PARTICIPANT LOAN PROGRAM

BARTON COUNTY COMMUNITY COLLEGE 403(B) PLAN

Barton County Community College 403(b) Plan permits loans to be made to Participants and their beneficiaries.
However, before any loan is made, Section 13.01 of the Plan requires that a written loan program be established
which sets forth the rules and guidelines for making Participant loans. This document shall serve as the required
‘written loan program. In addition, the Plan Administrator may use this document to serve as, or supplement, any
* required notice of the loan program to Participants and their beneficiaries. All references to Participants in this loan
program shall include Participants and their Beneficiaries or alternate payee with respect to the Plan who are
"parties in interest" as defined by ERISA §3(14).

1. The Plan Administrator is authorized to administer the Participant loan program. Participants shall
apply for loans using the forms made available by the Plan Administrator for such purpose.

2. A Participant or Beneficiary may apply for a loan provided at least two weeks written notification is
given to the Plan Administrator to'process the loan. The Participant shall also be required.to provide
:such supporting information deemed necessary by the Plan Administrator. In addition, a service fee for
processing and maintenance of the loan may be charged to the Participant. Such fee, if applicable, shall
be commensurate with fees charged by other lenders and shall be a reasonable reimbursement to the
'Plan for administrative, legal, actuarial or other costs associated with making the loan.

3. The Plan Administrator shall determine whether a Participant qualifies for a loan, applying such criteria
as a commercial lender of funds would apply in like circumstances with respect to the Participant. The
Participant agrees, as a condition for receiving the loan, to make repayments through direct, after-tax
_payroll deduction by the Employer. Loan repayments must be based on the amortization schedule.
' Payments must be equal to the repayment amount on the amortization schedule or in exact multiples of
_the repayment amount. No-deviant loan payments will be allowed other than if the outstanding loan
balance is being paid in full.

4.  With regard to any loan made pursuant to this program, the following rule(s) and limitation(s) shall
apply, in addition to such other requirements set forth in the Plan:
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Plan loans shall be made only to those individuals who are considered to be parties in interest.
No loan in an amount less than $1,000.00 shall be granted to any Participant.

All Loans made pursuant to this program shall be considered as a directed investment from the
account of the Participant maintained under the Plan. A loan shall be deemed to be an
investment fund choice of the Participant and is available to a Participant to the extent there are
liquid assets available in the Participant’s account to generate the loan proceeds. The loan
proceeds will be withdrawn from the other investment fund choices in the Participant’s account
on a prorata basis. Correspondingly, all payments of principal and interest made by the ‘
Participant shall be credited to the investment fund choices of such Participant, based on the

- fund election percentages at the time the payments are applied.

A Participant shall be entitled to a loan up to one-half (1/2) of the present value of th_e.hon-

forfeitable accrued benefit of the Participant under the Plan.

The maximum aggregate dollar amount of loans outstanding to any Participant may not exceed
$50,000 as aggregated with all Participant loans from other employer qualified plans, reduced
by the excess of the Participant's highest outstanding Participant loan balance during the 12-
month period ending on the date of the loan over the Participant's current outstanding
Participant loan balance on the date of the loan.



o

vi)  Each request for a loan that is approved for a Participant will result in a separate loan agreement
’ with a separately amortized loan amount and a separate payment amount. A new loan for a
Participant will not be consolidated with an existing outstanding loan of the Participant.

5. Any loan granted or renewed under this program shall bear a reasonable rate of interest. Such rate of
interest shall be Prime plus 2%. The loan shall provide for level amortization with payments to be
made not less frequently than quarterly over a period not to exceed five (5) years. If the purpose of the
loan is to acquire or construct the primary residence of the Participant, the period of repayment may
exceed five years, but in no event shall it exceed the usual repayment period required by commercial

~lenders for similar loans.

6.  The Plan shall require that adequate security be provided by the Participant before a loan is granted.
For this purpose, the Plan can consider a Participant's interest under the Plan to be security. However,
in no event shall more than 50% of a Participant's vested interest in the Plan (determined immediately
after origination of the loan) be used as security for the loan.

7. Generally, a default occurs when any scheduled payment is not paid when due. However, there will be

- a grace period from the due date of the missed payment through the first day of the third month after

“ the end of the quarter in which the required payment was due but not made. If the missed payment is
made during the grace period then no distribution will be deemed to have occurred. If the missed
payment is not made during the grace period then a distribution will be-deemed to have occurred as
provided in Treasury Regulation 1.72(p)-1, A-4(a). The Plan Administrator will take such steps as it
deems necessary to preserve plan assets in the event of a default. If a Plan loan is in default the loan
will not be offset against the vested account balance until a distributable event occurs in the Plan.
Under certain circumstances, a loan that is in default may be considered a distribution from the Plan,
and thereby resulting in taxable income to the Pammpant :

8. Ifthe Partlclpant becomes entitled to a distribution from the Plan due to a termination of employment,
the loan becomes due and payable on the first day of the third month after the end of the quarter in
which he/she terminates employment, unless the Plan Administrator, at their discretion, allows the
Participant to continue making payments. If the terminated Participant is allowed to make payments,
the loan will not be in default unless the portions of the preceding paragraph are violated. If the Plan
Administrator does not allow the Participant to continue making payments, the Participant may repay
the entire outstanding balance of the loan (including any accrued interest). If the Participant does not
repay the entire outstanding loan balance, the Participant’s vested account balance will be reduced by

. the remaining outstanding balance of the loan.

9.  The Plan Administrator shall require that the Participanf execute all documents necessary to establish |
‘the loan, including a promissory note, payroll withholding form and such other documents which will
provide the Plan with adequate security and for repayment of the outstanding loan amount.

10.  If a Participant separates from service (or takes a leave of absence) from the Employer because of
service in the military and does not receive a distribution of his or her account balances, the Plan shall
suspend loan repayments until the Participant's completlon of military service or until the Participant's

-fifth anniversary of commencement of military service, if earlier. Interest will accrue during the leave
of absence. The Plan Administrator will provide the Participant with a written explanation of the effect
of the Participant's military service upon his or her Plan loan

A part101pant who suspended loan payments while performing military service has the following
options in repaying his loan upon returning to work:

i) Resume loan payments in substantially level mstallments through the end of the original term
of the loan extended by the duration of military service.

if) Resume payments matching the original payment amount and time penod of the loan with a
large final payment amount (or balloon payment).
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iii) If the original term of a loan was less than 5 years, the loan period can be extended to a period
meeting the full 5-year term plus the period of military service.

11. If a Participant takes an approved leave of absence from the Employer, the Plan shall suspend loan
repayments for a period not exceeding one year. Interest will accrue during the leave of absence. The
Plan Administrator will provide the Participant with a written explanation of the effect of the leave of
absence upon his or her Plan loan.

A participant who suspended loan payments while on a bona fide leave of absence has the following
options in repaying his loan upon returning to work:

i)  Resume loan payments in substantially level installments through the end of the original term
of the loan.

ii)  Resume payments matching the original payment amount and tlme period of the loan with a
large final payment amount (or balloon payment).

iii) If the original term of a loan was less than 5 years, the loan perlod can be extended to a
period meeting the full 5-year term.

iv)  Once payments have been resumed, the amount withheld from payroll must not be less than
the original payment amount.
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Adopted this S{ /ég ~ dayof DCG e»Le/ ,_Aon % . This loan program may be amended
from time to time.

BARTON COUNTY CO TY COLLEGE

o (Sl

CARL HEILMAN
PRESIDENT
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