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06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1911 Emergency Response to Chemical Spills Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  HZMT 1911 
Course Title:   Emergency Response to Chemical Spills 
Credit Hours:   3 
Prerequisites: None 
Division/Discipline:  Environmental Technology 
Course Description:  This course provides students with an overview of the requirements 
of 29 CFR 1910.120 (g) for Emergency Responders (Spill Response Teams, Hazmat 
Teams, Fire Fighters, EMS, FEMA personnel or Policeman) who respond to chemical 
spills. Topics include levels of releases, emergency response plan, environmental spill 
response, incident command system, toxicology, chemical awareness, monitoring, 
personal protective equipment, safety, site control, types of decontamination, emergency 
spill containment procedures. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
 
 



mailto:disabilityservices@bartonccc.edu





 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
The information presented in this course provides students with the necessary knowledge 
and skills to identify and interpret compliance requirements of 29 CFR 1910.120 (g) and 
state and local requirements. This course also meets all requirements of the OSHA 
Emergency Response, 24-hour Technician certification. 
   


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Explain the federal regulations that apply to the process of managing chemical spills. 


1. Identify resources for information on Occupational Safety and Health 
Administration (OSHA) standards, Environmental Protection Agency (EPA) 
regulations, hazardous waste legislation and Safety and Health programs. 


2. Read and interpret OSHA and EPA regulations as they apply to an uncontrolled 
hazardous materials release or spill. 


 
B. Identify, isolate, and contain uncontrolled chemical spills while implementing 


procedures to protect the local community and environment.   
1. Perform emergency spill response procedures. 
2. Implement the Incident Command System (ICS) at an uncontrolled chemical spill 


incident.   
3. Identify and evaluate various types of hazards using site characterization.   
4. Select and use personal protective clothing. 
5. Select and don respiratory protection equipment, to include self-contained 


breathing apparatus (SCBA).  
6. Demonstrate through a chemical spill exercise, the formation of teams, briefing 


procedures, the implementation of a work plan, and evaluation of the performance 
and inspection of the equipment.   


 
C. Describe the appropriate decontamination procedures for a chemical spill. 


1. Select an appropriate decontamination site.  
2. Setup and operate a decontamination site. 


  
D. Explain hazard recognition concepts as they relate to chemical spill mitigation.   


1. Identify the principles of toxicology and describe how they relate to various types 
of chemical exposures.  


2. Cite toxicology dose responses, exposure limits, categories of toxic chemical and 
biological response to chemical exposure.  


3. Identify labels used in both the Department of Transportation (DOT) and National 
Fire Protection Association (NFPA) systems. 







4. Identify potential health hazards of radioactive sources.  
 


 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1934 Introduction to ISO 14000 Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  HZMT 1934  
Course Title:   ISO 14000 Environmental Management 
Credit Hours:   3 credit hours 
Prerequisites: none 
Division/Discipline:  Technical and Military Outreach 
Course Description:   This course will concentrate on general environmental management 
systems and tools, which comprise the scope of International Organization for 
Standardization (ISO) 14000, the voluntary international standard for environmental 
management systems. Students will explore specific requirements for environmental 
management systems, to enable an organization to formulate a policies and objectives, 
which minimize the impact of its operation on the environment. Examples of 
environmental management systems that will be reviewed include policies, organizational 
systems, management, planning, operational procedures, effect and regulatory 
identification procedures, objectives, targets, vendor controls, auditing, record keeping 
and many others. Students will be given practical exercises requiring application and 
critical thinking to add structure and perspective to their learning process. 


 
II. INSTRUCTOR INFORMATION 
 
 Instructor Name: 
 
 Contact Data: 
  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 







Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 


This course provides a systematic overview of the ISO 14000 standards and 
requirements for an environmental management system, which enables an 
organization to formulate policies and objectives, which minimize the impact of 
its operation on the environment.  


 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Introduce students to ISO 14000 and explore those environmental aspects, which an 


organization can control and over which it can be expected to have an influence.  
1. Describe the overall objectives of ISO 14000. 
2. List and explain the types of memberships available in ISO. 
3. Identify and explain the basic clauses of ISO 14000.     
 


B.  Describe the components of an ISO 14000 program.   
1. List and explain the five documents that comprise ISO 14000.  
2. Explain the concept of continuous improvement as it relates to ISO 14000.   
3. Explain how an organization should determine training needs relating to ISO 


14000.  
4. List and explain the four levels of documentation for ISO 14000.   
 


C. Review and analyze specific requirements necessary for an organization to achieve 
ISO 14000 certification through minimization of its environmental impact.   
1. Distinguish between conformance and compliance as they relate to ISO 14000.   
2. Distinguish between environmental aspect and environmental impact. 
3. Explain the relationship between ISO 14000 and national legislative and 


regulatory agencies.  
4. Explain and summarize the fifteen steps to ISO 14000 registration.  
5. Distinguish between ISO 9000 and ISO 14000.   
6. Explain ISO 9000.   
7. Explain the integrity issue as it relates to ISO registration.  
8. Explain the differences between certification/registration and self-declaration.   
9. List the various steps in the registration process.     



mailto:disabilityservices@bartonccc.edu





 
D. Define Environmental Management Systems (EMS) and the components of an 


effective EMS program. 
1. Define EMS.  
2. List and explain the five concerns that should be considered in an environmental 


policy.   
3. Explain each major component in the EMS model.  
4. Explain the two levels used to verify the integrity of the EMS.  
5. Explain the main elements of an EMS review.  
6. Define the concept of EMS audit.     
 


 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1020 Maintenance Managers Course Syllabus Presenter Lawrence Weber/Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  Minor update to course description that corresponds with 
military requirements.  


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Update to new format.  Updated outcomes and competencies to 
correspond with military operations.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






 
 


BARTON COMMUNITY COLLEGE  
COURSE SYLLABUS  


 FALL 2016 
  
  


I. GENERAL COURSE INFORMATION  
  


Course Number:          MLTR 1020 
Course Title:    Maintenance Manager Course 
Credit Hours:    3 - 5 
Prerequisite:     None 
Division/Discipline:   Military Programs 
Variable Credit:  45 hours for 3 credits, 60 hours for 4 Credits; 75 hours for 5 
Credits. Variable rate of 15 hours accommodates manual forms, publications, procedures 
and testing based on leader’s operating experience at the and leader responsibility. The 
leader’s operating experience will be based on the Company, Battalion or Brigade grade. 
Course Description:    This course provides the basic knowledge and skills for Motor 
Pool Operations and management. The course includes training in duties, responsibilities 
and procedures to conduct and manage a unit maintenance program, use of the automated 
Army Maintenance System program, shop operations, tool room procedures, supply and 
safety procedures and exchange pricing. 


 
II. INSTRUCTION INFORMATION 


 
   


III. CLASSROOM POLICY  
  


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom.  
  
The College reserves the right to suspend a student for conduct that is detrimental to the 
College's educational endeavors as outlined in the College catalog.  
  
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.  Learn the rules of, and avoid instances of, intentional or unintentional 
plagiarism.  
  
Anyone seeking an accommodation under provisions of the Americans with Disabilities 
Act should notify Student Support Services.  Additional information about academic 
integrity can be found at the following link: 
http://academicintegrity.bartonccc.edu/ 


  



http://academicintegrity.bartonccc.edu/





  
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM  


  
Provides students with the necessary knowledge and skills to identify and interpret 
numerous database reports. This course also provides the necessary training for 
individuals to manage all aspects of Motor Pool Operations. 


 
  


V. ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES  
  


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
 


Course Outcomes, Competencies, and Supplemental Competencies 
 


A. Demonstrate an understanding of the maintenance of a Computer System. 
1. Operate and maintain a computer system. 
2. Maintain database on shop operations and equipment 
3. Create and maintain a database using the Backup/Restore procedures. 


 
B. Apply the principles needed to input information, produce reports and maintain                                                                                                       


maintenance management records 
1. Update the Federal Logistics Data (FEDLOG). 
2. Input Man-hours in to Accounting. 
3. Ensure all required publications are ordered and maintained. 


 
C. Employ procedures to produce and maintain supply management reports. 


1. Accurately identify and interpret the data on the Commander’s Financial Transaction 
Reports and the Commander’s Exception Report. 


2. Maintain a Shop Supply List. 
3. Maintain proper Hand Receipt procedures. 


i. Process Unit Receipts 
 


D. Demonstrate an understanding of Equipment Readiness Reports. 
1. Add and update Unit Equipment. 
2. Add and change unit personnel data. 
 


E. Employ procedures to ensure the Preventive Maintenance Checks and Services (PMCS) 
program is resourced, managed, and sustained. 
1. Maintain an effective Unit Preventive Maintenance Checks and Service program. 


i. Employ procedures to ensure an effective Army Oil Analysis Program is 
put in place in the organization. 







 
F. Apply the principles needed to ensure all authorized tools will be on hand or on order, 


serviceable and hand receipted to users. 
1. Maintain proper accountability of all tools in the Tool Room. 


 
G. Demonstrate an understanding of Key Control and Motor Pool Security. 


1. Describe the importance of proper safety management in the Motor Pool. 
i. Describe the importance in using security procedures 


 
H. Implement policies and procedures to ensure equipment is properly dispatched and 


accounted for. 
1. Demonstrate the ability to dispatch and return equipment. 
2. Implement an effective policy for Shop Operations. 


 
I. Employ procedures to ensure Exchange Pricing is accomplished in a timely fashion. 


1. Demonstrate the procedures required for an effective Unit Exchange Pricing Program. 
 


 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  


  
Each student is expected to attend every class session, read text or reference material as 
assigned, participate in group discussions, complete all practical exercises and participate 
in testing procedures. 


  
 


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS  
  


Software: Standard Army Maintenance System-SAMS, U. S. Army Information 
Systems Software Development Center, Fort Lee, VA, 1 February 2006. 
 
The Army Maintenance Management System (TAMMS), DA PAM 750-8, 
Headquarters, Department of the Army, Washington, DC, 22 August 2005. 
 
The Army Driver and Operator Standardization Program (Selection, Training, Testing 
and Licensing), AR 600-55, Headquarters, Department of the Army, Washington, DC, 18 
June 2007. 
 
Army Logistics Readiness and Sustainability, AR 700-138, Headquarters, Department of 
the Army, Washington, DC, 26 February 2004. 
 
Inventory Management Supply Policy Below the Wholesale Level, AR 710-2, 
Headquarters, Department of the Army, Washington, DC, 28 March 2008. 
 
Using Unit Supply System (Manual Procedures), DA PAM 710-2-1, Headquarters, 
Department of the Army, Washington, DC, 31 December 1997. 
 







Army Oil Analysis Program (AOAP), TB 43-0211, Headquarters, Department of the 
Army Technical Bulletin, Redstone Arsenal, AL, 35898-7466, 30 April 2010. 
 
Army Materiel Maintenance Policy, AR 750-1, Headquarters, Department of the Army, 
Washington, DC, 20 September 2007. 


 
The Army Safety Program, AR 385-10, Headquarters, Department of the Army, 
Washington, DC, 3 September 2010. 


 
Soldier’s' Guide for Field Maintenance Operation, DA PAM 750-3, Headquarters, 
Department of the Army, Washington, DC, 29 September 2006. 
 
The Army Physical Security Program, AR 190-13, Headquarters, Department of the 
Army, Washington, DC, 30 September 1993. 


 
Security of Unclassified Army Property (Sensitive and Non-sensitive), AR 190-51, 
Headquarters, Department of the Army, Washington, DC, 30 September 1993. 


 
Risk Analysis for Army Property, DA PAM 190-51, Headquarters, Department of the 
Army, Washington, DC, 30 September 1993. 


 
 


VIII. REFERENCES  
   


Consolidated Index of Army Publications and Blank Forms, DA PAM 25-30, 
Headquarters, Department of the Army, Washington, DC, Quarterly. 
 
Leader’s Unit Maintenance Handbook, DA PAM 750-1, Headquarters, Department of the 
Army, Washington, DC, 3 October 2003. 
 
Guide for Motor Pool Operations, DA PAM 750-35, Headquarters, Department of the 
Army, Washington, DC, 1 August 1994. 


  
 


IX. METHODS OF INSTRUCTION AND EVALUATION  
  


Each topic is introduced through short lectures and selected exercises from the above 
references and course materials.  The course will stress instructional methods that provide 
experiential learning where possible, consisting of simulations, and extensive practical 
exercises. The final grade will be based upon two exams worth 50 points each composed 
of all material covered in class. 


 
 Point Grading Scale   
 
 90-100=A 
 80-89  =B 







 70-79  =C 
 60-69  =D 
   0-59  =F 


 
Instruction will consist primarily of lecture.  The schedule of topics and activities to be 
covered may be modified to accommodate size and pace of the class.   


 
 


X. ATTENDANCE REQUIREMENTS  
  


Regular attendance in class is an obligation assumed by each student at the time of 
registration.  It is the student's responsibility to fulfill all the requirements of a course as 
prescribed by the instructor.  If a student must miss a class, arrangements should be made 
in advance with the instructor.  Instructors have the responsibility to provide the 
opportunity for students to make up in a reasonable and appropriate manner work missed 
for a school-related activity, verifiable illness, personal emergency, or death of a family 
member or close friend within the time frame established by the instructor. A published 
procedure allows you to address inequities in this policy. 


 
According to policy if you miss more than 25% of any class, you cannot receive a 
passing grade.  Please remember that if for any reason you need to drop a class, you are 
responsible for going through the proper channels to withdraw. Your instructor cannot 
drop you from the class. 


 
 


XI. COURSE OUTLINE 
  (10 days @ 7.5 hours)  


 (Days 1-6 for Brigade grade, Days 1-8 for Battalion grade, and Days 1-10 for   
Company grade leader’s) 


 
 Day One: 
  Maintenance Managers roles and responsibilities 
  Forward Support Company’s (FSC) organizations 
  Unit maintenance training Requirements 
  Readiness Reporting 
 
 Day Two: 
  Preventive Maintenance Checks and Services (PMCS) 
  Tool accountability and control procedures 
  Motor Pool Security 
  Safety 
 
 Day Three: 
  The Army Maintenance Management System (TAMMS) 
  Manual work order management/ equipment classifications 
  Battlefield damage assessment and repair/recovery (BDAR/R) 







  Warranty Management Programs 
   
 Day Four: 
  Army Record Information Management System (ARIMS) 
  Army Publications overview 
  Class IX repair parts management 
 
 Day Five: 
  Class IX repair parts management   


Exchange Pricing Program 
 


  Day Six: 
  System Utilities 
   Purge Processes 
   Unit Parameters 
   System Security 


Personnel Processes 
   Work Centers 
   Shop Sections 
   Personnel Management 
   Man-hour Accounting 
  Equipment Processes 
   Master Maintenance Data File (MMDF) 
   Equipment Management 
 
 


 
 
 
 
Day Seven:  
 Equipment Processes 


   Subsystem Management 
   Unit Authorizations 
   Admin Number Management 
  Supply Processes 
   Document Control Register (DCR) Management 
   Shop Supply Management 


  Maintenance Processes 
  Work Order Management 


  Reports 
  Army Material Status System (AMSS) 
  Interfaces 
 


Day Eight: 
  Final Review 







  Final Exam 
 Course Evaluation 
 


 
 





		I. GENERAL COURSE INFORMATION

		III. CLASSROOM POLICY

		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES

		Course Outcomes, Competencies, and Supplemental Competencies

		A. Demonstrate an understanding of the maintenance of a Computer System.



		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE

		(10 days @ 7.5 hours)

		(Days 1-6 for Brigade grade, Days 1-8 for Battalion grade, and Days 1-10 for   Company grade leader’s)








06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1060 Maintenance Equipment Records Parts 


Technician 
Syllabus Presenter Chris Vanderlinde/Terri Mebane 


 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title Standard Army Maintenance System for 
Operators Requested Course Title Maintenance Equipment Records Parts 


Technician 
 


Reason for Title Change:  The course name change is due the changes in the United States Army changes 
to database program upgrade. 


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The U.S. Army has fielded a new operating database system working with 
maintenance equipment parts. The operator’s roles and responsibilities have changed in nature as well.  







06/25/09 
 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE  
COURSE SYLLABUS  


 
I. GENERAL COURSE INFORMATION  


  
Course Number:    MLTR 1060 
Course Title:    Maintenance Equipment Records Parts Technician 
Credit Hours:    3-5 
Prerequisite:    None 
Division/Discipline:   Military Programs 
Variable Credit:   45 hours for 3 Credits; 80 hours for 5 Credits. Variable rate of 35 
hours accommodates manual forms, publications, procedures and testing based on users 
operating experience. 
Course Description:   This course combines all aspects of a Maintenance Management 
System, and repair parts re-supply system through the use of the Army Maintenance System. 
Theory and application of automated tasks are presented through the use of Seminar and 
practical exercises.  Repair part system areas of major emphasis include parts ordering 
procedures, Document Register management, and parts stock age and management.  
Maintenance Management areas of emphasis will include preparation and use of deferred 
maintenance, scheduling equipment services, and historical records.  Related subject areas 
include material condition status reporting, publications. 


 
   


II. CLASSROOM POLICY  
  


Students and faculty of Barton Community College constitute a special community engaged 
in the process of education.  The College assumes that its students and faculty will 
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, 
and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   
The student is responsible for learning the rules of, and avoiding instances of, intentional or 
unintentional plagiarism.  Information about academic integrity is located in the Student 
Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, Student 
Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are 
available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


 
 


III. COURSE AS VIEWED IN THE TOTAL CURRICULUM  
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This course is a structured learning experience designed to introduce and prepare students to 
understand the various requirements involved in military maintenance management.  The course 
addresses the regulatory and technical requirements of such operations and procedures using 
existing military automated management systems.  
 
  


IV. ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES  
 


Barton Community College is committed to the assessment of student learning and to quality 
education. Assessment activities provide a means to develop an understanding of how 
students learn, what they know, and what they can do with their knowledge.  Results from 
these various activities guide Barton, as a learning college, in finding ways to improve 
student learning.  
  
Course Outcomes, competencies, and Supplemental Competencies 


 
A. Establish an understanding of the maintenance of a Computer System. 


1. Operate and maintain a computer system. 
2. Maintain database on shop operations and equipment. 


 
B. Apply the principles needed to input information, produce reports and maintain 


maintenance management records. 
1. Input appropriate information into organization and shop operation's database.  
2. Input equipment service information into system database. 
3. Produce an equipment availability report. 
4. Release equipment to qualified operators.   
5. Preform equipment changes and exchanges through the automated system.  
6. Determine appropriate levels of maintenance. 
7. Produce operational reports. 


 
C. Employ procedures to produce and maintain supply management reports. 


1. Input and maintain supply data information for requesting repair parts. 
2. Produce a repair part inventory sheet and input necessary changes into the system 


database. 
3. Requisition required repair parts for storage and equipment. 
4. Input off-line repair parts request. 
5. Process repair parts transactions. 


 
D. Interpret Equipment Readiness Reports. 


1. Input equipment status. 
2. Process equipment readiness. 
3. Track and report on vehicle readiness. 
4. Identify reportable pieces of equipment. 


 
E. Apply procedures to manually back-up the system to sustain operations during times of 


computer system failure. 







1. Produce and maintain maintenance management records. 
2. Produce and maintain supply management records. 


 
 


V. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  
 


 
VI. TEXTBOOKS AND OTHER REQUIRED MATERIALS  


 
 


VII. REFERENCES  
 


 
VIII. METHODS OF INSTRUCTION AND EVALUATION  


 
 


 
IX. ATTENDANCE REQUIREMENTS  


 
 
X. COURSE OUTLINE 
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06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1535 Combat Lifesaver Course Syllabus Presenter Gene Compton/ Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  updated and streamline course competencies. New Template format. 


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 


I. GENERAL COURSE INFORMATION 
 


Course Number:    MLTR 1535 
Course Title:    Combat Lifesaver Course 
Credit Hours:    2 Credit hour  
Prerequisite:    None 
Division and Discipline:  Military Programs 
Course Description: This course is designed to address the challenges faced when providing 
emergency trauma, care in a hostile environment when medically trained personnel are not 
available.  Instruction consists of a broad mix of basic and advanced trauma life support 
techniques and strategies.  Major areas of emphasis include: what to do when someone is 
shooting at you, medical care given to injured casualty when people are no longer shooting at 
you, and evacuating the injured person from the scene.  Casualty evacuation focuses on 
immediately life-threatening and potentially correctable medical problems. Students with or 
without prior medical knowledge will gain valuable emergency medical skills needed to 
operate in a hostile environment. 
 


 
II. INSTRUCTOR INFORMATION 


 
 


III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community engaged 
in the process of education.  The College assumes that its students and faculty will 
demonstrate a code of personal honor, which is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 
 
Plagiarism on any academic endeavors at Barton Community College will not be tolerated.  
The student is responsible for learning the rules of, and avoiding instances of, intentional or 
unintentional plagiarism.  Information about academic integrity is located in the Student 
Handbook.   
 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College’s educational endeavors as outlined in the College catalog, Student 
Handbook, and college Policy & Procedure Manual 
 
Any student seeking an accommodation under provisions of the Americans with Disabilities 
Act (ADA) is to notify Student Support Services via email 
at disabilityservices@bartonccc.edu 
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IV. COURSE AS VIEWED IN TOTAL CURRICULUM 
 


This course provides lecture and practical training in the art of keeping people alive in a 
hostile environment when medical personnel are not available to provide medical care 
enabling the injured person can survive. Then evacuating the injured person to a medical 
treatment facility to received definitive medical care needed to maintain life. 
 


 
V. ASSESSMENT OF STUDENT LEARNING 


 
Barton Community College is committed to the assessment of student learning and to quality 
education.  Assessment activities provide a means to develop an understanding of how 
students learn, what they know, and what they can do with their knowledge.  Results from 
these various activities guide Barton, as a learning college, in finding ways to improve 
student learning. 
 
Course Outcomes, Competencies, and Supplemental Competencies:  
A. Perform Emergency Casualty Care in a Hostile Environment 


1. Perform rescue operations.   
2. Recognize and treat Arterial Bleeding.  
3. Conduct Tactical Casualty Evacuation procedures. 


 
B. Evaluate and Treat a Simulated  Casualty 


1. Demonstrate the use of the AVPU to determine level of consciousness. 
2. Demonstrate how to recheck tourniquets for effectiveness. 
3. Identify and utilize the correct method of opening the airway. 
4. Identify the Indication and Contraindication when using a nasopharyngeal airway. 
5. Insert and manage a casualty using a nasopharyngeal airway. 
6. Identify and Treat Penetrating Chest Trauma.   
7. Identify signs and symptoms of Tension Pneumothorax. 
8. Treat a tension pneumothorax.  
9. Demonstrate how to take a pulse. 
10. Demonstrate how to evaluate a casualty. 
11. Identify when and how to apply a Hemostatic Agent Dressing.  
12. Apply an Emergency Trauma Dressing. 
13. Apply an Abdominal Dressing. 
14. Apply a pressure dressing. 
15. Identify signs and symptoms of Hypovolemic Shock and how to care for Shock. 
16. Pack a wound. 
17. Identify and treat all airway problems and wounds. 


 
C. Evacuate a Casualty 


1. Identify the difference between Casualty Evacuation (CASEVAC) and Medical 
Evacuation (MEDEVAC). 


2. Prepare Casualty for Transport. 
3. Complete a Medical Evacuation Care Report.   
4. Call in a medical evacuation request (MEDEVAC). 







5. Conduct Unit evacuation of injured person (CASEVAC).   
6. Conduct Medical evacuation (MEDVAC). 
7. Reevaluate medical care given to injured person. 
8. Conduct Evacuation and recovery of supplies after mission. 


 
 


VI. INSTRUCTOR EXPECTATIONS OF STUDENTS IN CLASS 
 
       Each student is expected to attend every class.  They are required to read text or reference 
      material as assigned, participate in all testing procedures, practical exercise and complete   
      homrework as required.   
 


 
VII. TEXT AND SUPPLEMENTARY MATERIALS USED IN THIS COURE 


 
      Combat Lifesaver Course (Edition C), Subcourse ISO871    
      Combat Lifesaver Course (Edition C), Subcourse ISO873   
      Instructor Provided Information (Hand Outs) 
 


  
VIII. REFERENCES 


 
        Army Regulation 350-1 
       Training Doctrine Command Pamphlet 525-50 
       Fort Riley Regulation 350-1, Chapter 10 and 11. 
       Warrior Skills Level 1, Manual of Common Tasks, dated June 2009 
 
 


IX. METHOD OF INSTRUCTION AND EVALUATION 
 
        Each topic is presented through text reading, discussion and demonstration, selected videos,  
       and practical instruction.  Instructional methods will include simulations, group discussions,  
       both group and individual task evaluation.  The final grad will be a combination of one 
       written examination and homework.  Practical evaluations will be done until student  
       demonstrates satisfactory skills proficiency.  Students must achieve a 70% (minimum) on  
       homework and written examination combined. 
 


 
X. ATTENDANCE REQUIREMENT 


 
Students are not permitted to miss a class.  Attendance to all scheduled classes is an 
obligation assumed by each student at the time of class registration.  It is the student’s 
responsibility to fulfil all requirements of the course as prescribed by the syllabus.  Student is 
required to bring to the instructor’s attention any extenuating circumstances will prevent 
them from being in class, i.e., personal emergency, death of family member, etc.  It is the 
student’s responsibility to go through proper chain of command to withdraw from a class in 
which they are enrolled at Military Schools. Your instructor cannot drop you from the class.   


 







 
XI. COURSE OUTLINE     


 
 
DAY ONE   
 
0900-1000 Enrollment/Administrative Instructions/Course Overview 
1000-1100 Pre-test/Self-test 
1101-1200 Commercial and Improvised Tourniquets 
1200-1300 LUNCH 
1301-1400 Review of Combat Lifesaver Bag and Improved First Aid Kit contents. 
1400 1530 Transport Devices (Litters) and Manuel Carries 
1530-1600 Nasal Pharyngeal Airway (NPA) 
 
DAY TWO 
0900-1100 Identification and Care of Penetrating Chest Injuries 
1100-1200 Tension Pneumothorax identification and relief 
1200-1300 LUNCH 
1300-1630 Trauma Dressing, pressure dressing and packing wounds 
 
DAY THREE 
0900-1030 Completing Field Medical Care Card  
1030-1200 Requesting Medical Evacuation 
1200-1300 LUNCH 
1300-1630 Practical Scenario Training  
 
DAY FOUR 
0900-1200 Practical Scenario testing 
1200-1300 Lunch 
1300-1400 Practical Scenario Testing 
1400-1500 Written Final Examination 
1500-1600 Clean up, return Supplies to storage room.             
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06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title OSHA General Industry Regulation Syllabus Presenter Brandon Green 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours 2-3 Requested Credit Hours 2.5 
 


Reason for Change in Credit Hours:  Variable credit is no longer offered. Requesting class be offered for 
2.5 credit hours. 


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: OSHA 1914   
Course Title: OSHA General Industry Regulations   
Credit Hours: 2.5   
Prerequisites: None   
Division/Discipline: Technical Education Division    
Course Description:  This course will train students on Occupational Safety and 
Health Act, (OSHA) regulations pertaining to General Industry standards that are 
set forth in the Code of Federal Regulations 29, parts 1910, 1903 and 1904. 


  
 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course will provide the student with knowledge of OSHA general industry 
standards and the requirements of 29 CFR 1910 that can be used in their 
workplace.  By following these standards, the knowledge learned can be used in 
present and future employment and will provide employers with a safe workplace 
for their employees. 
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The transferability of all college courses will vary among institutions, and perhaps even 
among departments, colleges, or programs within an institution.  Institutional 
requirements may also change without prior notification.  It is the student's responsibility 
to obtain relevant information from intended transfer institutions to insure that the 
courses the student enrolls in are the most appropriate set of courses for the transfer 
program. 
 


V. ASSESSMENT OF STUDENT LEARNING  
  
 


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  
 
  
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Explain why OSHA is important to workers. 


1. Identify key dates  
2. Explain the goals of OSHA 
3. Explain the federal register system 
4. Define and contrast Horizontal and Vertical standards 
5. Discuss policies under the general duty clause 5(a)(1) 
 


B. Explain worker rights and employers responsibilities under OSHA. 
1. Train employees in recognition, avoidance and prevention of unsafe 


conditions 
2. Explain why safety is important for employee and employer 


 
C. Demonstrate an understanding of OSHA’s inspection procedures. 


1. Explain OSHA's inspection procedures and priority of inspection 
2. Explain the abatement process 
3. Identify and explain general guidelines on focused inspections as they 


pertain to a given workplace 
 
D. Demonstrate and understanding of OSHA's General Industry workplace safety 


requirements. 
1.  Identify safety requirements under the following topics:  
2. General safety and health provisions. Subpart A 
3. Changes in established Federal standards. Subpart B 
4. Walking and Working Surfaces. Subpart D 
5. Exit Routes, Emergency Action Plans, and Fire Prevention Subpart E  
6. Powered Platforms, Man-lifts and Vehicle-mounted work platforms. 


Subpart F 
7. Occupational Health and Environmental Control. Subpart G 
8. Hazardous Materials. Subpart H 
9. Personal Protective Equipment. Subpart I 







10. General Environmental Controls. Subpart J 
11. Medical and First Aid. Subpart K 
12. Fire Protection. Subpart L 
13. Materials Handling and Storage. Subpart N 
14. Machinery and Machine Guards. Subpart O 
15. Hand and Portable Tools. Subpart P 
16. Welding, Cutting and Brazing. Subpart Q 
17. Electrical. Subpart S 
18. Toxic and Hazardous Substances. Subpart Z 
19. Inspections, Citations, and Proposed Penalties. Part 1903 
20. Record and Reporting Occupational Injuries and Illnesses. Part 1904 
 


E. Locate and interpret workplace safety requirements for a workplace using 29 
CFR parts 1910, 1903, and 1904. 
1. Locate and interpret workplace requirements. 
2. Conduct a safety audit of a given work area. 
3. Prepare compliance recommendations for safety violations. 


 
F. Understand required written programs for a given workplace or industry 


1. Identify requirements for a workplace safety program. 
2. Determine required program required for a workplace. 
3. Prepare a written HAZCOM reprogram for a workplace. 


 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
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06/25/09 


NEW COURSE SYLLABUS CHECKLIST 
 


Course Title: Scale Industry Safety  
Date of Submission: 
8/30/2016  


Course Developer and/ or Instructor: 
Dr. Vic Martin 
Vince Orth  


Timing of Course Offering: 
Fall ‘17 (semester/cycle/approximate date) 


 
 
CLASSIFICATION OF COURSE 


Academic Career and Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
PLANNING GRID FOR NEW COURSE PROPOSAL  
Please complete the following grid when developing a new course.  Course developers may attach documentation as needed. Consult the Strategic Plan calendar 
for syllabus submission due dates and subsequent attendance at LICC. 


PHASE PROCESS COMMENTS  
COURSE DEVELOPMENT 


Administrative 
Support 


Originator discusses syllabus within department(Faculty, 
Coord., Director/ED, Dean) 


Date of Conversation(s): Progressed through the phase zero process 
with approval to move forward on July 21, 2016 


 


Marketing 


Conduct market research to determine if there is a market for this 
course.  


Summarize research: The team has met with industry advisory board 
partners as well as the Kansas Department of Agriculture, they have 
expressed a need for a certificate program. Currently the industry is 
lacking approximately 300 employees. 


 


Describe the market this course will serve. Customer market: Scale industry  


Research of 
Comparability 


Are comparable courses offered at other institutions? If so, how do 
you envision this course transferring? (consider credit hours, 
program and/or sequence of comparable course) Enter N/A if not 
applicable. 


Comment: We would have the only program of this type in the 
country.  


 


SYLLABUS DEVELOPMENT 


Support 
Develop the syllabus for the proposed course using the syllabus 
template and by conferring with full-time and/or associate faculty 
in the curriculum area. 


Names of faculty consulted: Dr. Vic Martin, Vince Orth and Mark 
Bogner 


 


Course 
Outcomes 


Describe how the course outcomes fit into an existing Barton 
program or core/sequence of existing courses. Enter N/A if not 
applicable. 


Explain: N/A  
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PHASE PROCESS COMMENTS  
 State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course 


description and course competencies. 
 


Course 
Competencies 


State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome.  Competencies should be 
stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives. 


 


COURSE INTEGRITY 


Assessment 
Develop a plan for assessing course rigor and course 
competencies?  (attach assessment plan and/or instruments as a 
separate document) 


Summarize assessment plan:   


Resources 


Determine whether there are adequate instructional, physical, 
equipment, technology, and library* resources to support this 
course.  (*A Library Curriculum Assessment sheet is posted on 
the Learning & Instruction website for developers to use as 
needed.) 


Analysis of Support: The program has training scales that were 
purchased with Kansas Department of Agriculture contract funds, we 
have verbal commitments from several scale companies to donate 
equipment and the primary text book will be Handbook 44 (a 
national publication) 


 


Approval Gain Dean’s approval for the Course to be presented to the 
Learning, Instruction, and Curriculum Committee. 


Date of Approval: 8/30/2016  
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BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: WGHT  
Course Title:  Scale Industry Safety   
Credit Hours: 3 
Prerequisites: None  
Division/Discipline:   Workforce Training and Economic Development/Weights and 


Measures      
Course Description:   This course provides students entering the weights and measures 


industry as scale technicians the necessary background to follow 
accepted safety procedures across environments where scales are 
used.  Additionally it provides students the necessary information 
to follow health and safety procedures in settings where products 
for human consumption and use are produced and sold. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 
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IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course is part of the Scale Technician Certificate curriculum.  Scale technicians 
perform work across a wide range of environments and must be aware of and follow a 
broad range of safety standards.  Scale technicians often work where products are 
manufactured and sold for human use and consumption, requiring them to follow 
established procedure for product safety and quality.  Technicians require a solid 
background of the rules and regulations governing these areas and the ability to identify 
the appropriate reference materials and apply appropriate practices. 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community college is committed to the assessment of student learning at to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton as a learning college in finding ways to 
improve student learning. 


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 


      Upon successful completion of this course, students should be able:  
 
A. To demonstrate a working knowledge of safety procedures required by governmental 


agency regulations for common scale environments by: 
1.  Listing common hazards, including but not limited to electrical and chemical 


hazards, confined spaces, and fire/explosion risk. 
2. Identify the proper procedures for working around machinery, including heavy 


equipment and transportation. 
3.  Properly identify placards and symbols identifying safety hazards. 
4. Correctly describing the appropriate safety procedures for identified hazards. 
5. List the appropriate PPE (Personal Protective Equipment) and its proper use for 


various scale work environments. 
 


B. To use appropriate reference materials, printed and online, from Federal and State 
agencies as well as industry/company regulations to: 
1. Determine and list appropriate safety procedures when placed in an unfamiliar 


work situation. 
2. Determine the appropriate protective equipment for particular work situations.  
3. Accurately evaluate the potential safety hazards for given work situations. 
 


C. Accurately describe and follow quality control procedures where applicable 
including: 
1.  HACCP (Hazardous and Critical Control Point) protocols in environments 


involving products for human use and consumption. 
2.  Sanitation and contamination protocols where applicable in the production and 


handling of products in industry, including but not limited to the following 
industries: animal and livestock, chemical, fertilizer, and pesticide. 


  







 
 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
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