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BARTON COMMUNITY COLLEGE

COURSE SYLLABUS







I.	GENERAL COURSE INFORMATION



Course Number: 		AGRI 1132	

Course Title: 		Farm Machinery Repair (T4000/5000-JX1U/JXC) 

Credit Hours: 		Variable 1-3	

Prerequisites: 		None		

Division/Discipline: 	Workforce Training and Com. Education/CNH Service Training	

Course Description: 	A study of the theory of operations, repair, and adjustment of 

		machines used on a farm operation.	





II.	INSTRUCTOR INFORMATION





III. 	COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The college assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage).



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.





IV.	COURSE AS VIEWED IN THE TOTAL CURRICULUM



This course is designed for the current CASE-New Holland dealer technician.  Participation in this course is solely for the purpose of maintaining technician skill levels as they relate to the 2300 series combine hydraulic and electrical systems.



This course is not intended to transfer to another institution by design.  





V. 	ASSESSMENT OF STUDENT LEARNING 



Barton Community College assesses student learning at several levels:  institutional, program, degree and classroom.  The goal of these assessment activities is to improve student learning.  As a student in this course, you will participate in various assessment activities.  Results of these activities will be used to improve the content and delivery of Barton’s instructional program.

Upon successful completion of this course, the student will be able to determine whether a problem with a 2300 series combine is hydraulic, electrical, mechanical, or operator error.  The student will also have the skills to formulate a plan to affect repair of the machine. 

	

Course Outcomes, Competencies, and Supplemental Competencies:



A. [bookmark: _GoBack]Locate electrical schematic symbols using provided schematics to the extent that all symbols can be identified.

B. Demonstrate all five calibration processes as outlined in the service training manual, operator’s manual, and service repair manual.

C. Demonstrate the proper use of a DVOM in testing of electrical components and circuits.

D. Locate, identify and describe the purpose of given electrical components both on the combine and one the bench.

E. Understand each main valve hydraulic function and reel drive circuit to accurately diagnose and repair malfunctions within each hydraulic circuit.

F. Retrieve diagnostic codes, both active and historical, and utilize that information for diagnostic purposes.

G. Locate hydraulic symbols on a schematic and identify function and operation of the symbol.

H. Demonstrate the proper use of hydraulic diagnostic equipment to accurately check, diagnose, and set hydraulic system pressures and flows.

I. Locate, identify and describe the operation of given hydraulic components both on the combine and on the bench.





VI.	INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

	



VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS





VIII. REFERENCES





IX. METHODS OF INSTRUCTION AND EVALUATION





X. ATTENDANCE REQUIREMENTS





XI. COURSE OUTLINE


BARTON COMMUNITY COLLEGE

COURSE SYLLABUS





I. GENERAL COURSE INFORMATION



Course Number:	   	AGRI 1199

Course Title:  	   	Self Propelled Windrowers		

Credit Hours:	   	Variable 1-3

Prerequisites:	   	None	

Division/Discipline: 	Career & Technical Education	

Course Description: 	This course is designed to familiarize the individual with self-propelled windrowers.  The student will study the different systems of the windrower, their operation, and steps necessary to produce windrowers necessary for the next step in the hay harvesting process.





II. INSTRUCTOR INFORMATION





III. COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The college assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage).



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

[bookmark: _GoBack]



IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM



This course is one in a series of courses in the Agriculture Mechanics curriculum at Barton Community College.





V. ASSESSMENT OF STUDENT LEARNING



Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.



Course Outcomes, Competencies, and Supplemental Competencies:



A. Upon completion of this course, the student will be able to accurately identify, diagnose, repair and maintain the following systems of a self-propelled windrower:

1. Mechanical drive systems

2. Hydraulic systems

3. Electrical systems

4. Cutting systems

5. Preventive maintenance



B. Accurately set up the windrower tractor and cutting head in preparation for harvesting.

C. Identify key component location, function diagnosis, and repair of the windrower tractor and cutting head(s).

D. Identify component location, function, diagnosis, and repair of hydraulic system components.

E. Identify component location, function, diagnosis, and repair of electrical system components.

F. Utilize the electronic CASE Service Tool, when applicable.	





VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS





VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS





VIII. REFERENCES





IX. METHODS OF INSTRUCTION AND EVALUATION





X. ATTENDANCE REQUIREMENTS





XI. COURSE OUTLINE
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BARTON COMMUNITY COLLEGE

COURSE SYLLABUS





I. GENERAL COURSE INFORMATION 



Course Number: 		MATH 1798	

Course Title: 		JumpMath

Credit Hours: 		2	

Prerequisites: 		Placement with a score below 20 on ACT, below 450 on SAT, or assessing into Basic Applied Mathematics or Basic Algebra using Accuplacer, ASSET or Compass.

Division/Discipline: 	Academics/Mathematics

Course Description: 	To provide the opportunity for students to master math skills that they need to have to be successful in their chosen academic/career goals.



II. INSTRUCTOR INFORMATION



III. COLLEGE POLICIES 

Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 

Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 

The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. [Most up-to-date documents are available on the College webpage.] 

Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.





IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM



This course is designed for incoming freshmen with developmental mathematics needs enrolling in the summer JumpStart program to start the developmental mathematics modules. In order to earn a passing grade in MATH 1798 JumpMath, the student will need to complete a minimum of two modules. Once a student completes MATH 1798 JumpMath, they would enroll in MATH 1813 College Preparatory Mathematics I.



A student needing to master competencies included in any Module 1 -12 will register for College Preparatory Mathematics I (CPM1). The student is expected to complete a minimum of 4 modules in order to earn a passing grade in this course except if the student needs less than 4 modules.



If a student successfully completes CPM1 and still has modules that need to be completed, they will register for College Preparatory Mathematics II (CPM2), a three-credit hour course.  Upon successful completion of CPM2 and the student has modules that need to be completed, the student enrolls in College Preparatory Mathematics III (CPM3), a three-credit hour course.  If a student successfully completes CPM1 or CPM2 and only has one or two modules to complete, the student registers for College Preparatory Mathematics IV (CPM4), a variable credit course of 1 or 2 hours.  If the student has only two modules to complete, they enroll in CPM4 for 2 credit hours.  If the student has only one module to be completed, they enroll in CPM4 for 1 credit hour.



College Preparatory Mathematics offers another pathway for students to achieve their academic and career goals.  This series of courses substitutes for the “traditional” sequence of MATH 1811, MATH 1821 and MATH 1824.



Module 1: Fractions

Topics include least common multiple among a set of whole numbers, reducing, multiplying, dividing, adding and subtracting fractions, divisibility tests, mixed numbers, and improper fractions.



Module 2: Decimals and Percent

Topics include ordering, adding, subtracting, multiplying and dividing with decimals, converting between fractions, decimals and percent, rounding, ratios, proportions, and percent increase/decrease.



Module 3: Real Numbers and Introduction to Algebra

Topics include adding, subtracting, multiplying and dividing signed numbers, absolute value, order of operations, sets and subsets of real numbers, the properties of real numbers such as commutative, associative, inverse, identity and distributive properties, combining like terms and evaluating expressions.



Module 4: Linear Equations in One Variable

Topics include solving linear equations and absolute value equations.  The equations could contain fractional or decimal coefficients.  The solution set could contain no solution or an infinite number of solutions.



Module 5: Linear Inequalities in One Variable

Topics include graphing solution sets of linear inequalities on a number line, solving linear inequalities, and solving absolute value inequalities.  The inequalities could contain fractional or decimal coefficients.  The solution set could contain no solution or an infinite number of solutions.



Module 6: Linear Equations in Two Variables

Topics include graphing a linear equation in two variables by generating points and using intercepts, function notation, domain and range of a function, vertical line test, calculating slope, graphing lines using a point and slope, parallel and perpendicular lines, vertical and horizontal lines, and writing the equation of a line.



Module 7: Systems of Equations in Two Variables

Topics include graphing, substitution and elimination methods for solving systems, and develop a system of equations to find solutions to an application problem.



Module 8: Polynomial Operations

Topics include exponent simplification rules, adding, subtracting, multiplying and dividing polynomials.



Module 9: Factoring

Topics include factoring polynomials by a variety of methods including GCF, grouping, difference of two squares, sum or difference of cubes and general factoring.



Module 10: Rational Expressions and Equations

Topics include reducing, multiplying, dividing, adding, subtracting rational expressions, simplifying complex fractions and solving rational equations.



Module 11: Radical Expressions and Equations

Topics include rational exponents, simplifying, multiplying, dividing, adding, subtracting radical expressions, complex numbers, and solving radical equations.



Module 12: Quadratic Equations and Functions

Topics include solving quadratic equations by factoring, square root method, completing the square and the Quadratic Formula, sketching graphs of quadratic functions, and intercepts and vertex for a quadratic function.



When a student completes all twelve modules, they can enroll in MATH 1828 College Algebra



V. 	ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to quality education. Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge. Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 

Course Outcomes, Competencies, and Supplemental Competencies: 



A. Calculate and solve problems involving fractions.

1. Write a mixed numeral as an improper fraction and an improper fraction as a mixed number

2. Find prime factorization of a whole number

3. Apply divisibility test to whole numbers

4. Simplify/reduce a fraction

5. Determine whether two fractions are equivalent

6. Multiply fractions

7. Find the reciprocal of a fraction

8. Divide fractions

9. Solve applications involving multiplying/dividing fractions

10. Add or subtract fractions that have the same denominator

11. Find the Least Common Multiple of two or more whole numbers

12. Find a fraction that is equivalent to a fraction with a given denominator

13. Find the LCD of two or more fractions

14. Add or subtract fractions that have different denominators

15. Use the properties of fractions and the order of operations to add, subtract, multiply and divide fractions.

B. Calculate and solve problems involving decimal numbers and percentages.

1. Find the place value of digits in a decimal number

2. Read and write decimal numbers

3. Compare and order decimal numbers

4. Round decimal numbers

5. Add and subtract decimal numbers

6. Multiply and divide with decimals

7. Multiply and divide by powers of ten

8. Use the order of operations to add, subtract, multiply and divide decimal numbers

9. Express a number as a decimal and fraction.

10. Use a ratio to compare two quantities

11. Use a ratio to represent a rate

12. Set up and solve a proportion

13. Use proportions to solve application problems

14. Express a number as a percent, decimal and fraction.

15. Find percent of increase or decrease

16. Solve percent problems

C. Perform calculations involving signed numbers and identify real number properties. 

1. Identify the subsets of the real number set like natural (or counting) numbers, whole numbers, integers, rational numbers and irrational numbers.

1. Order signed numbers on a number line

1. Find the absolute value of a number

1. Evaluate expressions and formulas for given values of the variables.

1. Use order of operations with signed numbers

1. Add and subtract signed numbers

1. Multiply and divide signed numbers

1. Solve applications involving signed numbers

1. Identify Commutative, Associative and Distributive Properties

1. Identify Inverses and Identities

1. Identify constants, variables, terms, and coefficients.

1. Combine like terms.

D. Solve equations in one variable.

1. Solve a multistep linear equation.

2. Solve an equation with fractional coefficients.

3. Solve equations with no solutions or all real numbers solution sets.

4. Solve absolute value equations



E. Solve inequalities in one variable.

1. Graph solutions of inequalities in one variable.

2. Solve a linear inequality.

3. Solve a compound inequality.

4. Solve absolute value inequalities



F. Analyze linear relationships between two variables.

1. Plot points on a coordinate plane

2. Identify solutions of linear equations in two variables.

3. Solve formulas for a particular variable.

4. Recognize linear equations in two variables.

5. Graph a linear equation by plotting ordered pairs.

6. Determine the intercepts of a linear equation.

7. Graph a linear equation using the intercepts.

8. Graph horizontal and vertical lines and recognize their equations.

9. Use the geometric interpretation and the algebraic definition of rise and run.

10. Find the slope of a line given two points.

11. Define positive slope, negative slope, zero slope, and undefined slope.

12. Graph parallel and perpendicular lines and find their slopes.

13. Graph a line given a point and the slope.

14. Find the equation of a line given a point on the line and the slope.

15. Find the equation of the line given two points on the line.

16. Find the equations of horizontal or vertical lines.

17. Find the equation of a line parallel or perpendicular to a given line.

18. Distinguish between a relation and a function

19. Determine the domain and range of a function

20. Use the vertical line test to determine if a relation is a function

21. Find functional values given a function

22. Write ordered pairs in function form



G. Apply methods to solve systems of linear equations in two variables. 

1. Solve systems of linear equations in two variables by graphing and algebraic methods

2. Solve systems of linear equations in two variables by substitution

3. Solve systems of linear equations in two variables by elimination (addition) method.

4. Translate words into algebraic expressions.

5. Develop and solve mathematical models including number, geometry, percent and mixture applications.



H. Apply mathematic operations on polynomials. 

1. Apply the properties of exponents.

2. Use properties of negative exponents in simplifying expressions

3. Write numbers using scientific notation.

4. Identify monomials, binomials, and trinomials and polynomials.

5. Identify the degree of a term and a polynomial.

6. Evaluate a polynomial.

7. Write the terms of a polynomial in descending order.

8. Add and subtract polynomials

9. Multiply a polynomial by a monomial.

10. Multiply binomials by the “FOIL” method.

11. Divide a polynomial by a monomial.

12. Divide whole numbers using long division.

13. Divide using polynomial long division.



I. Apply factoring techniques. 

1. Find the Greatest Common Factor of two or more whole numbers

2. Factor a polynomial by finding the GCF when the GCF is a monomial.

3. Factor a polynomial by finding the GCF when the GCF is a binomial.

4. Factor a polynomial with four terms by grouping.

5. Factor trinomials with a leading coefficient of 1.

6. Factor trinomials that do not have a leading coefficient of one.

7. Factor a difference of two squares.

8. Recognize the factoring of a sum of two squares is prime.

9. Factor a sum and difference of two cubes.

10. Factor a polynomial completely using a combination of methods.



J. Perform mathematical operations on rational expressions. 

1. Determine when a rational expression is undefined.

2. Write a rational expression in lowest terms.

3. Reduce a rational expression in the form 

4. Multiply and divide rational expressions

5. Add and subtract rational expressions with like denominators.

6. Add and subtract rational expressions with different denominators.

7. Solve equations with rational expressions.

8. Simplify a complex fraction using division.



K. Perform mathematical operations on radicals.

1. Compute the principal square root

1. Determine the nth root of a number

1. Simplify radical expressions 

1. Add, subtract, multiply and divide radical expressions

1. Identify the conjugate of an expression

1. Solve radical equations

1. Convert between rational exponents and radicals

1. Use properties of rational exponents to simplify expressions

1. Add, subtract, multiply and divide complex numbers



L. Solve quadratic equations and use their properties to solve problems.

1. Solve quadratic equations by factoring

2. Solve quadratic equations using the square root method

3. Solve quadratic equations by completing the square

4. Solve quadratic equations using the Quadratic Formula

5. Determine the intercepts for a quadratic function

6. Find the vertex of a quadratic function

7. Graph quadratic functions





V. INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS 

VI. TEXTBOOKS AND OTHER REQUIRED MATERIALS 

VIII. 	REFERENCES 

IX. 	METHODS OF INSTRUCTION AND EVALUATION 



X. 	ATTENDANCE REQUIREMENTS



XI. 	COURSE OUTLINE
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BARTON COMMUNITY COLLEGE

COURSE SYLLABUS

 



I. GENERAL COURSE INFORMATION 



Course Number: 		MATH 1817	

Course Title: 		College Preparatory Mathematics III

Credit Hours: 		3

Prerequisites: 		Successful completion of College Preparatory Mathematics II.

Division/Discipline: 	Academics/Mathematics

Course Description: 	To provide the opportunity for students to master math skills that they need to have to be successful in their chosen academic/career goals.





II. INSTRUCTOR INFORMATION



III. COLLEGE POLICIES 

Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 

Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 

The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. [Most up-to-date documents are available on the College webpage.] 

Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu. 



IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

A student needing to master competencies included in any Module 1 – 12 and having successfully completed College Preparatory Mathematics I (CPM1) and College Preparatory Mathematics II (CPM2) will register for College Preparatory Mathematics III (CPM3). The student is expected to complete a minimum of 4 modules in order to earn a passing grade in this course except if the student needs less than 4 modules.



College Preparatory Mathematics offers another pathway for students to achieve their academic and career goals.  This series of courses substitutes for the “traditional” sequence of MATH 1811, MATH 1821 and MATH 1824.



Module 1: Fractions

Topics include least common multiple among a set of whole numbers, reducing, multiplying, dividing, adding and subtracting fractions, divisibility tests, mixed numbers, and improper fractions.



Module 2: Decimals and Percent

Topics include ordering, adding, subtracting, multiplying and dividing with decimals, converting between fractions, decimals and percent, rounding, ratios, proportions, and percent increase/decrease.



Module 3: Real Numbers and Introduction to Algebra

Topics include adding, subtracting, multiplying and dividing signed numbers, absolute value, order of operations, sets and subsets of real numbers, the properties of real numbers such as commutative, associative, inverse, identity and distributive properties, combining like terms and evaluating expressions.



Module 4: Linear Equations in One Variable

Topics include solving linear equations and absolute value equations.  The equations could contain fractional or decimal coefficients.  The solution set could contain no solution or an infinite number of solutions.



Module 5: Linear Inequalities in One Variable

Topics include graphing solution sets of linear inequalities on a number line, solving linear inequalities, and solving absolute value inequalities.  The inequalities could contain fractional or decimal coefficients.  The solution set could contain no solution or an infinite number of solutions.



Module 6: Linear Equations in Two Variables

Topics include graphing a linear equation in two variables by generating points and using intercepts, function notation, domain and range of a function, vertical line test, calculating slope, graphing lines using a point and slope, parallel and perpendicular lines, vertical and horizontal lines, and writing the equation of a line.



Module 7: Systems of Equations in Two Variables

Topics include graphing, substitution and elimination methods for solving systems, and develop a system of equations to find solutions to an application problem.



Module 8: Polynomial Operations

Topics include exponent simplification rules, adding, subtracting, multiplying and dividing polynomials.



Module 9: Factoring

Topics include factoring polynomials by a variety of methods including GCF, grouping, difference of two squares, sum or difference of cubes and general factoring.



Module 10: Rational Expressions and Equations

Topics include reducing, multiplying, dividing, adding, subtracting rational expressions, simplifying complex fractions and solving rational equations.



Module 11: Radical Expressions and Equations

Topics include rational exponents, simplifying, multiplying, dividing, adding, subtracting radical expressions, complex numbers, and solving radical equations.



Module 12: Quadratic Equations and Functions

Topics include solving quadratic equations by factoring, square root method, completing the square and the Quadratic Formula, sketching graphs of quadratic functions, and intercepts and vertex for a quadratic function.



When a student completes all twelve modules, they can enroll in MATH 1828 College Algebra



V. ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to quality education. Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge. Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 

Course Outcomes, Competencies, and Supplemental Competencies:


A. Calculate and solve problems involving fractions.

1. Write a mixed numeral as an improper fraction and an improper fraction as a mixed number

2. Find prime factorization of a whole number

3. Apply divisibility test to whole numbers

4. Simplify/reduce a fraction

5. Determine whether two fractions are equivalent

6. Multiply fractions

7. Find the reciprocal of a fraction

8. Divide fractions

9. Solve applications involving multiplying/dividing fractions

10. Add or subtract fractions that have the same denominator

11. Find the Least Common Multiple of two or more whole numbers

12. Find a fraction that is equivalent to a fraction with a given denominator

13. Find the LCD of two or more fractions

14. Add or subtract fractions that have different denominators

15. Use the properties of fractions and the order of operations to add, subtract, multiply and divide fractions.

B. Calculate and solve problems involving decimal numbers and percentages.

1. Find the place value of digits in a decimal number

2. Read and write decimal numbers

3. Compare and order decimal numbers

4. Round decimal numbers

5. Add and subtract decimal numbers

6. Multiply and divide with decimals

7. Multiply and divide by powers of ten

8. Use the order of operations to add, subtract, multiply and divide decimal numbers

9. Express a number as a decimal and fraction.

10. Use a ratio to compare two quantities

11. Use a ratio to represent a rate

12. Set up and solve a proportion

13. Use proportions to solve application problems

14. Express a number as a percent, decimal and fraction.

15. Find percent of increase or decrease

16. Solve percent problems

C. Perform calculations involving signed numbers and identify real number properties. 

1. Identify the subsets of the real number set like natural (or counting) numbers, whole numbers, integers, rational numbers and irrational numbers.

1. Order signed numbers on a number line

1. Find the absolute value of a number

1. Evaluate expressions and formulas for given values of the variables.

1. Use order of operations with signed numbers

1. Add and subtract signed numbers

1. Multiply and divide signed numbers

1. Solve applications involving signed numbers

1. Identify Commutative, Associative and Distributive Properties

1. Identify Inverses and Identities

1. Identify constants, variables, terms, and coefficients.

1. Combine like terms.

D. Solve equations in one variable.

1. Solve a multistep linear equation.

2. Solve an equation with fractional coefficients.

3. Solve equations with no solutions or all real numbers solution sets.

4. Solve absolute value equations



E. Solve inequalities in one variable.

1. Graph solutions of inequalities in one variable.

2. Solve a linear inequality.

3. Solve a compound inequality.

4. Solve absolute value inequalities



F. Analyze linear relationships between two variables.

1. Plot points on a coordinate plane

2. Identify solutions of linear equations in two variables.

3. Solve formulas for a particular variable.

4. Recognize linear equations in two variables.

5. Graph a linear equation by plotting ordered pairs.

6. Determine the intercepts of a linear equation.

7. Graph a linear equation using the intercepts.

8. Graph horizontal and vertical lines and recognize their equations.

9. Use the geometric interpretation and the algebraic definition of rise and run.

10. Find the slope of a line given two points.

11. Define positive slope, negative slope, zero slope, and undefined slope.

12. Graph parallel and perpendicular lines and find their slopes.

13. Graph a line given a point and the slope.

14. Find the equation of a line given a point on the line and the slope.

15. Find the equation of the line given two points on the line.

16. Find the equations of horizontal or vertical lines.

17. Find the equation of a line parallel or perpendicular to a given line.

18. Distinguish between a relation and a function

19. Determine the domain and range of a function

20. Use the vertical line test to determine if a relation is a function

21. Find functional values given a function

22. Write ordered pairs in function form



G. Apply methods to solve systems of linear equations in two variables. 

1. Solve systems of linear equations in two variables by graphing and algebraic methods

2. Solve systems of linear equations in two variables by substitution

3. Solve systems of linear equations in two variables by elimination (addition) method.

4. Translate words into algebraic expressions.

5. Develop and solve mathematical models including number, geometry, percent and mixture applications.



H. Apply mathematic operations on polynomials. 

1. Apply the properties of exponents.

2. Use properties of negative exponents in simplifying expressions

3. Write numbers using scientific notation.

4. Identify monomials, binomials, and trinomials and polynomials.

5. Identify the degree of a term and a polynomial.

6. Evaluate a polynomial.

7. Write the terms of a polynomial in descending order.

8. Add and subtract polynomials

9. Multiply a polynomial by a monomial.

10. Multiply binomials by the “FOIL” method.

11. Divide a polynomial by a monomial.

12. Divide whole numbers using long division.

13. Divide using polynomial long division.



I. Apply factoring techniques. 

1. Find the Greatest Common Factor of two or more whole numbers

2. Factor a polynomial by finding the GCF when the GCF is a monomial.

3. Factor a polynomial by finding the GCF when the GCF is a binomial.

4. Factor a polynomial with four terms by grouping.

5. Factor trinomials with a leading coefficient of 1.

6. Factor trinomials that do not have a leading coefficient of one.

7. Factor a difference of two squares.

8. Recognize the factoring of a sum of two squares is prime.

9. Factor a sum and difference of two cubes.

10. Factor a polynomial completely using a combination of methods.



J. Perform mathematical operations on rational expressions. 

1. Determine when a rational expression is undefined.

2. Write a rational expression in lowest terms.

3. Reduce a rational expression in the form 

4. Multiply and divide rational expressions

5. Add and subtract rational expressions with like denominators.

6. Add and subtract rational expressions with different denominators.

7. Solve equations with rational expressions.

8. Simplify a complex fraction using division.



K. Perform mathematical operations on radicals.

1. Compute the principal square root

1. Determine the nth root of a number

1. Simplify radical expressions 

1. Add, subtract, multiply and divide radical expressions

1. Identify the conjugate of an expression

1. Solve radical equations

1. Convert between rational exponents and radicals

1. Use properties of rational exponents to simplify expressions

1. Add, subtract, multiply and divide complex numbers



L. Solve quadratic equations and use their properties to solve problems.

1. Solve quadratic equations by factoring

2. Solve quadratic equations using the square root method

3. Solve quadratic equations by completing the square

4. Solve quadratic equations using the Quadratic Formula

5. Determine the intercepts for a quadratic function

6. Find the vertex of a quadratic function

7. Graph quadratic functions





VI. INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS 

VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 

VIII. 	REFERENCES 

IX. 	METHODS OF INSTRUCTION AND EVALUATION 



X. 	ATTENDANCE REQUIREMENTS
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XI. 	COURSE OUTLINE






BARTON COMMUNITY COLLEGE


COURSE SYLLABUS


I. GENERAL COURSE INFORMATION


Course Number: 
MLTC1501

Course Title:  
Phlebotomy Clinical Practicum

Credit Hours:  
1

Prerequisites:
MLTC 1503 or instructor permission

Division/Discipline:  Technical Division, Medical Laboratory Technology Program

Course Description:  Practical experiences at an approved health care facility in specimen collection.  Requires a quota performance to meet national certification agency guidelines.

II. INSTRUCTOR INFORMATION


III. COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.


Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.


The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)


Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.


IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM


This course is designed to provide workplace-based experience in specimen collection and handling.  Venipuncture and capillary collection will be emphasized. 

V. ASSESSMENT OF STUDENT LEARNING 


Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Course Outcomes, Competencies, and Supplemental Competencies:


A. Reinforces the clinical laboratory practice and experience in the area of specimen collection and processing.

1. Demonstrate and identify laboratory safety practices.

2. Demonstrate basic lab skills to include:

a. Quality Control, it’s performance and evaluation


b. Organization of work areas and workload


c. Equipment operation and trouble shooting


d. Specimen collection, evaluation and processing


e. Basic reasoning skills 


f. Communication, written, verbal and nonverbal


i. Patients


ii. Laboratory staff


iii. Facility staff


g. Perform non routine procedures as available and applicable

B. Demonstrate within the laboratory and health care environment the following affective competencies.

1. Ethical and legal responsibility of a phlebotomist and employee

2. Accountability in all areas of employment 

3. Adaptability and cooperation

4. Error recognition, interpretation of data to establish a course of action for problem solving

VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS


VIII. REFERENCES


IX. METHODS OF INSTRUCTION AND EVALUATION


X. ATTENDANCE REQUIREMENTS


XI. COURSE OUTLINE
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BARTON COMMUNITY COLLEGE


COURSE SYLLABUS


I. GENERAL COURSE INFORMATION


Course Number: 
MLTC1519

Course Title:  
Clinical Practicum I

Credit Hours:  
2

Prerequisites:
MLTC 1500, MLTC 1502, MLTC1509 or equivalents

Division/Discipline:  Technical Division, Medical Laboratory Technology Program

Course Description:  Practical experiences at an affiliated health care facility in specimen collection, urinalysis, body fluids, hematology, coagulation and immunology.

II. INSTRUCTOR INFORMATION


III. COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.


Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.


The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)


Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.


IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM


This is one of a series of technical courses for the Medical Laboratory Technology Program.  The practical experience reinforces the didactic learning experiences by providing essential features of the clinical laboratory operation and concluding with the student being job entry level ready in hematology, coagulation, urinalysis, body fluids and immunology. 

V. ASSESSMENT OF STUDENT LEARNING 


Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Course Outcomes, Competencies, and Supplemental Competencies:


A. Reinforces the clinical laboratory practice and experience in the departments of hematology, coagulation, urinalysis, body fluids and immunology.


1. Demonstrate and identify laboratory safety practices.

2. Demonstrate basic lab skills to include:

a. Quality Control, it’s performance and evaluation


b. Organization of work areas and workload


c. Instrumentation operation, trouble shooting, calibration/verification


d. Specimen collection, evaluation and processing


e. Basic reasoning skills  


f. Communication, written, verbal and nonverbal


i. Patients


ii. Laboratory staff


iii. Facility staff

B. For the departments of hematology, coagulation, urinalysis, body fluids and immunology the student will, at a minimum, be able to perform, evaluate and report the following.

1. Routine testing, both manual and automated as available

2. Determine the diagnostic and therapeutic significance of  results and identify associated pathological states 

3. Perform (if available) and evaluate non routine procedures and proficiency testing.

C. Demonstrate within the laboratory and health care environment the following affective competencies.

1. Ethical and legal responsibility of a technologist and employee.

2. Accountability in all areas 

3. Adaptability and cooperation

4. Error recognition, interpretation of analytical data and establishing a course of action for problem solving

VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS


VIII. REFERENCES


IX. METHODS OF INSTRUCTION AND EVALUATION


X. ATTENDANCE REQUIREMENTS


XI. COURSE OUTLINE
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		MLTC1501 Phlebotomy Clinical Practicum

		Syllabus Presenter

		Cheryl Lippert





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		Phlebotomy clinical

		Requested Course Title

		Phlebotomy Clinical Practicum





		Reason for Title Change:  to better align with the other MLT course practicum titles.





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  went through KBOR alignment and better description integration with MLT clinical practicum descriptions.





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  went through KBOR alignment and used new syllabus format.
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		MLTC1519 Clinical Practicum I

		Syllabus Presenter

		Cheryl Lippert





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		3

		Requested Credit Hours

		2





		Reason for Change in Credit Hours:  removed phlebotomy clinical practicum, having to do with KBOR alignment.





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  went through KBOR alignment and better description than previous.





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  went through KBOR alignment and moved into new syllabus format.










BARTON COMMUNITY COLLEGE
COURSE SYLLABUS 


I. 	GENERAL COURSE INFORMATION 

	Course Number:	MLTR 1020

	Course Title:	Maintenance Manger Course

	Credit Hours: 	3-5

	Prerequisites: 	None

	Division/Discipline:	Military Programs

	Variable Credit:	45 hours for 3 credits, 60 hours for 4 Credits, 75 hours for 5 	credits.  Variable rate of 15 hours accommodates depth of instruction and review required 	for manual forms, publications, procedures and testing based on the Manager’s level of 	responsibility.  Unit Leaders at Company level typically require 75 hrs., Battalion or 	Brigade level 45-60 hrs. 

Course Description:	This course provides the basic knowledge and skills for Motor Pool Operations and management.  This course includes training in duties, responsibilities and procedures to conduct and manage a unit maintenance program, use of the automated standard Army Maintenance System-Enhanced (SAMS-E) computer program, shop operations, tool room procedures, supply and safety procedures and exchange pricing.

II. 	INSTRUCTOR INFORMATION 

	

III.	COLLEGE POLICIES 

Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 

Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 

The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. [Most up-to-date documents are available on the College webpage.] 

Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



IV.	COURSE AS VIEWED IN THE TOTAL CURRICULUM 

Provides students with the necessary knowledge and skills to identify and interpret numerous database reports. This course also provides the necessary training for individuals to manage all aspects of Motor Pool Operations. 

V.	ASSESSMENT OF STUDENT LEARNING 

Barton Community College is committed to the assessment of student learning and to quality education. Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge. Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 

Course Outcomes, Competencies, and Supplemental Competencies 

A. Demonstrate maintenance of a Computer System.

	1. Operate and maintain a computer system.
	2. Maintain database on shop operations and equipment.
	3. Create and maintain a database using the Backup/Restore procedures.

B.	Apply the principles needed to input information, produce reports and maintain maintenance management records.

	1. Update the Federal Logistics Data (FEDLOG).
	2. Input Man-Hours in to Accounting.
	3. Ensure all required publications are ordered and maintained.

C. Employ procedures to produce and maintain supply management reports.

1. Accurately identify and interpret the data on the Commander’s Financial Transaction Reports and the Commander’s Exception Report.

2. Maintain a Shop Supply List.
3. Maintain proper Hand Receipt procedures.
4. Process Unit Receipts.

D.	Produce Equipment Readiness Reports.

	1. Add and update Unit Equipment.
	2. Add and change unit personnel data.



E.	Employ procedures to ensure the Preventive Maintenance Checks and Services (PMCS) program is resourced, managed, and sustained.

	1. Maintain an effective Unit Preventive Maintenance Checks and Services program.

2. Employ procedures to ensure an effective Army Oil Analysis Program is put in place in the organization.



F.	Apply the principles needed to ensure all authorized tools will be on hand or on order, serviceable, and hand receipted to all users.

1. Maintain proper accountability of all tools in the Tool Room.

G.	Maintain Key Control and Motor Pool Security.

	1. Describe the importance of proper safety management in the Motor Pool.
	2. Describe the importance in using security procedures.

H.	Implement policies and procedures to ensure equipment is properly dispatched and accounted for.

[bookmark: _GoBack]	1. Dispatch and return equipment.
2. Implement an effective policy for Shop Operations.

I.	Employ procedures to ensure Exchange Pricing is accomplished in a timely fashion.

	1. Apply the procedures required for an effective Unit Exchange Pricing Program.

VI.	INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS 

VII.	TEXTBOOKS AND OTHER REQUIRED MATERIALS 

VIII.	REFERENCES 

IX.	METHODS OF INSTRUCTION AND EVALUATION 

X.	ATTENDANCE REQUIREMENTS

XI.	COURSE OUTLINE








BARTON COMMUNITY COLLEGE

COURSE SYLLABUS





I.	GENERAL COURSE INFORMATION



Course Number: 	MLTR 1626

Course Title: 		Weapons Storage Facility Operations

Credit Hours: 		3

Prerequisites: 		None

Division/Discipline: 	Military Programs

Course Description: 	This course is designed to train an individual to do various levels of arms storage facility operations, including inspection and maintenance of small arms, maintenance record keeping, and the appropriate physical security measures.





II.	INSTRUCTOR INFORMATION 





III.	COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



	

IV.	COURSE AS VIEWED IN THE TOTAL CURRICULUM



MLTR 1626 (Weapons Storage Facility Operations) is a single/specific vocational/technical course designed for personal and or professional development.





V.	ASSESSMENT OF STUDENT LEARNING



Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.

[bookmark: _GoBack]

Course Outcomes, Competencies, and Supplemental Competencies:



A. Perform detailed disassembly and re-assembly of small arms.

1. Disassemble and re-assemble rifles.

2. Disassemble and re-assemble pistols.

3. Disassemble and re-assemble machine-guns.



B. Perform preventive maintenance checks and services.

1. Inspect and service rifles.

2. Inspect and service pistols.

3. Inspect and service machine-guns.



C. Perform general cleaning and lubrication of small arms.

1. Clean and lubricate rifles.

2. Clean and lubricate pistols.

3. Clean and lubricate machine-guns.



D. Perform troubleshooting procedures on malfunctioning small arms.

1. Troubleshoot malfunctioning rifles.

2. Troubleshoot malfunctioning pistols.

3. Troubleshoot malfunctioning machine-guns.



E. Schedule and record required maintenance services.

1. Prepare maintenance schedules for rifles, pistols, and machine-guns.

2. Prepare documents and record maintenance services on rifles, pistols, and machine-guns.



F. Perform physical security inspections of small arms storage facilities.

1. Inspect small arms storage facility using physical security inspection checklist.

2. Record inspection results on appropriate documents.

3. Prepare proper documentation for control of arms, ammunition, and explosives.





VI.	INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS





VII.	TEXTBOOKS AND OTHER REQUIRED MATERIALS





VIII.	REFERENCES





IX.	METHODS OF INSTRUCTION AND EVALUATION



			

X.	ATTENDANCE REQUIREMENTS





XI.	COURSE OUTLINE
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		Nursing Home Aide

		Syllabus Presenter

		Sara Hoff





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course: 





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  Updated Student Outcomes to reflect current Kansas Department of Aging and Disability (KDADS) guidelines using Bloom’s Taxonomy.






BARTON COMMUNITY COLLEGE

COURSE SYLLABUS



I. GENERAL COURSE INFORMATION



Course Number:	NAID 1229

Course Title:		Nursing Home Aide

Credit Hours:		5

Prerequisites:		Meet college level reading assessment

Division/Discipline:	Adult Healthcare, Workforce Training & Community Education

Course Description:	This course is designed to enhance basic care-giving skills, human understanding and attitude, all of which are necessary to render services to residents of an adult care facility. Emphasis is placed on the normal needs of the geriatric resident and specific individual physical, psychosocial, environmental and spiritual needs. This course prepares students to sit for the state examination to gain certification as a Nurse Aide.





II. INSTRUCTOR INFORMATION



III. COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  [Most up-to-date documents are available on the College webpage.]



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



	

IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is a ninety-clock hour class in accordance with the guidelines established by the Kansas Department of Aging and Disability Services (KDADS). It is the basic course required for certification as a nurse aide in the state of Kansas. It is a prerequisite for students enrolling in a Medication Aide course or applying for the Barton Nursing program. Students must complete 90 contact hours and achieve at least a 75% success in the course to be eligible to sit for the state certification exam.



V. ASSESSMENT OF STUDENT LEARNING



Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.

Course Outcomes, Competencies, and Supplemental Competencies:

A. Define the role and responsibilities of a Certified Nurse Aide (CNA).

1. Identify the major categories involved in fulfilling the CNA role.

2. Demonstrate desirable attitudes and actions that will lead to successful job performance.

3. Demonstrate desirable personal grooming habits.

4. Discuss expectations that the resident or the resident’s family may have of the CNA.

5. Identify actions that are consistent with typical employee policies.



B. Explain ethical and legal concepts in health care.

1. Demonstrate the CNA’s responsibilities when communicating information about a resident.

2. Demonstrate how to record observations while correctly employing common medical abbreviations.

3. Explain the areas of a resident’s care plan, its purpose and the members of an interdisciplinary care team (including the CNA responsibility) that contribute to a care plan.

4. Interpret the Adult Healthcare Student Handbook.

5. Identify the influence of OBRA 87 on typical goals of long-term care facilities.

6. Describe HIPPA and how confidentiality of the resident information is maintained.

7. Explain and demonstrate how Resident Rights are supported by the CNA.

8. Identify legal responsibilities related to negligence, neglect, abuse and exploitation. 



C. Apply basic communication techniques.

1. Identify attitudes that promote communication.

2. Provide opportunity for resident’s expression while demonstrating awareness of potential barriers to communication. 

3. Identify and demonstrate actions and responses that promote effective communication between CNA and resident, resident’s family and friends, other staff members.



D. Identify how to meet resident’s needs for safety, mobility and infection control.

1. State reasons why infection prevention and control are important.

2. Indicate how pathogens are spread, potential sources, and conditions that affect growth of microorganisms.

3. Demonstrate standard precautions.

4. Identify and demonstrate safety precautions to prevent resident falls, burns, chemical and electrical injury, and oxygen use.

5. Explain emergency evacuation procedures.

6. Indicate the basic principles of mobility and the CNA’s role.

7. Demonstrate use of assistive devices and equipment utilized in the long term care setting.

8. Demonstrate the actions to assist the resident and family during admission, transfer and discharge. 



E. Identify how to meet resident’s needs for elimination, nutrition and fluid intake and the changes that are associated over the lifespan.

1. Explain adequate nutrition and fluid intake importance.

2. Name parts of the digestive system, their function and changes that may occur with aging.

3. Demonstrate and use guidelines that promote nutrition and safe eating. 

4. Identify purposes for and characteristics of long-term care facility diets. 

5. Distinguish methods to measure and record accurate intake and output.

6. Identify and demonstrate safe procedure of assisting residents in using commode, toilet, bedpan and urinal. 

7. Apply typical actions by CNA when assisting resident with elimination.

8. Employ care for the resident who has been incontinent of urine or feces.



F. Outline the physical changes accompanying aging specifically in the areas of sexuality, dementia and problem behaviors.

1. Indicate normal changes in vision, hearing, cardiovascular system, respiratory system, endocrine system, musculoskeletal system, genitourinary system, nervous system, and integumentary systems in the geriatric population.

2. Describe the common diseases associated with each body system.

3. Describe the factors that affect resident’s sexual expression with the aging process and how the CNA can support and protect the resident(s).

4. Discuss responses that may be made to inappropriate sexual comments or actions from a resident.

5. Associate diseases that cause dementia.

6. Describe common behaviors associated with dementia and depression and illustrate approaches that can be used to support the resident.



G. Explain the CNA role in first aid in the adult care home.

1. Apply general guidelines in responding to an emergency requiring first aid.

2. Identify first aid measures that the CNA should take when a resident has an abrasion, laceration, skin tear, nosebleed, burn injury, fainting episode, falls, seizes, ingests a harmful substance, chokes or experiences a medical emergency.



H. Identify how to meet the resident’s needs for comfort, rest and end-of-life care.

1. Demonstrate measures that may be employed to promote rest and sleep.

2. Discuss observation of pain, reporting and efforts to promote relief. 

3. Identify tasks that are part of daily maintenance of a resident’s living space.

4. Identify states of grieving and how to support the resident and resident’s family’s emotional needs.

5. Identify physical signs of approaching death and supportive care that is provided.

6. Describe common terminology associated with end-of-life care.



I. Identify how to meet resident’s needs for personal care and grooming.

1. Demonstrate assisting a resident with general daily living practices such as oral hygiene, bathing, dressing, hair care, perineal care and nail care.

2. Indicate proper use of equipment and techniques for personal care.



J. Measure and record vital signs.

1. Identify acceptable ranges for vital signs. 

2. Distinguish when to report abnormal measurements to nurse.

3. Demonstrate proper use of equipment and techniques for vital sign measurement.





VI. INSTRUCTOR’S EXPECTATION OF STUDENTS IN CLASS



VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS



VIII. REFERENCES



IX. METHODS OF INSTRUCTION AND EVALUATION



X. ATTENDANCE REQUIREMENTS
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XI. COURSE OUTLINE
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BARTON COMMUNITY COLLEGE


COURSE SYLLABUS


I.
GENERAL COURSE INFORMATION


Course Number:
OFTC 1603


Course Title:

Keyboarding II


Credit Hours:

3

Prerequisite:
1601 Keyboarding I with “C” or better or Keyboarding Proficiency

Division/Discipline:
Workforce Training and Community Education

Course Description:
Keyboarding II is designed and offered to those who have previous knowledge of keyboarding but who need to improve keyboarding skills, increase keyboarding speed, and practice on straight copy skill.

II.
INSTRUCTOR INFORMATION


III.
COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 

Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 

The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) 

Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

IV.
COURSE AS VIEWED IN TOTAL CURRICULUM


Keyboarding skill is of value to all individuals because it is a rapid and efficient means of communication for both personal and occupation application.  Keyboarding skill is an integrated part of any program for training students to fulfill secretarial or clerical career objectives as well as an important skill for careers outside the office education program.


V.        ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Upon completion of the three-credit hour keyboarding course, the student should demonstrate keyboard mastery, correct position and posture at the keyboard, and correct operation of the service keys.  At the skill building level, focus is on speed and accuracy.



Course Outcomes, Competencies, and Supplemental Competencies:

A. The student should demonstrate keyboard mastery, correct position and posture at the keyboard, and correct operation of the service keys. At the skill building level, focus is on speed and accuracy.

1. Demonstrate correct posture and position at the computer.


2. Demonstrate ability to access keyboarding software.


3. Demonstrate correct touch techniques for keyboarding alphabetic and numeric keys. 


4. Demonstrate use of tab and Enter key.


5. Demonstrate appropriate spacing after punctuation marks.


6. Demonstrate proper use of the Caps Lock.


7. Demonstrate speed proficiency of at least 37 words a minute meeting error allowance determined.


VI.
INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS


VII.
TEXTBOOKS AND OTHER REQUIRED MATERIALS


VIII.
REFERENCES


IX.
METHODS OF INSTRUCTION AND EVALUATION


X.
ATTENDANCE REQUIREMENTS


XI.
COURSE OUTLINE
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		Weapons Storage Facilities Operations MLTR 1626

		Syllabus Presenter

		Eric Bundy





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  Updated syllabus format.





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  






06/25/09



REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		MLTR 1020 - Maintenance Manager Course

		Syllabus Presenter

		Matthew Brown





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  Changed syllabus format.





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  





