  Review Disease Processes and Medical Nutrition Therapy (MNT) Interventions

 1. Identify basic medical terminology, as related to obesity, weight management, cardiovascular disease, diabetes, cancer, and HIV/AIDS

 2. Define basic concepts of MNT to diseases related to obesity, weight management, cardiovascular disease, diabetes, cancer, and HIV/AIDS

 3. Relate basic concepts to nutrition deficiency and excess

 d. Relate basic concepts of MNT to diseases related to obesity, weight management, cardiovascular disease, diabetes, cancer, and HIV/AIDS

 4. Explain the utilization of MNT in long-term and acute care settings



G. Document Nutrition Information in the Medical Records

 1. Chart in medical records

 2. Enter data using a computer

 3. Use nutritional information to develop and write nutrition assessments



H. Interview for Nutrition Related Information

 1. Ask appropriate questions of clients (e.g. allergies, preferences)

 2. Gather client information from relevant sources (e.g., medical record, referrals)

 3. Recognize nonverbal responses and communication cues

 4. Record information gathered

 5. Use ethical and confidentiality principles and practices

 6. Identify food customs and nutrition preferences based on race, culture, or religion



I. Obtain Routine Nutrition Screening Data

 1. Use established guidelines to distinguish between routine and at-risk clients

 2. Gather client data from relevant sources (e.g. medical record referrals)

 3. Complete client forms (e.g., MDS)

 4. Comply with federal regulations related to evaluating client status and care

 5. Calculate nutrient intake

 6. Document relevant nutrition related information (e.g. laboratory values, BMI)



J. Identify Nutrition Problems and Client Rights

 1. Verify information to ensure accuracy

 2. Review documentation for nutrition care follow up

 3. Perform ethical behaviors regarding client rights



K. Modify Diet Plans

 1. Develop menus

 2. Implement nutrition plan into meals/foods to be served

[bookmark: _GoBack] 3. Identify client needs and food habits

 4. Use nutrition analysis data to modify menus for nutrients, textures, feeding needs, allergies, and personal conditions/preferences



L. Implement Physician’s Dietary Orders

 1. Recognize medical and nutrition terminology

 2. Provide needed diets

 3. Include client input on diet prescribed by physician

 4. Recognize appropriateness of diet order for diagnosis

 5. Explain importance of adhering to physician diet orders



M. Apply Standard Nutrition Care Procedures

 1. Review client’s nutrition needs, based on guidelines provided

 2. Assess nutrition content of foods

 3. Identify sources to consult to assist in implementing nutrition care plans



N. Review Effectiveness of Nutrition Care

 1. Identify effectiveness of the nutrition care plan

 2. Evaluate care plans for individual needs



O. Manage Special Nourishments and Supplemental Feedings

 1. Identify clients who need nourishments or supplemental feeding

 2. Identify appropriate supplemental products

 3. Monitor the delivery of nourishments and supplements

 4. Audit the acceptance of nourishments or supplements



P. Assist Clients with Food Selection

 1. Review dietary requirements of client

 2. Determine client’s knowledge and needs

 3. Suggest acceptable food substitutes based on client preferences

 4. Verify substitutes in terms of availability and facility practices



Q. Use Nutrition Education Materials

 1. Develop a plan for nutrition education

 2. Select educational materials and resources

 3. Use resource materials and equipment in teaching



R. Adapt Teaching to Clients’ Educational Needs

 1. Evaluate client readiness and ability to learn



1. INSTRUCTOR EXPECTATION OF STUDENTS IN CLASS





1. TEXT AND SUPPLEMENTARY MATERIALS USED IN THE COURSE 





1. REFERENCES





1. METHODS OF INSTRUCTION AND EVALUATION 





1. ATTENDANCE REQUIREMENTS 





1. COURSE OUTLINE 




06/25/09



REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		Diet 1634: Field Experience in Nutrition Therapy

		Syllabus Presenter

		Emily Cowles





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  








 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  







 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  The credentialing agency for the Dietary Managers Program is the Association of Nutrition & Foodservice Professionals (ANFP) and as of March 2016 they have updated their required curriculum, including outcomes and competencies. This syllabus includes those updated outcomes and competencies related to personnel and communications and business operations. 

Additional notes:





While updating this syllabus I updated it to better match the LICC master syllabus guidelines and sample.  Compared to the current Master syllabus for this class section III is now titled Classroom Policy and includes the updated information from the LICC sample.  Also in section IV, I updated field experience hours this course fulfills.

This course is corresponds to Diet 1631 Nutrition Therapy


06/25/09



REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		ENGL 1236 – Technical Communications

		Syllabus Presenter

		Jane Howard/Brian Howe/Karly Little





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

X FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





X FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:   The course description was changed slightly to reflect accurately the components of the course





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  Course syllabus was updated to new format – changes in outcomes & competencies as well as Course as viewed in the total curriculum








BARTON COMMUNITY COLLEGE


COURSE SYLLABUS


I. GENERAL COURSE INFORMATION


Course Number: 
ENGL 1236

Course Title:  
Technical Communications

Credit Hours:  
3


Prerequisites:
ENGL 1200 Business English, ENGL 1194 Intermediate English, ENGL 1199 Principles of Grammar, or ENGL 1204 English Composition I with a grade of C or better or appropriate placement score.

Division/Discipline:  Academics/English

Course Description:  This course is designed primarily for the student who needs training and practice in writing skills pertaining to his/her own field.  Through focusing on audience and purpose, students learn the technicalities and formats expected of technical writers when creating common pieces of business communication.  Students apply their writing skills to create a variety of reports, letters, instructions, and ethics statements that pertain to their current jobs, areas of study, or future careers. 

II. INSTRUCTOR INFORMATION


III. COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.


Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.


The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)


Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.


IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM


Today’s workplace requires proficiency in written and oral communication skills.  The Technical Communications course applies the grammar and technical writing skills learned in Business English while reflecting the principles of argument and message forming processes learned in composition courses.  The focus of the Technical Communications course is to learn how to analyze, target, and communicate with an intended audience, using the needs of the audience as a guide for all elements of communication—message and medium to format and design.

The transferability of all college courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution. Institutional requirements may also change without prior notification. Students are responsible to obtain relevant information from intended transfer institutions to insure that the courses the student enrolls in are the most appropriate set of courses for the transfer program.

V. ASSESSMENT OF STUDENT LEARNING 


Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Course Outcomes, Competencies, and Supplemental Competencies:


A. Compare and contrast technical reading, writing, and research with other forms of these tasks


1. Define technical writing and its importance in the workplace


2. Identify the characteristics of technical writing


3. Compare and contrast technical reading and writing to other types of reading and writing


4. Distinguish the difference between researching at school and at work


5. Identify, collect data, document and take notes from primary and secondary sources


6. Apply technical reading strategies to preview and anticipate material

B. Analyze and determine the best method and language for meeting the needs of various types of audiences


1. Distinguish how to meet the needs of a specific audience and a multiple audience


2. Plan a document’s purpose, scope, and medium

3. Identify, analyze, and target the audience for brief correspondence


4. Break down and utilize strategies for composing good news, bad news, and persuasive messages


5. Utilize purpose-appropriate graphics to meet the needs of the audience


6. Analyze an audience’s backgrounds, needs, and expectations


7. Analyze and compose using objective language as practice for writing scientific reports


8. Analyze forensic reports and identify objective language in forensic processes


9. Analyze and plan for audience, formality, topic, graphic aids, location, time, and stage fright

C. Utilize the writing process and demonstrate understanding of document design in pieces of workplace correspondence


1. Identify an individualized writing process to include document planning, drafting, revising, editing, and publishing a document


2. Prewrite for and format brief correspondence in the form of text messages, emails, memorandums (memos), and letters


3. Determine the audience and design an effective document that clearly meets the intended purpose


4. Construct, format, and utilize easy-to-understand and attractive graphics in document design


5. Plan, organize, and design web pages effectively utilizing document design elements


6. Write text for web pages including specialized web page elements


7. Write two types of summaries and an abstract


8. Create a mechanism description with a visual

9. Write a periodic report, a progress report, and a news release


10. Develop a trip report that meets the needs of the audience


11. Compose an effective and objective incident report


12. Define a proposal and identify its purpose


13. Determine an appropriate format and the steps required to prepare a clear, concise set of instructions


14. Choose and compose a resume in an appropriate style for one’s professional experience


15. Plan and compose employment communication including letters and resumes


16. Define how a recommendation report is used and utilize the structure to accommodate the reader


17. Organize a recommendation report by evaluating criteria and drawing conclusions using a point-by-point analysis


18. Explain what it means to act ethically and develop a personal statement of ethics


19. Describe a culture of ethics and develop a corporate ethics statement


D. Demonstrate workplace-ready interpersonal and oral communication skills


1. Collaborate constructively with others


2. Organize and compose a presentation including an outline and notes


3. Rehearse for a presentation and present with confidence

4. Design criteria for evaluation after determining the problem and possible solutions


5. Analyze the common barriers to ethical behavior and develop a plan for resolving an ethical dilemma


VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS


VIII. REFERENCES


IX. METHODS OF INSTRUCTION AND EVALUATION


X. ATTENDANCE REQUIREMENTS


XI. COURSE OUTLINE





06/25/09

REVISED COURSE SYLLABUS CHECKLIST



		Course Title

		[bookmark: _GoBack]LIFE 1414 Environmental Science Lab

		Syllabus Presenter

		Brian Howe







Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.



CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		[bookmark: Check19]|X| General Education

[bookmark: Check20]|_| Program requirement

[bookmark: Check21]|_| Elective

		[bookmark: Check22]|_| Military Programs

[bookmark: Check23]|_| Program requirement

[bookmark: Check24]|_| Elective

		[bookmark: Check25]|_| Customized training

[bookmark: Check26]|_| Seminar / workshop

[bookmark: Check27]|_| Continuing education

[bookmark: Check28]|_| Lifelong learning

		[bookmark: Check45]|_| Public Offering



		

		

		

		|_| Business and Industry



		

		

		

		|_| Program Alignment



		

		

		

		|_|







SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)



[bookmark: Check15]|_| NEW COURSE TITLE



		Current Course Title

		

		Requested Course Title

		







		Reason for Title Change:  





|_| CHANGE IN CREDIT HOURS



		Current Credit Hours

		

		Requested Credit Hours

		







		Reason for Change in Credit Hours:  





|_| CHANGE IN COURSE DESCRIPTION



		Reason for Change in Course Description:  





|_| REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)



		Reason for Resurrecting Old Course:  





|X| MAJOR SYLLABUS REVISION



		Reason for Syllabus Revision:  In the process of updating the syllabi to the new format, we needed word changes on objectives and competencies








BARTON COMMUNITY COLLEGE

[bookmark: h.ksy57ro4o63s]COURSE SYLLABUS

 



I. [bookmark: h.92vswair1goi]GENERAL COURSE INFORMATION

 

Course Number:         	LIFE 1414

Course Title:               Environmental Science Lab

Credit Hours:              	2 Credit Hours

Prerequisites:   	None

Division/Discipline:    Academic Division/Life Science

Course Description:    This course covers lab procedures that are commonly used to determine the quality of our environment.  Students will perform quantitative and qualitative experiments on air, water, food, and soil to determine environmental quality.

 



II. INSTRUCTOR INFORMATION



III. [bookmark: h.tli9wio14six]COLLEGE POLICIES

 

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.

 

Plagiarism within any academic endeavors at Barton Community College will not be tolerated.  The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook.

 

The College reserves the right to suspend a student for conduct that is detrimental to the College's educational endeavors as outlined in the College catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.)

 

Anyone seeking an accommodation under provisions of the Americans with Disabilities Act should notify Student Support Services via email at disabilityservices@bartonccc.edu. 



 

IV. [bookmark: h.vv4riojkyfnn]COURSE AS VIEWED IN THE TOTAL CURRICULUM

 

This 2-credit laboratory course is especially designed for students who have an interest in the outdoors, ecological processes, and the influence that humans exert on their natural surroundings. When this course is successfully completed together with LIFE 1413 (Environmental Science; 3 credits), these two courses collectively fulfill the lab science general education requirement at Barton Community College.



Environmental Science Lab transfers well and may be used to help fulfill credit and course requirements for general education at some of the Kansas Regents’ institutions.  However, general education requirements vary among institutions, and perhaps even among departments, colleges, or programs within an institution.  Also, these requirements may change from time to time without notification.  Therefore it shall be the student’s responsibility to obtain relevant information from intended transfer institution during his/her tenure at BCC to insure that he/she enrolls in the most appropriate set of courses for the transfer program.

 



V. [bookmark: h.pb7d9gz28pzq]ASSESSMENT OF STUDENT LEARNING

 

Barton Community College is committed to the assessment of student learning and to quality education. Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge. Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.



Course Outcomes, Competencies, and Supplemental Competencies: 



Apply the knowledge of scientific principles and techniques, including that of observation, experimentation, and analysis.

Utilize the scientific method to collect, record, and analyze data.

Utilize the metric system to measure length, mass, volume, and temperature.

Record qualitative and quantitative observations, and use statistical means to analyze the data.

Analyze data by drawing and labeling graphs.

Conduct a survey of a selected area to collect data that represents a random sample.



Use scientific information, processes, and instrumentation to collect measurements.

Follow written instructions accurately.

Work in a group setting safely and effectively, using scientific equipment carefully and correctly.

Acquire data, make and record visual observations, by means of accurate diagrams and measurements.

Locate and define the function of the parts of the microscope, make a wet mount, and then use the microscope to observe and classify organisms and other collected materials.

Differentiate between atoms, molecules, and compounds, and use the information found in the periodic table to diagram an atom.

Determine the pH of a solution and use this information to determine whether the solution is acidic, neutral, or basic.

Differentiate between diffusion and osmosis, and understand the effects of solute and solvent concentrations on the rate of osmosis.

Collect data on population growth rate to draw a survival curve, and make calculations concerning population changes with respect to birth rates, death rates, and fertility rates.



Observe natural processes and the alteration of those processes due to human impact.

Determine the effects of soil moisture, macronutrient and micronutrient concentrations, and radiation on plant growth.

Evaluate the quality of a water sample based on temperature, pH, suspended matter, chemical and biological nature of the water source, and the organisms that inhabit it.

Compare and contrast species diversity with the management practices of area grasslands.

Determine the effects of acid deposition on the local environment, as well as on a global scale.

Identify local species of plants and animals, and factors in the environment that have affected the diversity and distribution of these species.





Describe what is needed to properly conserve our natural resources.

Identify and explain the basic needs of wildlife for survival.

Define the R-value for various insulating materials and determine the effectiveness of various types of insulation.

Calculate the energy costs and energy losses that are associated with personal energy consumption.

Describe, in written and verbal form, important issues in environmental science today.

Utilize critical thinking skills to understand and evaluate environmental issues and ethics of today.

Assess personal and ecological risks attributable to today’s environmental problems, and identify ways to reduce those risks.

[bookmark: _GoBack]

Explain how a person can contribute to the conservation of natural resources through individual and political action.

Determine the environmental implications of an individual’s personal energy consumption.

Describe the current problems associated with solid waste disposal after keeping a personal inventory of solid waste disposal.

Develop a framework for improving a selected environment that includes the development of a policy and plan of action.

Develop a personal action plan that reduces one’s ecological footprint in several ways.



 

VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

 



VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS





VIII. [bookmark: h.2xypcf2olf9r]REFERENCES





IX. [bookmark: h.yyk5yk23uk1n]METHODS OF INSTRUCTION AND EVALUATION



[bookmark: h.f8kntlz08e85]Since laboratory activities are integral to the learning outcomes of this lab science course, students must pass the laboratory portion of the class in order to successfully complete (“pass”) the course. 





X. [bookmark: h.p8hidyqqu7x]ATTENDANCE REQUIREMENTS





XI. [bookmark: h.qkkvo0kd2wr4]COURSE OUTLINE


NEW COURSE SYLLABUS CHECKLIST


		Course Title:

		Certified Nurse Aide Refresher

		Date of Submission:

		5/17/16



		Course Developer and/ or Instructor:

		Sara Hoff

		Timing of Course Offering: 

		Fall 2016 (semester/cycle/approximate date)





CLASSIFICATION OF COURSE

		Academic

		Career and Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






Planning grid For New Course Proposal 


Please complete the following grid when developing a new course.  Course developers may attach documentation as needed. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

		Phase

		Process

		Comments

		(



		Course Development



		Administrative Support

		Originator discusses syllabus within department(Faculty, Coord., Director/ED, Dean)

		Date of Conversation(s):


3/16/16: NATCEP checklist discussed and decided on implementing to try to service these students starting in April.


4/26/16: Much of the time during the April session checklist was focused on reviewing CNA content as well as checking students off. Discussion with Dr. Kottas about the need for a CNA Refresher to better have a standardized approach and the inherent added educational value for the CNA. 

		



		Marketing

		Conduct market research to determine if there is a market for this course. 

		Summarize research:


1/10/16: Both Kit and myself are noticing a large influx of calls coming in for students wanting to renew their CNA certificate via a refresher course. Approximately 10 students a month are referred online to the KDADS website to other schools that have these offerings.



		



		

		Describe the market this course will serve.

		Customer market: Individuals who wish to refresh the CNA certificate in Kansas, but are not required by KDADS to take a full 90-contact hour CNA course over again.

		



		Research of Comparability

		Are comparable courses offered at other institutions? If so, how do you envision this course transferring? (consider credit hours, program and/or sequence of comparable course) Enter N/A if not applicable.

		Comment: This course is offered at Butler, Coffeyville, Dodge City, NAU, Washburn Tech, Trinity Career Institute Lawrence, Midwestern College and most recently, I have been contacted by Northcentral Technical College to see if I had any input for them as they are trying to start this course there.

		



		Syllabus Development



		Support

		Develop the syllabus for the proposed course using the syllabus template and by conferring with full-time and/or associate faculty in the curriculum area.

		Names of faculty consulted:


Rose Smith, Dr. Kathy Kottas

		



		Course Outcomes

		Describe how the course outcomes fit into an existing Barton program or core/sequence of existing courses. Enter N/A if not applicable.

		Explain: Adult Healthcare program. 10 contact hours of direct care in the long term care setting. It is less than the 90 contact hour CNA course.

		



		

		State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course description and course competencies.

		



		Course Competencies

		State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome.  Competencies should be stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives.

		



		Course Integrity



		Assessment

		Develop a plan for assessing course rigor and course competencies?  (attach assessment plan and/or instruments as a separate document)

		Summarize assessment plan:


Defined by KDADS. Following successful completion of the competency test, the instructor will complete the attached checklist and submit to the state to update the CNA certificate. 

		



		Resources

		Determine whether there are adequate instructional, physical, equipment, technology, and library* resources to support this course.  (*A Library Curriculum Assessment sheet is posted on the Learning & Instruction website for developers to use as needed.)

		Analysis of Support:


T-119, Adult Healthcare lab would be utilized. Currently unsure of who would instruct this course.

		



		Approval

		Gain Dean’s approval for the Course to be presented to the Learning, Instruction, and Curriculum Committee.

		Date of Approval:
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Barton Community College

Course Syllabus



I. GENERAL COURSE INFORMATION



Course Number:		

Course Title:		Certified Nurse Aide Refresher

Credit Hours:		1

Prerequisites:	None

Division/Discipline:	Adult Healthcare, Workforce Training & Community Education

Course Description:	This course is designed to provide the student with a review of basic selected nursing skills in an adult care home environment. Following successful completion of the competency test, the student’s Certified Nurse Aide (CNA) certificate is reinstated by the Kansas Department of Aging and Disabilities Services (KDADS).



II. INSTRUCTOR INFORMATION

	



III. COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  [Most up-to-date documents are available on the College webpage.]



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM



This course is a 1 credit hour course established in accordance with KDADS. Individuals are required to obtain a minimum of 10 clock hours to renew their CNA certificate in the state of Kansas.



V. ASSESSMENT OF STUDENT LEARNING



Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.



Course Outcomes, Competencies, and Supplemental Competencies



A. Define	the role and responsibilities of a CNA in the healthcare team.

1. Identify the major categories involved in fulfilling the CNA role.

2. Explain and demonstrate how Resident Rights are supported by the CNA.

3. Identify legal responsibilities related to negligence, neglect, abuse and exploitation. 

B. Develop effective communications skills.

1. Identify and demonstrate actions and responses that promote effective communication between CNA and resident, resident’s family and friends, other staff members.

2. Identify how communication skills can be adjusted for the resident who is cognitively impaired. 

C. Discuss sensitivity to the resident as a person

1. Explain person-centered care and give examples of how a CNA can implement interventions that encourage this approach.

D. Maintain a clean, safe environment.

1. Simulate the Heimlich maneuver for airway obstruction.

2. Identify measures to take in the event of a fire, tornado, Man-made disasters, or elopement.

3. Demonstrate standard precautions.

E. Utilize personal care skills.

1. Demonstrate assisting a resident with general daily living practices such as oral hygiene, bathing, dressing, hair care, perineal care, skin care, nail care and elimination needs.

2. Demonstrate proper use of equipment and techniques for personal care.

3. Demonstrate how to measure and record accurate intake and output.

4. Demonstrate and use guidelines that promote nutrition and safe eating. 

5. Demonstrate positioning, turning and transferring of a resident.

6. Discuss the concepts of rehabilitation and restorative care.

7. [bookmark: _GoBack]Explain how care can be adjusted for the resident who is cognitively impaired.

F. Utilize basic nursing skills.

1. Demonstrate proper use of equipment and techniques for vital sign measurement.

2. Demonstrate measuring and recording height and weight. 

G. Meet the resident needs for end of life care.

1. Identify states of grieving and how to support the resident and their family’s emotional needs.

2. Identify physical signs of approaching death and supportive care that is provided.



VI. INSTRUCTOR’S EXPECTATION OF STUDENTS IN CLASS





VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS





VIII. REFERENCES





IX. METHODS OF INSTRUCTION AND EVALUATION





X. ATTENDANCE REQUIREMENTS



XI. COURSE OUTLINE
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BARTON COUNTY COMMUNITY COLLEGE


COURSE SYLLABUS


Fall 2016

I.
GENERAL COURSE INFORMATION



Course Number:
NURS 1206



Course Title:

FUNDAMENTALS OF NURSING




Credit Hours:

5 (3 credit hrs. Theory with 37.5 contact hours & 2 credit hrs. Lab 


with 90 contact hours) 


Prerequisites:

Admission to nursing program



Division/Discipline:
Workforce Training and Community Education (WTCE)/Nursing 

Course Description:
This course is an orientation to the nursing profession.  The student 


is introduced to fundamental concepts and principles including standards of nursing care, which underlie and guide nursing practice. Basic nursing skills will be presented.


II.    
INSTRUCTOR INFORMATION


III. 
COLLEGE POLICIES

Students and faculty of Barton constitute a special community engaged in the process of education.  The college assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense and respect for others both within and outside the classroom.


Plagiarism on any academic endeavors at Barton Community College will not be tolerated.  The student is responsible for learning the rules of, and avoid instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook. 

The College reserves the right to suspend a student for conduct that is detrimental to the College’s educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. [Most up-to-date documents are available on the College webpage.]


Any student seeking an accommodation under provisions of the Americans with Disabilities Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

IV. 
COURSE AS VIEWED IN THE TOTAL CURRICULUM


Fundamentals of Nursing is designed to fulfill the curriculum approved by the Kansas State Board of Nursing for Practical Nurse/Associate Degree completion.  This course prepares the student to function at a beginning level in nursing and will provide a foundation for continued progression in the nursing program.  Fundamentals of Nursing fulfills partial curriculum requirements towards the Associate Degree in Nursing.  Credits are transferable for additional nursing education according to individual college and university guidelines.

V.        ASSESSMENT OF STUDENT LEARNING 

Barton County Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.   Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.

PN Alignment Program Outcomes/Barton Student Learning Outcomes (SLO)


1. Provide nursing care within the scope of the ethical and legal responsibilities of practical nursing


2. Utilize the nursing process across the lifespan to identify basic human needs and health maintenance, health preservation and prevention of illness or when human needs are not being met to assist in meeting physical, spiritual and psychosocial needs. 

3. Provide safe and skillful therapeutic care in simple nursing situations based on knowledge of biological, psychosocial, and cultural needs of the individual throughout the life span.


4. Demonstrate effective interpersonal relationships with the client, the client’s family, and members of the interdisciplinary healthcare team.


5. Demonstrate responsibilities of the practical nurse as an individual who collaborates within the global healthcare system and the community.


Course Outcomes and Competencies


A. Describe the role of the nurse and examine the scope of practice. (SLO 1)


1. Distinguish the different levels of nursing education


2. Explain the Scope of Practice for the PN


3. Describe professionalism


4. Describe what duties a student nurse can and can’t perform


5. Compare settings in which nurses work


6. Identify activities/tasks that can be delegated by the practical nurse

B. Describe ethical and legal concepts in health care. (SLO 1)


1. Describe HIPPA


2. Describe documentation purpose


3. Describe the nurses code of ethics


4. Interpret the KS Nurse Practice Act


5. Interpret the Patient Bill of Rights


6. Translate the Informed Consent


7. Interpret the Nursing Student Handbook


8. Identify the role of the DPOA


C. Describe basic therapeutic communication techniques. (SLO 4)


1. Demonstrate types of communication techniques


2. Describe principles of distance & space


3. Describe assertive vs aggressive communication


4. Describe the interview process


5. Explain reporting client information orally, in writing, & via technology

D. Define basic principles of an Adult Assessment . (SLO 2,3)


1. Identify purposes of a health assessment


2. Differentiate between a complete health assessment and a focused assessment


3. Describe the 5 skills utilized by the nurse to complete a comprehensive assessment


4. Describe ways to prepare a therapeutic environment prior to beginning a health assessment


5. Identify techniques to promote comfort and proper patient positioning during an exam.


6. Identify normal findings of a health assessment for clients across the life span


7. Identify self-screening assessments normally performed by clients


8. Identify acceptable vital sign values for an infant, child and adult


9. Communicate abnormal findings to appropriate personnel


10. Document assessment findings


E. Identify the steps of the nursing process. (SLO 2, 3, 5)


1. Describe each step of the nursing process.

2. Describe data resources needed to complete a client data base


3. Identify a nursing diagnosis


4. Develop a plan of care from a nursing assessment 


5. Modify care plan based on evaluation of interventions

6. Interpret the roles of the PN in the nursing process

7. Explain the relationship between critical thinking and the steps of the nursing process


8. Differentiate between subjective and objective data


F. Identify the standards of nursing care related to biological, cultural, spiritual, and psychosocial needs of clients throughout the lifespan. (SLO 2, 3, 5)

1. Describe the basic human needs according to Maslow


2. Describe cultural issues


3. Describe spiritual issues


4. Describe stages of development


5. Identify diverse populations


G. Identify the standards of nursing care related to hygiene of clients throughout the lifespan. (SLO 2,3)

1. Assess factors that put a client at risk for hygiene issues


2. Describe need for proper hygiene


3. Describe signs & symptoms of alteration in hygiene


4. Demonstrate proper hygiene


H. Identify the standards of nursing care related to exercise and activity of clients throughout the lifespan.  (SLO 2,3)

1. Assess factors that put client at risk for problems with mobility


2. Describe the effects of immobility on the body systems


3. Describe nursing measures to prevent complications of immobility


4. Describe effective techniques of body mechanics


5. Describe effective techniques of movement of clients 


6. Describe body ergonomics


7. Demonstrate proper mobility techniques

I. Identify the standards of nursing care related to safety of clients throughout the lifespan.(SLO 2,3,5)

1. Identify safety procedure for facilities


2. Describe the role of the PN in disaster planning


3. Identify methods to provide client safety 


4. Describe factors that put a client at risk for infection


5. Describe the stage of wound healing


6. Describe signs & symptoms of infection


7. Describe diagnostic tests related to infection 


8. Describe nursing interventions to support or minimize the physical & psychological effects of the infectious process


9. Describe CDC standards for isolation procedures

J. Identify the standards of nursing care related to Safe Medication Administration. (SLO 3) 

a. Describe medication administration


b. Demonstrate proper client identification


c. Demonstrate how to administer medication


K. Identify the standards of nursing care related to oxygenation of clients throughout the lifespan. (SLO 2,3)

1. Assess factors that put a client at risk for alterations in oxygenation


2. Describe signs & symptoms of alterations in oxygenation


3. Describe nursing interventions to support or minimize alterations in oxygenation

4. Describe diagnostic tests for oxygenation needs 


5. Assess therapeutic therapy for alterations in oxygenation.


6. Demonstrate nursing interventions to improve oxygenation


L. Identify the standards of nursing care related to nutrition and hydration of clients throughout the lifespan. (SLO 2,3)

1. Describe variables that influence nutrition & hydration status


2. Assess the client’s nutrition & hydration status


3. Describe nursing interventions to promote nutrition & hydration 


4. Describe signs & symptoms of excess or deficits


5. Describe diagnostic tests for nutrition & hydration needs 


6. Demonstrate nursing interventions for nutrition & hydration needs


M. Identify the standards of nursing care related to elimination needs of clients throughout the lifespan. (SLO 2,3)

1. Assess factors that put a client at risk for alterations in urinary or bowel elimination


2. Describe data for identification of alterations in urinary or bowel elimination


3. Describe diagnostic tests for elimination issues 


4. Describe pharmacological and non-pharmacologic measures to promote urinary or bowel elimination


5. Demonstrate nursing interventions to promote urinary or bowel elimination


N. Identify the standards of nursing care related to comfort and sleep of clients throughout the lifespan.  (SLO 1,2,3)

1. Assess factors that put the client at risk for problems with sleep


2. Identify characteristics of sleep deprivations


3. Describe nursing interventions to promote rest & sleep


4. Identify common sleep disorders


5. Describe pharmacological and non-pharmacologic measures to promote rest & sleep 


6. Describe manifestations of alterations in comfort


7. Describe standards of nursing care for the client experiencing pain 


8. Describe pharmacological and non-pharmacologic measures to minimize pain and discomfort 


9. Describe the client’s response to interventions for pain & discomfort


VI.
INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS


VII.
TEXTBOOKS AND OTHER REQUIRED MATERIALS

VIII.
REFERENCES

IX.      METHODS OF INSTRUCTION AND EVALUATION


X.
  ATTENDANCE REQUIREMENTS

XI.
COURSE OUTLINE
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		Fundamentals of Nursing

		Syllabus Presenter

		Dr. Kottas





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  During curriculum mapping, there were some items identified that are being taught, but not reflected on the syllabus.  These items were added to better reflect actual content.  






BARTON COMMUNITY COLLEGE 


COURSE SYLLABUS 


FALL 2013


I. GENERAL COURSE INFORMATION 


Course Number:    PHED 1240


Course Title:  Ballroom Dancing I 


Credit Hours: 1


Prerequisite:   none


Division/Discipline:   Academics Division/HPER


Course Description: This course will introduce students to the principles of social partner dancing. Students will first learn the basics of timing, frame, dance position, connection, and lead and follow. These fundamental skills will be applied to Merengue, American Rumba, American Waltz, Jitterbug, and East Coast Swing.


II. CLASSROOM POLICY 


Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 


The College reserves the right to suspend a student for conduct that is detrimental to the College's educational endeavors as outlined in the College catalog. 


Plagiarism on any academic endeavors at Barton County Community College will not be tolerated.  Learn the rules of, and avoid instances of, intentional or unintentional plagiarism. 


Anyone seeking an accommodation under provisions of the Americans with Disabilities Act should notify Student Support Services.  Additional information about academic integrity can be found at the following link:


http://academicintegrity.bartonccc.edu/

III. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


Ballroom dancing I is an approved general education course at BCC, which can be used to fulfill one of the degree requirements for two activity courses. 


The transferability of all college courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution. Institutional requirements may also change without prior notification. Students are responsible to obtain relevant information from intended transfer institutions to insure that the courses the student enrolls in are the most appropriate set of courses for the transfer program. 


IV. ASSESSMENT OF STUDENT LEARNING 


Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Course Outcomes & Core Competencies


1. To acquire a basic understanding of the principles of partner dancing


a. Students will understand  a basic vocabulary of dance: Timing, Directional Movement, Rock Step, Triple Step, Rotation


b. Students will be able to demonstrate the principles of frame and connection


c. Students will be able to demonstrate the following dance positions: open swing, closed swing, closed ballroom position


d. Students will understand the distinction between social partner dance and choreographed performances 


2. To learn simple dance step patterns


a. Students will demonstrate  a minimum of 5 dance patterns for Merengue, Rumba, Waltz, Jitterbug, and East Coast Swing.


V. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 


VI. TEXTBOOKS AND OTHER REQUIRED MATERIALS 


VII. REFERENCES 


VIII. METHODS OF INSTRUCTION AND EVALUATION 


IX. ATTENDANCE REQUIREMENTS 


X. COURSE OUTLINE 
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		PHYSICAL SCIENCE

		Syllabus Presenter

		Timothy Folkerts





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		☒ General Education


☒  Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective


 FORMCHECKBOX 
 Program Alignment

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 



		

		

		

		





SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





☒ Change in Course Description

		Reason for Change in Course Description:  Updated to align with Kansas Core Outcomes Group recommendations





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





☒ Major Syllabus Revision

		Reason for Syllabus Revision:  Updated the outcomes and goals to align with Kansas Core Outcomes Group recommendations.   Added a required statement about needing to pass the laboratory portion in order to pass the course












BARTON COMMUNITY COLLEGE

COURSE SYLLABUS





GENERAL COURSE INFORMATION



Course Number: 	PHSC 1400

Course Title:  	Physical Science

Credit Hours:  	5 hours (3 hours Lecture, 2 hours Lab credit).

Prerequisites:	MATH 1821 Basic Algebra a grade of C or better OR having passed Module 6 in College Preparatory Mathematics OR appropriate math placement score.

Division/Discipline:  	Academics Division/Physical Science

Course Description:  	Physical Science is designed primarily for students other than those planning on mathematics or science majors. It is a lab course concerned with the concepts of matter and energy involved in the fields of physics, chemistry, astronomy, and earth science as well as an introduction into the applied mathematics pertaining to each of these fields.





INSTRUCTOR INFORMATION

	

	

COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

	



COURSE AS VIEWED IN THE TOTAL CURRICULUM



 Physical Science is an approved general education course at BCCC, which can be used to fulfill degree requirements as a laboratory science course.

	

The application of scientific knowledge to daily life is emphasized and stress is placed on the fundamental principles and the scientific method of problem solving. The course requires a minimum of background mathematics and is not open to students enrolled in college physics or chemistry.



The learning outcomes and competencies detailed in this course syllabus meet or exceed those specified for this course by the Kansas Core Outcomes Groups project, and as approved by the Kansas Board of Regents – http://kansasregents.org/transfer_articulation.



ASSESSMENT OF STUDENT LEARNING 

	

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 



Course Outcomes, Competencies, and Supplemental Competencies:

Upon completion of the above listed course, students will be able to do the following: 

A. Explain the scientific method. 

1. Explain the typical processes used in science for developing new knowledge and for testing existing knowledge.

B. Describe the scope of the physical sciences. 

1. State the distinctions between physical sciences and biological sciences

2. Name branches of science that fall within the scope of the physical sciences (eg physics, chemistry, meteorology, geology, and astronomy)

C. Interpret scientific data to demonstrate basic problem solving. 

1. Use algebra skills to solve problems involving linear equations (y = mx + b) or quadratic equations (y = ax2). 

2. Read “story problems,” convert them into appropriate mathematical form, and calculate numerical answers. 

D. Explain everyday phenomena in terms of basic physical science concepts. 

1. Explain uniform motion and accelerated motion in terms of kinematic equations, Newton’s Laws of motion, and momentum.  Solve problems using these equations. 

2. State the law of Conservation of Energy and solve problems using equations for energy and work.  Relate Conservation of Energy to the motion of objects and to the operation of everyday objects (e.g. rollercoasters, light bulbs, solar cells, internal combustion engines, or wind turbines)

3. Describe the structure of atoms and their arrangement on the periodic table.  Explain how atoms combine to form the materials in the world around us.  Balance chemical equations.  

4. Answer verbal questions and/or solve numerical problems from at least two other fields of physical science (eg geology, meteorology, astronomy, heat, electricity, light, sound, or nuclear physics)

E. Explain and critique science as presented in the media.

1. Write or verbally present an essay, critique, or persuasive argument about a topic from physical science, using at least two different recent sources.  

F. Perform measurements using physical apparatus 

1. Accurately collect and record data for length, mass, time, and volume using tools such as metersticks, rulers, calipers, triple-beam balances, digital balances, or graduated cylinders. 

2. Accurately collect and record data for other physical properties like acceleration, force, electrical current, wavelength

G. Analyze the collected data including appropriate treatment of errors and uncertainties 

1. Create graphs from data, and relate the slope and intercept with physical quantities (such as speed, density or electrical resistance). 

2. Report data using either significant digits or explicit statements (eg using “±” ) to indicate uncertainty. 


H. Generate and communicate conclusions based on the data and analysis for experimental investigations

1. [bookmark: _GoBack]Analyze data to find patterns or mathematical relationships. 

2. Complete laboratory reports that summarize the knowledge gained by doing the experiments. 





INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS





TEXTBOOKS AND OTHER REQUIRED MATERIALS





REFERENCES





METHODS OF INSTRUCTION AND EVALUATION



Since laboratory activities are integral to the learning outcomes of this lab science course, students must pass the laboratory portion of the class in order to successfully complete (“pass”) the course. 



X. 	ATTENDANCE REQUIREM

	



ATTENDANCE REQUIREMENTS





COURSE OUTLINE
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BARTON COMMUNITY COLLEGE

COURSE SYLLABUS





GENERAL COURSE INFORMATION



Course Number: 	PHSC 1408

Course Title:  	ASTRONOMY

Credit Hours:  	3 hours 

Prerequisites:	none

Division/Discipline:  	Academics Division/Physical Science

Course Description:  	This is a general Astronomy course designed to acquaint the student the dark sky, planetary systems, the Sun and stars, galaxies and cosmology.  Emphasis will be placed on the methods and tools used in exploring the solar system and the local galaxy.


INSTRUCTOR INFORMATION

	

	

COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

	



COURSE AS VIEWED IN THE TOTAL CURRICULUM

Astronomy is a general education course that would be considered a "breadth" non-laboratory physical science course designed to fill the requirements of many curricula. It attempts to give the student an appreciation of the physical universe as experienced in their daily lives. It also serves as the introductory course, in astronomy for those interested in a baccalaureate degree in astronomy.

	

The learning outcomes and competencies detailed in this course syllabus meet or exceed those specified for this course by the Kansas Core Outcomes Groups project, and as approved by the Kansas Board of Regents – http://kansasregents.org/transfer_articulation.



ASSESSMENT OF STUDENT LEARNING 

	

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 



Course Outcomes, Competencies, and Supplemental Competencies:

Upon completion of the above listed course, students will be able to do the following: 

Explain the scientific method

Define hypothesis, theory, model, and experiment

Describe how theories are continually tested by new experiments and observations 

Give examples the application of the scientific method within astronomy.

Interpret astronomical observations, demonstrating critical thinking and basic problem solving

Explain phases of the moon and eclipses based on the positions of the sun, moon, and earth.

Relate the seasons to observed changes in the motion of the sun across the sky

Explain observations made throughout history that led to our current understanding that the earth is round and it orbits the sun

Relate motions of planets and stars to the Celestial Sphere model. 

Explain astronomical phenomena in terms of appropriate scientific models

Describe the overall scale and history of the universe

Rank objects like moons, planets, stars, and galaxies in terms of size

Rank events like the formation of the sun, formation of the Milky Way, formation of the earth, the first dinosaurs, and human civilization in terms of age.

Describe the differences between a heliocentric model of the solar system and a geocentric model.  List advantages of each model.

Explain the Nebular Theory of the formation of the solar system

Describe the sequence of events

Explain how terrestrial planets, Jovian planets, moons, comet, and asteroids fit into this theory.

Relate this theory to basic physics principles like gravity, gas laws, and conservation of energy

 Explain basic properties of stars

State the basics of nuclear fusion and how this provides the power for stars

Explain how stars change and evolve, and how this relates to nuclear fusion

Explain how parallax is used to determine the distance to stars

Explain how color and absorption spectra are used to determine temperatures of stars

Explain the basics of the Big Bang Theory for the universe.  

State key evidence supporting this theory eras in the history of the universe 



Explain and critique science as presented in the media

Present information from recent news articles to the class, relating these to topics from the course

Analyze information from sources such as news articles, science magazines, or blogs, comparing and contrasting this with information presented in the course.


Identify, locate and predict characteristics of celestial objects

[bookmark: _GoBack]Use a planisphere, star chart, and/or planetarium software to locate and identify stars and constellations. 

Predict the positions of planets in the sky based on their orbits around the sun

Use a Hertzsprung-Russell to predict characteristics of stars.    

Use Hubble’s law to predict the motions of galaxies.
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 BARTON COMMUNITY COLLEGE 

COURSE SYLLABUS 



I. GENERAL COURSE INFORMATION 

Course Number: POLS 1804

Course Title: International Relations 

Credit Hours: 3 

Prerequisites: None 

Division/Discipline: Liberal Arts and Sciences/Political Science 

            Course Description: A study of the fundamentals of the nation-state system:  sovereignty, nationalism, diplomacy, collective security, the balance of power, and international organizations.



II. INSTRUCTOR INFORMATION 



III. CLASSROOM  POLICY 



Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 

Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) 



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu. 



IV.  COURSE AS VIEWED IN THE TOTAL CURRICULUM 



This course gives introductory-course students a basic understanding of the history of the international system from the first world war to the present. It will explain the current issues and crises in the global political system, and demonstrate the possibility of discovering patterns in the foreign policies of states and the operation of the global system.



V.   ASSESSMENT OF STUDENT LEARNING 



Barton Community College is committed to the assessment of student learning and to quality education. Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge. Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 



Course Outcomes & Competencies: 

A. Explain how to think about world politics. 

Explain the importance of paradigms in the study of international relations.

Explain why “all politics is global”.

 

B. Explain Realism.  

Outline the tenants of the realist paradigm.

Define and explain the prisoner’s dilemma and the security dilemma.

Explain and assess the major theoretical critiques of realism (liberalism, constructivism, feminism and neomarxism).



C. Explain the historical origins and critically evaluate contemporary debates in international politics, including globalization, war, terrorism, and the use of force, development, and international trade.

Define and differentiate between state and nation.

Explain the historical origins and evolution of the modern state system.

Compare and contrast collective security and balance of power approaches to foreign policy, and assess the validity of each based on historical experience.

Explain the structure and origins of the post-World War II international system.

Evaluate the major challenges of the post-Cold War international system.



D. Explain Levels of Analysis.

Define the “levels of analysis” problem in international relations.

Use the levels of analysis to explain a contemporary issue in international relations.

Explain and evaluate Waltz’s argument regarding the nature of the international system and its effect on state behavior.

Assess the correlation between the grand paradigms and levels of analysis.



E. Describe the making of foreign policy.

Explain how foreign policy is a “two stage process.”

Explain and critically evaluate the rational actor model of foreign policy decision making.

Explain and critically evaluate the bureaucratic model of foreign policy decision making.



F.  Describe the realist’s world.

1. Explain the origins and historical evolution of total warfare in the modern state system. 

2. Compare and contrast the explanations for the outbreak of war offered by the major theoretical paradigms.

3. Compare and contrast the explanations for peace offered by the major theoretical paradigms.

4. Explain the concepts and identify the specific criteria of jus ad bellum and jus in bello.



G.  Describe International Law and Organization

1. Compare and contrast the major forms of international law.

6. Define liberal institutionalism and critically assess its ability to explain the nature of interstate cooperation in the modern world system.

7. Evaluate the role of custom and norms in international law.

8. Explain the structure, functions, and impact of the International Court of Justice.

9. Explain the structure and critically evaluate the effectiveness of the United Nations system.

10. Assess proposals for reform of the United Nations



H.  Describe the Human Rights Revolution.

1. Assess the reasons why some states resist the idea of human rights.

12. Explain and critically evaluate cultural relativism argument about human rights.

13. Compare and contrast positive and negative rights.



I.  Explain the construction of International Norms

1. Assess the role of norms in the maintenance of human rights.

15. Evaluate the effectiveness of the International Criminal Court as a mechanism to protect human rights.

16. Assess the effectiveness of efforts to monitor and enforce human rights.



J.  Explain Economic Globalization.

17. Compare and contrast the major theoretical paradigms of global political economy.

18. Assess the explanatory power of mercantilism in the contemporary global political economy.

19. Define comparative advantage, being sure to differentiate from absolute advantage, and evaluate the role of each in international trade.

20. Outline the structures, roles, and functions of the major institutions of the world economy.

21. Define globalization and assess its impact.

22. Define interdependence.   





K.  Describe transnational actors and issues.

23. Explain and assess the transition from national security to human security.

24. Outline the major challenges facing states in the post-Cold War environment.

25. Define collective goods and explain their importance in the international system.

26. Assess the impact of the internet on global politics.

27. Assess the role and power of the state in the current international system.



L.  Discuss Global Futures.

28. Explain and critically evaluate the seven futures outlined by Bova (end of history, one world, a world state, war becomes unthinkable, an endangered peace, clash of civilizations, and great-power war, ).

29. Define global governance.

30. Outline the most important challenges facing the global system.

31. Compare and contrast offensive and defensive realism.



VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 



Bartonline distance learning classes are designed in weekly blocks. This concept allows the student to complete the assignments any time during the seven-day block period. Students are expected to complete all required reading, submit completed projects, and participate in required threaded discussions/assignments on a weekly basis. Work that is submitted late (after 2400 MST on the last day of the weekly block, Sunday) may be posted as a score of zero - F. In the event of technical problems  In the event of technical problems click on the Help link at the top right of the course page .  Courteous participation in class thread discussions is the standard. Disruptive and/or offensive behavior in the electronic medium will not be tolerated.



VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 



You can order the book which includes access to MyPoliSciKit at the following link from the[image: ] virtual bookstore.



   	ISBN: 9780133993998

		ISBN10: 013399399X

		Binding: Paperback

		Edition: 2		



VIII. REFERENCES 



References include MyPoliSciKit and supplementary material issued by the instructor.



IX. METHODS OF INSTRUCTION AND EVALUATION 



Class instruction consists of Readings,  Written Assignments, Debates (Threaded Discussions), and Exams.  Readings assignments are taken from the course text, and supplementary material.  Assignments test the students' knowledge of the course with true or false, multiple choice, and essay questions taken from the text.  Exams consist of objective and written questions.



The grade for this course is based upon the following assignments and activities:



Hello Thread:  The Hello Thread is located in Course Home and is worth 30 points or 3% of the course grade



Assignments:  The course has nine assignments.  Assignments consist of objective questions (multiple choice, true or false) and essay questions.  Each assignment is worth 30 points for a total of 270 points or 27% of the course grade.



Exams:  The course has four exams.   Each exam is worth 100 points for a total of 400 points or 40% of the course grade.  Exams consist of objective questions (multiple choice, true or false) and essay questions. 

International Relations Forum:  Forums are threaded discussions.  The course has six Forums.   Each Forum is worth 50 points for a total of 300 points or 30% of the course grade.



MyPoliSciKit is an electronic supplement that offers book-specific learning objectives, chapter summaries, flashcards, practice tests, and interactive activities to aid student learning and comprehension. Also included in MyPoliSciKit are Research Navigator and Web Links, both of which provide assistance with and access to powerful and reliable research material.  If you register and participate in MyPoliSciKit you will earn 10 points extra credit for each MyPoliSciKit Activities Assignment.  Additional credit is possible if you complete the Assignment.



Orientation Quiz, College Policy Quiz, Introduction/Hello Thread, Pre Test, and Post Test are mandatory assignments.  Extra credit points are assessed for these assignments. 



All assignments and exams must be submitted no later than  Midnight (12:00), Central Time on the last day of the class week.  Late work will be penalized (10%). In the event of emergency or extenuating circumstance, students may request an extension from the instructor.  Extensions must be requested before the end of the class week Midnight (12:00), Central Time.


Grading Scale:  90 to 100% (900 to 1000 points)  =  A
                          80 to 80%   (800 to 899 points)    =  B
                          70 to 79%   (700 to 799 points)    =  C
                          60 to 69%   (600 to 699 points)    =  D
                          Below 60%  (0 to 599 points)       =  F


X. ATTENDANCE REQUIREMENTS 

Class attendance in Barton distance learning classes is measured primarily by submission of weekly assignments, module essay entries and student participation in threaded discussions.  Timely submission of assignments and participation in discussions will be a major factor in your final course grade. Weekly participation in threaded discussion and Module essay entries is expected. Post entries often and early. Work that is submitted late (after 2400 MST on the last day of the weekly block) may not be evaluated.  In the event of technical problems click on the Help link at the top right of the course page   



XI. COURSE OUTLINE
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