	AGENDA/MINUTES

	Team Name
	Academic Integrity Council 

	Date
	11/28/2022

	Time
	3:30 – 4:30 pm 

	Location
	Zoom https://zoom.us/my/elainesimmons 



	Facilitator
	Elaine Simmons
	Recorder
	Sarah Riegel

	Team members
	Present  X
Absent   O

	x
	Amanda Alliband
	x
	Nolan Esfeld
	x
	Sam Kline-Martin
	x
	Lee Miller

	x
	Paulia Bailey
	o
	Deanna Heier
	o
	Kathy Kottas
	x
	Megan Schiffelbein

	x
	Janet Balk
	x
	Darren Ivey
	o
	Karly Little
	x
	Andrea Thompson

	x
	Angela Campbell
	x
	Erika Jenkins-Moss
	x
	Angie Maddy
	
	

	x
	Matt Connell
	x
	Stephanie Joiner
	x
	Claudia Mather
	
	

	Guests

	X
	Tionna Caldwell
	X
	Molly Norris
	
	
	
	

	Topics/Notes
	Reporter

	2022-2023 Council Goals
· Promote an institutional culture of respect, responsible conduct and integrity
· Support and sustain the institution’s positive integrity reputation
· Familiarize students with the College’s integrity values and academic expectations
· Sponsor professional development activities across the institution to include faculty, staff and students
· Identify course design, teaching practices, and assessment systems to deter cheating
· Utilize collaborative strategies to create awareness, exchange information and identify best practices across the instructional system
· Address policy/procedures considerations and develop and/or modify as applicable

	All

	Academic Integrity Procedure Updates



[bookmark: _MON_1728275482][bookmark: _MON_1728275497]

· HR discontinued Procedure 2501, kept Procedure 2502

	Elaine

	Academic Integrity Student Ambassador Update
· Ambassadors Tionna Caldwell (Leavenworth) and Molly Norris (Great Bend) joined the meeting

	Lee & Stephanie

	Academic Integrity Best Practices/Website/Portal Card Updates
· Website is live: https://bartonccc.edu/integrity 

	Deanna

	Professional Development
· Academic Integrity Council/Center for Innovation & Excellence PD Session – Turnitin
· Date/Time? – tentative February 15, 2023
· Panelists:  Karly Little, Paulia Bailey, ??
· Elaine will send a call-out to faculty for volunteer panelists – sent 11/26
· Cougar TALEs – Fall 2023 
· HLC Conference Submission (Lee and Stephanie) – accepted
· Boot Camp - Canvas Shell Resource for Faculty (Matt)
· Videos (Students)
· General
· International Student Focus
· International Center for Academic Integrity Annual Conference (2023)
· Other Recent Professional Development Participation

	Amanda, Claudia, Matt, Lee, Nolan & Stephanie

	Use of Integrity Tools
· Meeting with Camilla Roberts – President of International Center for Academic Integrity (8/29/22)
· Interesting Point of Information – KSU Doesn’t Use Integrity Tools
· Student Privacy Concerns
· Watch Vendor Contracts
· Communicating Through the Syllabus
· Integrity Course – Opportunity to Remove “XF”
· Course Hero & Other Sites
· General Counsel Guidance
· New ICAI Member Forum – reference email sent 9/7 6:00a.m.
· Matt’s email with references – sent 9/7 6:10a.m.
· What should we do?
· Assessment Design: PD for faculty on building assignments that don’t have a high need for technology – be able to identify cheating on assignments without the use of integrity tools 
· Faculty Council’s viewpoint
· Course Syllabi

	

	Academic Integrity Statement in Syllabi
· Visited with Dean Howe (LICC facilitator) about the addition of an updated Academic Integrity statement that reflects the use of technology tools (in general or specific to all three) – whether in the institutional Academic Integrity section or in the optional section directions.
· [bookmark: _GoBack]A work group will craft integrity statement(s) for the syllabus: Darren Ivey, Claudia Mather and Andrea Thompson
· LICC has a form for this process



	Elaine

	Integrity as a Fundamental Learning Outcome/Integrity Competencies
· Have fundamental learning outcomes added as an agenda item for OAC

	

	Next Meeting:  January 12, 2023
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1501-academicintegrityqualityandrigor.docx
Policy 1501 – Academic Integrity, Quality, and Rigor



The College is committed to the integrity, quality, and academic rigor of all its courses. The President or the President’s designee is authorized to establish procedures for academic integrity, quality, and rigor.



Approved by: President

Date: 10/8/07

Revision(s): 9/30/21 (update)
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2501-academicintegrity.docx
2501 – Academic Integrity, Quality, and Rigor





The College is committed to the integrity, quality, and academic rigor of all its courses. To this end, the College has developed and implemented procedures, under the direction of the Chief Academic Officer and with the leadership of the faculty, to ensure the education it provides maintains the highest level of expectation for student learning and performance; to motivate faculty and students to engage in the learning process; to challenge students to stretch their academic and career goals; and to establish and pursue educational objectives consistent with expectations of other quality institutions and in the workplace. Credits, and resulting degrees and certificates, earned by Barton students will reflect a high level of quality, integrity and academic rigor.



Based on policy 1501



Approved by: President Date: 11/16/07 Revision(s):
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2502 – Academic Integrity

Academic Integrity is scholarship based on honesty, trust, respect, responsibility, fairness, and courage. Barton Community College pledges to uphold these core values of integrity in all aspects of instruction. Students will be the original authors of submitted work and properly acknowledge outside sources, and another’s work or ideas. These core values are integral parts of academic success that directly translate to expectations and values in students’ future careers.



In support of these core values, modeled after those established in The Fundamental Values of Academic Integrity 2nd ed. (Fishman, 2013), Barton provides the following definitions:

 (
Honesty
Trust
Respect
Responsibility
Fairness
Courage
Barton
 
supports
 
its
 
expectations,
 
standards,
 
and
 
practices
 
with
 
action.
 
The
 
student
 
acts
 
courageously
 
despite
 
the
 
concern
 
of repercussions and in accordance with personal and institutional values.
Barton fosters an environment of fairness and consistency by establishing clear standards, practices, and procedures and expects cooperation in the interaction of students, faculty, and administrators. The student acts in the spirit of fairness of all esta
blished standards,
 
practices,
 
and
 
procedures and
 
will
 
take
 
the
 
initiative
 
to
 
seek
 
out
 
further
 
information
 
when
 
unsure
 
of
 
said
 
standards,
 
practices, and procedures.
Barton
 
upholds
 
personal
 
responsibility
 
in
 
the
 
face
 
of
 
wrongdoing.
 
The
 
student
 
upholds
 
personal
 
responsibility
 
in
 
the
 
face
 
of
 wrongdoing.
Barton recognizes the participatory
 
nature of the
 
learning process and respects
 
a wide range of opinions and ideas.
 
The
 
student
 
shows respect
 
by attending
 
class
 
prepared to
 
participate,
 
which includes
 
listening
 
to
 
classmates'
 
and instructors’
 
opinions, while working to
 
the highest level of their competence.
Barton
 
fosters
 
a
 
climate
 
of
 
mutual
 
trust,
 
encourages
 
the
 
free
 
exchange
 
of
 
ideas,
 
and
 
enables
 
all
 
to
 
reach
 
their
 
highest
 
potential.
 
The student produces their best work to ensure trust is preserved.
Barton
 
advances
 
the
 
quest
 
for
 
truth
 
and
 
knowledge
 
by
 
requiring
 
intellectual and
 
personal
 
honesty
 
in
 
learning, teaching, research,
 
and service.
 
The
 
student
 
is
 
the
 
original
 
author
 
of
 
submitted
 
work
 
and
 
properly
 
acknowledges
 
outside
 
sources,
 
and
 
another’s
 
work
 
or
 
ideas.
)

Honor Code

In all aspects undertaken by students, faculty, staff and all other stakeholders of Barton Community College, the following pledge applies:

On my honor, I am acting with integrity in academics. I am acting per personal and institutional values and refraining from any form of academic dishonesty, and I will not tolerate the academic dishonesty of others.



 (
4
)

Academic Integrity Violations



Violations can be categorized as Basic or Capital. Basic violations are committed to obtain an unfair advantage in the completion of coursework. Capital violations are either repeated basic violations and/or committed in conjunction with multiple violations of integrity or the Student Code of Conduct. As such, these cases shall be considered on the totality of the evidence and primarily as academic offenses. All violations of the Academic Integrity Policy will be evaluated based on the Preponderance of Evidence Standard.











Basic Violations of Academic Integrity



· Plagiarism: the use of outside sources without proper citations or documentation:

· Submission of another’s ideas or work while giving the impression that it was student’s work.

· Neglecting to add source documentation, accidentally or intentionally

· Self-Plagiarism: resubmission of one’s own work without instructor’s consent:

· Submission of full or partial assignments, and

· Assignments submitted in previous or current classes

· Use of prohibited or unauthorized resources on coursework as determined by the instructor:

· Consultation of textbooks, library materials, notes, online resources

· Use of technological resources such as calculators, translators, media devices

· Use of solutions manuals or “homework help” sites

· Use of assignment-generating technologies

· Use of tutoring services not endorsed by the College (insert link)

· The possession of questions or answers for any assignment or examination

· Collaboration on or collusion to complete assigned coursework when group work is not permitted or encouraged

· Use of hidden notes and resources during exams

· Copying another’s assignment or exam

· Altering a graded activity




Related Academic Sanctions (Basic Violation)



Individual faculty members may elect to address episodes of basic academic integrity violations on a case-by-case basis. Specific sanctions, including not limited to the following, may be applied and can be assigned in any combination or order:





· Verbal Warning/No grade-related action



· Assignment of educational activity or programming



· 0/F on the assignment/quiz/examination with the possibility of makeup



· 0/F on the assignment/quiz/examination without the possibility of makeup



· Reduction of final course grade



· F in the course



· Prohibition from future enrollment in classes taught by that instructor



· Designation of XF* grade



· Recommendation for administrative academic sanction(s)





Capital Violations of Academic Integrity



· Repeated acts of Basic violations

· Bribing or offering, receiving, or soliciting anything of value for the completion of coursework, including contract cheating

· Fraudulent completion of coursework in any form including but not limited to:

· another person’s standing in for a registered student

· employing another person or entity to complete coursework in place of the registered student

· the submission of fraudulent identification at any point during registration or course-taking process

· Acts committed in conjunction with violations of the Student Code of Conduct:

· Changing or altering final grades or other official educational records

· Any combination of obtaining, possessing, and/or distributing coursework. May include the use of:

· Cameras, phones, or other forms of technology to capture images of previously or not-yet administered exams

· Hard copies, digital copies, social media, group or individual text messaging

· Gaining unauthorized access into a building, office, or computer system for the purpose of obtaining any course related information or examination


Related Academic Sanctions (Capital Violations)



Capital sanctions will be determined by the Vice President of Instruction in consultation with instructional administration, and shall include the original academic sanction(s) as assigned by the instructor and may include, but are not limited to, the following:



· Course Specific Enrollment Prohibition;



· Formal Reprimand;



· Probationary Status;



· Designation of XF* grade



· Suspension (of one semester or more);



· Reduction of college-awarded scholarship;



· Retraction of college-awarded scholarship;



· Suspension from participation in activities which represent the College;



· Requirement of community service hours;



· Denial of graduation application;



· Expulsion



· Any other reasonable actions as deemed appropriate by academic administration.



Faculty Rights and Responsibilities



As an academic matter, faculty retain all rights of grade assignment and related academic sanctions as it correlates with our policies and procedures.

Adjustments to grades in response to academic sanctions will be discussed with the appropriate faculty member.



Basic Violations of academic integrity do not require the application of due process rights as guaranteed by the 14th Amendment of the Constitution. At a minimum, faculty must inform the respective student(s) of the violation and related sanction. Faculty are encouraged to discuss any sanctions with their supervisor.



If a faculty member chooses to impose academic integrity sanctions on the student, the faculty member must report this action using the form (Academic Violation Reporting Form). The student’s privacy is protected by FERPA, and this form is confidential.

Information gathered on this form will only be shared with other faculty members if there is an educational need to know as determined by the Vice President of Instruction.



If the faculty chooses to impose an XF in conjunction with the academic integrity sanction, they are required to complete a second form with required signatures. The XF form may be obtained from the Office of Instruction. All XF sanctions will be reviewed by the administration.



If the faculty believes a Capital Violation has been committed, they are required to consult with the appropriate Dean or Director. Once a violation is considered a Capital Violation, all procedural steps and student communication will be completed by Barton administration in alignment with the Student Code of Conduct.


Student Rights & Notices



Students have the right to privacy and to protect their personal information. Barton Community College acts in accordance with the federally mandated laws concerning Family Education Rights and Privacy Act (FERPA), which protects the confidentiality of student information.



Procedure 2605 – Student Privacy Rights (Family Education Rights and Privacy Act [FERPA])



For Basic Violations of academic integrity, students are entitled to request a review by following the Problem Resolution Procedure. The results of this review will be final.



For Capital Violations of academic integrity (as defined above), students are entitled to (1) written notice of the charges which may result in academic sanctions and (2) an opportunity to respond to said charges as outlined in Procedure 2611 – Student Code of Conduct.



Students who are suspended or expelled due to academic integrity violations are not eligible for a tuition, fee or housing refund for the term during which the sanction occurred.



Barton defines an XF grade as Failure as a result of a violation of Academic Integrity. If a student receives an XF grade in a course, they may retake the course in most instances to improve their academic standing. The XF will remain on the student’s transcript; however, the grade earned from retaking the course will be calculated into the student’s GPA.



The College strongly encourages students to report academic integrity violations to Barton faculty or staff. A student who discloses a policy violation in good faith is excused from non- educational sanctions for Academic Integrity Policy violations which occurred during the approximate time of the reported offense.



Contact(s): Vice President of Instruction



Related Form(s): Academic Integrity Flowchart; Academic Integrity Violation Reporting Form (AIVRF); XF Form



Relevant Policy or Procedure(s): 1501-Academic Integrity, Quality and Rigor; 1610-Code of Conduct; 2503- Academic Clemency; 2611-Student Code of Conduct; 2615-Problem Resolution (Students)





Approved by: President

Date: 3/26/02

Revision(s): 1/14/08; 2/23/09; 5/25/17 (minor revision); 11/27/17; 3/23/20; 10/22/20 (minor revision); 8/17/21 (minor revision); 9/15/22 (minor revision)
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Institutional Template Submission Worksheet.docx






[bookmark: _Learning,_Instruction_and][bookmark: _GoBack]Learning, Instruction and Curriculum Committee (LICC)

Development and Submission of Changes/Additions to the Institutional Template



Use this document to support the creation or modification of language for the institutional syllabus template.  Once you complete this worksheet, email the completed form to liccdocs@bartonccc.edu.

Currently the Institutional Template has the following areas:

Meeting Times: instructor adds class time/days information

Contact Information: instructor adds their contact information and vitae

Course Description: contains the course description, listing of prerequisites, a scope-and-sequence paragraph related to the specific course, a general transferability paragraph and a KCOG paragraph (if applicable)

Outcomes & Competencies: contains a common introductory paragraph and then a listing of outcomes and competencies of the course

Materials: instructor edits/describes textbook and other resources necessary for the course

Instructor Policies: instructor adds their student expectations, attendance, late work and any other relevant class policies

Grading Methods: instructor describes their weights/points/rubrics associated with assignments in the course and a grading scale

Institutional Policies: contains brief descriptions of College policies pertaining to academic integrity, disability services, student code of conduct, Title IX and problem resolution

Course Outline: instructor shares the general outline/schedule of the course

Additional Items: open area for instructors to add anything else relevant to the course 



Underlined sections are the only areas in which modifications or additions can take place. Please work with the VP of Instruction or their representative in this process.

Send this completed worksheet to liccdocs@bartonccc.edu. 



Check the appropriate box and click the hyperlink to go to the appropriate page to which your changes or additions pertain.

☐Modification: To change existing language on the institutional template

☐Addition: To add a new sub-area and language to the institutional template


[bookmark: _Modification][bookmark: _Template]Modification



1. Select the area in which you would like to modify and follow the hyperlink.

☐Transferability paragraph

☐Kansas Core Outcomes Project paragraph

☐Introductory paragraph for Outcomes and Competencies

☐Academic Integrity

☐Disability Services

☐Student Code of Conduct

☐Civil Rights Equity & Title IX

☐Problem Resolution






[bookmark: _Transferability_Paragraph]Transferability Paragraph



Here is what the paragraph currently states:

The transferability of all courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution.  Institutional requirements may also change without prior notification.  Students are responsible to obtain relevant information from intended transfer institutions to insure that the courses the student enrolls in are the most appropriate set of courses for the transfer program.



Write the proposed language below

Click or tap here to enter text.

 


[bookmark: _Kansas_Core_Outcome]Kansas Core Outcome Project paragraph



Here is what the paragraph currently states:

The learning outcomes and competencies detailed in this syllabus meet, or exceed the learning outcomes and competencies specified by the Kansas Core Outcomes Project for this course, as sanctioned by the Kansas Board of Regents.



Write the proposed language below

Click or tap here to enter text.

 


[bookmark: _Introductory_paragraph_for]Introductory paragraph for Outcome & Competencies



Here is what the paragraph currently states:

Barton Community College is committed to the assessment of student learning and to quality education. Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge. Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.



Write the proposed language below

Click or tap here to enter text.






[bookmark: _Academic_Integrity]Academic Integrity



1. I would like to change the title.

	☐ Yes (go to next question)	☐ No (go to question 3)

2. The new title is Click or tap here to enter text.







3. I would like to change the language



Here is what the paragraphs currently state:

Academic Integrity is scholarship based on honesty, trust, respect, responsibility, fairness, and courage. Barton Community College pledges to uphold these core values of integrity in all aspects of teaching and learning. Students are the authors of submitted work and shall give credit to outside sources and other’s work or ideas.

In all aspects undertaken by students, faculty, staff, and all other stakeholders of Barton Community College, the following pledge applies: On my honor, I am acting with integrity in academics. I am acting per personal and institutional values and refraining from any form of academic dishonesty, and I will not tolerate the academic dishonesty of others.

Acts of academic dishonesty, intended or unintended, are subject to Procedure 2502 Academic Integrity and may result in the grade of XF. Barton defines an XF grade as failure as a result of a violation of Academic Integrity.



Write the proposed language below

Click or tap here to enter text.

 


[bookmark: _Disability_Services]Disability Services



1. I would like to change the title.

	☐ Yes (go to next question)	☐ No (go to question 3)

2. The new title is Click or tap here to enter text.







3. I would like to change the language

Here is what the paragraph currently states:

Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu



Write the proposed language below

Click or tap here to enter text.

 


[bookmark: _Student_Code_of]Student Code of Conduct



1. I would like to change the title.

	☐ Yes (go to next question)	☐ No (go to question 3)

2. The new title is Click or tap here to enter text.







3. I would like to change the language



Here is what the paragraph currently states:

The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.)



Write the proposed language below

Click or tap here to enter text.

 


[bookmark: _Civil_Rights_Equity]Civil Rights Equity & Title IX



1. I would like to change the title.

	☐ Yes (go to next question)	☐ No (go to question 3)

2. The new title is Click or tap here to enter text.







3. I would like to change the language

Here is what the paragraphs currently state:

Barton Community College adheres to all federal and state civil rights laws, including Title IX, banning discrimination in public institutions of higher education. The College will not discriminate against any employee, applicant for employment, student or applicant for admission on the basis of many protected categories.  Please refer to the entire policy at the link below. 

Title IX protects against discrimination on the basis of sex, gender, sexual orientation, gender identity, including discrimination due to all forms of sexual harassment and sexual misconduct.

Annually, all enrolled students are provided the opportunity to participate in online Title IX training.  The training link is sent to the student’s Barton issued email account generally within the first month of enrollment.

Barton’s Civil Rights Equity Policy (Policy 1132) is found at: https://docs.bartonccc.edu/policies/1132-Civil_Rights_Equity_Resolution.pdf



Write the proposed language below

Click or tap here to enter text.

 


[bookmark: _Problem_Resolution]Problem Resolution



1. I would like to change the title.

	☐ Yes (go to next question)	☐ No (go to question 3)

2. The new title is Click or tap here to enter text.







3. I would like to change the language

Here is what the paragraph currently states:

The College encourages an open and frank atmosphere in which any problem, complaint, suggestion, or question receives a timely response from the appropriate college staff. If a student disagrees with established rules of conduct, policies, practices, or if they feel their rights have been infringed upon, they can express their concern through the problem resolution procedure.  No student will be penalized for using the problem resolution procedure, or for voicing a complaint in a timely and business-like manner. Students are directed to the procedure linked below and are advised to pay attention to the limitations of the procedure and the strict adherence to timelines noted. 

https://docs.bartonccc.edu/procedures/2615-problem_resolution.pdf



Write the proposed language below

Click or tap here to enter text.

 


[bookmark: _Creation]Addition

Currently the Institutional Template has the following areas:

Meeting Times: instructor adds class time/days information

Contact Information: instructor adds their contact information and vitae

Course Description: contains the course description, listing of prerequisites, a scope-and-sequence paragraph related to the specific course, a general transferability paragraph and a KCOG paragraph (if applicable)

Outcomes & Competencies: contains a common introductory paragraph and then a listing of outcomes and competencies of the course

Materials: instructor edits/describes textbook and other resources necessary for the course

Instructor Policies: instructor adds their student expectations, attendance, late work and any other relevant class policies

Grading Methods: instructor describes their weights/points/rubrics associated with assignments in the course and a grading scale

Institutional Policies: contains brief descriptions of College policies pertaining to academic integrity, disability services, student code of conduct, Title IX and problem resolution

Course Outline: instructor shares the general outline/schedule of the course

Additional Items: open area for instructors to add anything else relevant to the course



1. In which of the underlined items would you like to add an area?

☐Course Description	☐Outcomes & Competencies	☐Institutional Policies



2. What is the title of the area? Click or tap here to enter text.



3. What is the purpose of adding the area?

Click or tap here to enter text.



4. Write the proposed language for the area below.

Click or tap here to enter text.
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