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AGENDA/MINUTES 
Team Name Learning, Instruction and Curriculum Committee (LICC) 
Date Wednesday, September 14, 2016 
Time 3:30 pm – 4:30 pm 
Location A-113/Go To Meeting 


 
Facilitator Dr. Robin Garrett Recorder Jessica Vsetecka 


Team members Present  X 
Absent   O 


 Team 1  Team 2  Team 3  Additional  Non 
voting 


 Stephannie Goerl  Mike Cox  Deanna Heier  Lori Crowther  Ashley 
Anderson 


 Mark Bogner   Cheryl Lippert  Abby Howe  ReGina Casper  Leanne Miller 


 Kim Brennan  Karen Kratzer  Terri Mebane  Bill Nash  Claudia 
Mather 


 Randy Allen  Brenda 
Glendenning 


      Elaine 
Simmons 


           Brian Howe 


Guests  
 Mary Foley  Lawrence Weber  Gene Compton  Shawn Wood   


 Vic Martin  Walter Brown  Chris Vanderlinde  Brandon Green   


 Vince Orth  Lindsay Holmes       


Action Items Reporter New/ 
Revised 


Effective 
Semester 


Streamlining LICC Processes Committee   


Title IX Syllabus Dr. Garrett   


Scales Technician Executive Summary Mary Foley   


EMHS 1962 Disaster Site Worker 
Team 2 


Lindsay Holmes Revised  


HZMT 1911  Emergency Response to Chemical Spills 
Team 1 


Lindsay Holmes Revised  


HZMT 1917  DOT Regulations 
Team 2 


Lindsay Holmes Revised  


HZMT 1919 Hazardous Waste Operations and 
Emergency Response (HAZWOPER) 
Team 3 


Lindsay Holmes Revised  


HZMT 1934  Introduction to ISO 14000 
Team 1 


Lindsay Holmes Revised  


HZMT 1940  Introduction to Ergonomics 
Team 2 


Lindsay Holmes Revised  


MLTR 1020 Maintenance Managers Course 
Team 1 


Lawrence Weber 
Terri Mebane 


Revised  







MLTR 1042 Military Petroleum Operations 
Team 2 


Walter Brown 
Terri Mebane 


Revised  


MLTR 1060  Maintenance Equipment Records Parts 
Technician    Team 1 


Chris Vanderlinde 
Terri Mebane 


Revised  


MLTR 1535 Combat Lifesaver Course 
Team 1 


Gene Compton 
Terri Mebane 


Revised  


MLTR 1795 Unit Supply Operator 
Team 3 


Shawn Wood 
Terri Mebane 


Revised  


MLTR 1796 Property Book Manager 
Team 2 


Shawn Wood 
Terri Mebane 


Revised  


MLTR 1800 Laser Sightings & Engagement Systems 
Team 2 


Terri Mebane Revised  


MLTR 1922 Transport, Handling, and Storage of 
Explosive Materials    Team 3 


Walter Brown 
Terri Mebane 


Revised  


OSHA 1914  OSHA General Industry Regulations 
Team 1 


Brandon Green Revised  


OSHA 1924 Intro to OSHA Construction  Industry 
Standards    Team 2 


Brandon Green Revised  


OSHA 1926  OSHA Construction Industry Regulations 
Team 3 


Brandon Green Revised  


WGHT XXXX Scale Industry Safety 
Team 1 


Vic Martin 
Vince Orth 


NEW Fall 2017 


WGHT XXXX Scale Rules and Regulations 
Team 2 


Vic Martin 
Vince Orth 


NEW FALL 2017 


WGHT XXXX Scale Principles and Technology 
Team 3 


Vic Martin 
Vince Orth 


NEW Fall 2017 


WGHT XXXX Commercial Driver’s License B 
Team 3 


Vic Martin 
Vince Orth 


NEW Fall 2017 


Syllabi Submitted for Formatting Changes Reporter Format Only Effective 
Semester 


BUSI 1604  Small Business Management  X  


EDUC 1136 Children’s Literature  X  


EMHS 1100  Introduction to Terrorism  X  


EMHS 1900  Emergency Planning  X  


EMHS 1905  Developing & Managing Volunteer 
Resources 


 X  


EMHS 1906 Exercise, Design, Management, & 
Evaluation 


 X  


EMHS 1908 Mitigation for Emergency Managers  X  


EMHS 1909 Basic Skills for Emergency Managers  X  


EMHS 1910 Emergency Management Seminar  X   


EMHS 1952 Basic Incident Command Systems  X  


EMHS 1963 Introduction to Emergency 
Management 


 X  


HIST 1408 Western Civilization to 1500  X  







HIST 1410  Western Civilization 1500-Present  X  


HIST 1425 Women and the American Experience  X  


HIST 1440 Seminar in History  X  


HZMT 1905 Environmental Sampling and 
Monitoring 


 X  


HZMT 1912 Industrial Hygiene and Toxicology  X  


HZMT 1950 Characteristics of Hazardous Materials  X  


HZMT 1979 Continuity of Operations Planning  X  


MLTR 1815 Digital Training Management System  X  


OSHA 1006 Permit Required Confined Space Entry  X  


OSHA 1007  Guide to Industrial Hygiene  X  


OSHA 1008  Principles of Ergonomics  X  


OSHA 1009  Fall Arrest Systems  X  


OSHA 1010 Electrical Standards  X  


OSHA 1012 Hazardous Materials  X  


OSHA 1013 Machinery and Machine Guarding  X  


OSHA 1913 Introduction to OSHA General Industry 
Standards 


 X  


OSHA 1927 Fundamentals of Occupational Safety 
and Health Construction Industry 


 X  


OSHA 1928 Fundamentals of Occupational Safety 
and Health General Industry 


 X  


OSHA 1929 Introduction to Fire Prevention  X  


OSHA 1930 Practicum in Occupational Safety and 
Health 


 X  


OSHA 1931 Safety Training Methods for Adult 
Learners 


 X  


OSHA 1932 Work Practices Controls Safety Audits  X  


OSHA 1933 Workplace Accident Investigation  X  


OSHA 1972 Respiratory Protection  X  


PHED 1298 Varsity Wrestling  X  


PHED 1327 Zumba  X  


PSYC 1012  Introduction to Counseling  X  


PSYC 1026 Psychology of Greif and Separation  X  


PSYC 1027  Coping with Stress  X  







PSYC Psychology of Serial Killers and Violent 
Criminals 


 X  


RELI 1311  World Religions  X  


Syllabi Submitted to Inactivate Reporter Inactivate Effective 
Semester 


    


    


    


    


    


    


 
 
 
Absent:                                             have no concerns. Voted in advance to approve should majority agree. 
  
 
 
 
ENDS: 


ESSENTIAL SKILLS                             “BARTON EXPERIENCE” 
        WORK PREPAREDNESS                    REGIONAL WORKFORCE NEEDS                         
        ACADEMIC ADVANCEMENT             SERVICE REGIONS  


PERSONAL ENRICHMENT                 STRATEGIC PLANNING 
CONTINGENCY PLANNING 
 


Barton Core Priorities/Strategic Plan Goals  
 
Drive Student Success  
1. Increase student retention and completion  
2. Enhance the Quality of Teaching and Learning  
 
Cultivate Community Engagement  
3. Enhance Internal Communication  
4. Enhance External Communication  
 
Emphasize Institutional Effectiveness  
5. Initiate periodic review of the Mission Statement and Vision Statement.  
6. Through professional development, identify and create a training for understanding and use of process improvement 
methodologies.  
 
Optimize Employee Experience  
7. Develop more consistent & robust employee orientation.  
8. Enhance professional development system. 








Syllabus Addendum 


 


Know your Rights : Title IX prohibits sex discrimination in educational programs and activities. No person in the United 


States shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to 


discrimination under any education program or activity receiving Federal financial assistance.   


  


What Behaviors are Prohibited by Title IX?  In the broadest of terms: discrimination on the basis of sex, sexual 


harassment, and sexual assault. Specific examples include, but are not limited to:  unwelcome touching, sexual innuendo 


or comments, requests for sexual favors, sexual ridicule, stalking, rape, engaging in sexual activity without consent, 


displaying or sending sexually suggestive electronic content, or dating violence.  


 


Barton’s Specific Anti-Discrimination Notice: To provide equal employment, advancement and learning opportunities 


to all individuals, employment and student admission decisions at Barton will be based on merit, qualifications, and 


abilities. Barton County Community College does not discriminate on the basis of any characteristic protected by law in 


all aspects of employment and admission in its education programs or activities. Any person having inquiries concerning 


Barton County Community College’s non-discrimination compliance policy, including the application of Equal 


Opportunity Employment, Titles IV, VI, VII, IX, Section 504 and the implementing regulations, is directed to contact the 


College’s Compliance Officer, Barton County Community College, Room A-123, Great Bend, Kansas 67530, (620) 792-


2701. Any person may also contact the Director, Office of Civil Rights, U.S. Department of Education, Washington, DC 


20201. 


 


Complaints and reports should be made as soon as possible after an incident, but will be accepted at any time. 


Please use the following resources to report an act of sexual discrimination or misconduct: 
 


Title IX Coordinator 


Name: Stephanie Joiner 


Academics Division, Classroom Building, C-124 


(620) 792.9238, Extension 238 


Email:  titleix@bartonccc.edu or joiners@bartonccc.edu 


Deputy Coordinators – Great Bend Campus 


Name: Julie Knoblich, Director of Human Resources 


Title IX Deputy Coordinator, Employees, Guests, and 


Visitors 


Kirkman Building, P-116B 


(620) 792.9275, Extension 275 


Email: titleixemp.vis@bartonccc.edu, or 


knoblichj@bartonccc.edu 


Name: Angie Maddy, Dean of Student Services 


Title IX Deputy Coordinator, Students 


Learning Resource Center, L-137 


 (620) 792.9322, Extension 322 


Email: titleixstudents@bartonccc.edu, or 


maddya@bartonccc.edu


 


Deputy Coordinator – Ft. Leavenworth, Ft. Riley, and Grandview Plaza 


Name: Ashley Anderson, Dean of Military Academic Services 


Title IX Deputy Coordinator, Military-Connected Students, Employees, Guests, and Visitors 


Building 211, P.O. Box 2463  


Fort Riley, KS 66442-0463 


(785) 620.6606, Extension 710 


Email: TitleIXMilitaryConnected@bartonccc.edu, or andersona@bartonccc.edu  
 


To receive support and maintain confidentiality, please contact: 


Barton Nurse Kathy Brock 


(620) 792.9233 


Student Union, U-206 


Barton Mental Health Counselor Jakki Maser 


(620)792.9295 


Learning Resource Center, L-139 


 


Anonymous Reports may be filed online at: http://bartonccc.edu/campussafety/file-a-report. 



mailto:titleix@bartonccc.edu

mailto:joiners@bartonccc.edu

mailto:titleixemp.vis@bartonccc.edu

mailto:knoblichj@bartonccc.edu

mailto:titleixstudents@bartonccc.edu

mailto:TitleIXMilitaryConnected@bartonccc.edu

mailto:andersona@bartonccc.edu

http://bartonccc.edu/campussafety/file-a-report






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title EMHS 1962 Disaster Site Worker Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 


x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies to match OSHA regulations and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: EMHS 1962   
Course Title:  Disaster Site Worker 
Credit Hours: 3    
Prerequisites:  none   
Division/Discipline:  Technical and Military Outreach    
Course Description:   This course will train students in accordance with OSHA 
regulations pertaining to construction standards and Safety for Disaster Site Workers that 
are set forth in the Code of Federal Regulations (CFR) 29, part 1926.  This course will 
also introduce students to the operational skills and procedures required to provide 
support services, (e.g. utility, demolition, debris removal, or heavy equipment operation) 
or site clean-up services in response to natural and man-made disasters. All workers at 
disaster sites need to be aware of the differences between disaster sites and regular 
construction or demolition worksites and to be able to determine appropriate protective 
measures for ensuring disaster site worker safety. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 



mailto:disabilityservices@bartonccc.edu





 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course will provide standard requirements for disaster site workers. After learning 
this material, the students will be able to utilize the knowledge in present and future 
employment, thus providing employers with a safer workplace for their employees. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Identify and interpret OSHA construction regulations (29 CFR 1926).  


1. Explain the OSH Act/General Duty clause 5(a)(1). 
2. Identify general safety and health provisions. 
3. Define the requirements needed to be considered a ‘Competent Person’.   
4. Prepare the forms associated with OSHA recordkeeping.  
5. Identify and interpret the requirements of Subpart K of 29 CFR 1926.400 


Electrical. 
6. Identify and interpret the requirements of Subpart M of 29 CFR 1926.500 Fall 


Protection.  
7. Identify and interpret the requirements of Subpart E of 29 CFR 1926.95 Personal 


Protective and Lifesaving Equipment. 
8. Identify and interpret the requirements of Subpart I of 29 CFR 1926.300 Tools 


Hand and Power.  
9. Identify and interpret the requirements of Subpart P of 29 CFR 1926.650 


Excavations.  
10. Identify and interpret the requirements of Subpart X of 29 CFR 1926.1050 


Stairways and Ladders.  
 


B. Describe the characteristics of a disaster site and the responsibilities of a disaster site 
worker.   
1. State the primary theme of this course and utilize the “Personal Theme 


Worksheet”. 
2. Give examples of how disaster sites differ from normal construction or demolition 


sites.  
3. Explain the responsibility for making decisions that enhance the safety of 


everyone at a disaster site.   
 


C. List and describe disaster site safety hazards. 
1.  Describe the hazards associated with: 


a. Unstable structures 
b. Confined/enclosed spaces 
c. Below-grade spaces and voids 
d. Flammable/combustible materials 
e. Compressed gases 
f. Severed utilities 
g. Sources of electricity 
h. Motorized equipment 







i. Traffic 
j. Slips, Trips and Falls 


 
D. Describe disaster site health hazards.   


1. Explain the importance of the different routes of entry for health hazards. 
2. Describe the difference between acute and chronic health hazards and their 


significance for disaster site workers. 
3. Identify the health hazards that may be present at a disaster site. 
4. Describe the hazards of: 


a. Atmospheric hazards from chemical releases and fires 
b. Hot work 
c. Dusts 
d. Blood borne pathogens 
e. Miscellaneous chemicals 
f. Noise 
g. Heat and cold stress 


5. Describe the methods and limitations of air monitoring. 
 


E. Identify Chemical Biological Radiological Nuclear and Etiologic (CBRNE) agents 
and their symptoms of exposure.   
1. List the types of agents included in the acronym CBRNE. 
2. Explain the need for additional training for CBRNE events. 
3. List the symptoms of exposure to selected CBRNE agents. 
4. Explain the significance of secondary devices.  
 


F. List the symptoms of traumatic incident stress that are initiated by traumatic events.   
1. Explain how disaster sites can be sources of traumatic incident stress for workers. 
2. Give examples of physical, cognitive, emotional, and behavioral symptoms of 


traumatic incident stress.  
3. Describe the key components of traumatic incident stress management.  
4. Identify stress management techniques for workers at disaster sites.   


 
G. Outline and demonstrate the proper use of respiratory protection equipment.    


1. Explain the importance of wearing respiratory protection. 
2. Give examples of common disaster site respiratory hazards. 
3. List the limitations of air purifying respirators (APR).  
4. Explain how to clean and store an air purifying respirator. 
5. Demonstrate the proper use of respirators by correctly: 


a. Inspecting and selecting an appropriate air purifying respirator 
b. Donning the respirator 
c. Performing a user seal check 
d. Doffing the respirator 


 
H. Demonstrate the proper use of other personal protective equipment.  


1. List the factors to consider in selecting protective clothing. 
2. Describe the components of protective clothing that will be used in Level C and 


Level D ensembles.   
3. Give examples of the different types of protective equipment available and what 


hazards each type protects for: 







a. Head protection 
b. Eye and Face protection 
c. Hand protection 
d. Foot protection 


4. Identify the relationship between contamination zones and the levels or types of 
PPE required within those zones.  


 
I. Identify and explain the reasons and methods of decontamination on a disaster site.   


1. Identify the reasons for decontamination. 
2. Explain the importance of decontamination at a disaster site. 
3. List and describe different types of decontamination on a disaster site. 


a. Personnel  
b. Tools  
c. Heavy equipment 
d. Work areas 


4. Explain where decontamination occurs on a disaster site.  
 


 
  


 
 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1911 Emergency Response to Chemical Spills Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  HZMT 1911 
Course Title:   Emergency Response to Chemical Spills 
Credit Hours:   3 
Prerequisites: None 
Division/Discipline:  Environmental Technology 
Course Description:  This course provides students with an overview of the requirements 
of 29 CFR 1910.120 (g) for Emergency Responders (Spill Response Teams, Hazmat 
Teams, Fire Fighters, EMS, FEMA personnel or Policeman) who respond to chemical 
spills. Topics include levels of releases, emergency response plan, environmental spill 
response, incident command system, toxicology, chemical awareness, monitoring, 
personal protective equipment, safety, site control, types of decontamination, emergency 
spill containment procedures. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
 
 



mailto:disabilityservices@bartonccc.edu





 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
The information presented in this course provides students with the necessary knowledge 
and skills to identify and interpret compliance requirements of 29 CFR 1910.120 (g) and 
state and local requirements. This course also meets all requirements of the OSHA 
Emergency Response, 24-hour Technician certification. 
   


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Explain the federal regulations that apply to the process of managing chemical spills. 


1. Identify resources for information on Occupational Safety and Health 
Administration (OSHA) standards, Environmental Protection Agency (EPA) 
regulations, and federal and state hazardous waste legislation and safety and 
health programs. 


2. Read and interpret OSHA and EPA regulations as they apply to an uncontrolled 
hazardous materials release or spill. 


 
B. Identify, isolate, and contain uncontrolled chemical spills while implementing 


procedures to protect the local community and environment.   
1. Perform emergency spill response procedures. 
2. Implement the Incident Command System (ICS) at an uncontrolled chemical spill 


incident.   
3. Identify and evaluate various types of hazards using site characterization.   
4. Select and use personal protective clothing. 
5. Select and don respiratory protection equipment, to include self-contained 


breathing apparatus (SCBA).  
6. Demonstrate through a chemical spill exercise, the formation of teams, briefing 


procedures, the implementation of a work plan, and evaluation of the performance 
and inspection of the equipment.   


 
C. Describe the appropriate decontamination procedures for a chemical spill. 


1. Select an appropriate decontamination site.  
2. Setup and operate a decontamination site. 


  
D. Explain hazard recognition concepts as they relate to chemical spill mitigation.   


1. Identify the principles of toxicology and describe how they relate to various types 
of chemical exposures.  


2. Cite toxicology dose responses, exposure limits, categories of toxic chemical and 
biological response to chemical exposure.  







3. Identify labels used in both the Department of Transportation (DOT) and National 
Fire Protection Association (NFPA) systems. 


4. Identify potential health hazards of radioactive sources.  
 


 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1917 DOT Regulations Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies to align with DOT training materials and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 


I. GENERAL COURSE INFORMATION 
 
Course Number:  HZMT 1917 
Course Title:  Department of Transportation Regulations 
Credit Hours:  1-3 Cr. hours (Variable) 
Prerequisites:  None 
Division/Discipline: Technical and Military Outreach 
Course Description: This course provides a study of the U.S. Department of 
Transportation (DOT) hazardous materials regulation. An emphasis will be placed on 
the general awareness and familiarization of hazardous materials, hazard 
communication, emergency response and safety, and any specific modal (air, rail, 
highway, and water) regulatory requirements for hazardous materials that is prepared 
for commercial or private transport. 
 


II. INSTRUCTOR INFORMATION 


 


 


III. CLASSROOM POLICY 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education. The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, 
common sense, and respect for others both within and outside the classroom. 


Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated. The student is responsible for learning the rules of, and avoiding instances 
of, intentional or unintentional plagiarism. Information about academic integrity is 
located in the Student Handbook. 


The College reserves the right to suspend a student for conduct that is determined to 
be detrimental to the College educational endeavors as outlined in the College 
Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-
date documents are available on the College webpage.) 


Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email 
at disabilityservices@bartonccc.edu. 


 
 
 



mailto:disabilityservices@bartonccc.edu





IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 


This course provides students an overview of the hazardous materials regulation, the 
49CFR (Code of Federal Regulation), for preparing hazardous materials for 
transportation in the United States, with regards to the “Federal Hazardous Materials 
Law.” Students will be enabled to research the requirements for preparing a 
hazardous material for transport purposes. The course will discuss the training 
requirements for a hazardous material employee, as well as focus on the specific 
requirements when transporting by air, rail, highway, or water. 
 
 


V. ASSESSMENT OF LEARNING 


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding 
of how students learn, what they know, and what they can do with their knowledge. 
Results from these various activities guide Barton, as a learning college, in finding 
ways to improve student learning. 


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 


A. Use the 49 CFR (Code of Federal Regulation) hazardous materials regulations to 
locate given sections and information in the regulation. 
1. Define the term “hazardous material.” 
2. List the civil and criminal penalties for violating the hazardous materials 


regulation. 
3. Identify the nine hazard classifications for a hazardous material. 


 
B. Use the Hazardous Materials Table to identify if an item is regulated as a 


“hazardous material”. 
1. Explain the information listed in the ten columns of the hazardous materials 


table. 
i. Use Appendix A to identify if an item is regulated as a hazardous 


substance. 
ii. Use Appendix B to identify if an item is regulated as a marine pollutant 


2. Use the Special Provision table to identify any required applications or 
conditions for a hazardous material. 
i. Explain the different types of codes that are in the table. 


 
C. Identify the different hazardous materials communication standards used to notify 


the general public of a hazardous materials shipment. 
1. Explain a shipping paper and its purpose. 


i. List the information required to describe a hazardous material on shipping 
paper. 







ii. Identify any additional information that is required to be added to a 
shipping description. 


iii. Explain the retention requirements for hazardous materials and hazardous 
wastes documents. 


iv. Explain how a shipper certifies a hazardous material shipment. 
2. Explain information required on the outside of a package containing a 


hazardous material. 
3. Explain how to select a hazard warning label used to communicate the 


hazard(s) of a given material. 
i. Explain where hazard warning labels are placed on a package. 


ii. List the shape and dimensions for a hazard warning label. 
iii. List any prohibitions that apply to labeling a hazardous material. 


4. Explain hazard warning placards and how they are used to communicate the 
hazards of dangerous good shipments being transported by motor vehicles, 
railcars, and other transport devices. 
i. Explain where hazard warning placards are displayed. 


ii. Explain the placarding required by Tables 1 and 2 in the 49 CFR. 
iii. Describe the specifications for the shape and size of a hazard warning 


placard. 
 


D. Identify the training requirements for a “hazmat employee”. 
1. List and describe the specific training requirements for a hazmat employee. 
2. Explain how often an employee must be retrained. 
3. List who is responsible for providing the hazardous materials training. 
4. Explain how long the training records are retained by an employer. 


i. Identify the information required to be entered on a training record. 
 


E. Use the hazardous materials regulation to determine the authorized package(s) 
used to contain and transport a hazardous material. 
1. Explain how to use the hazardous material regulation to find what package is 


required to contain a hazardous material. 
i. Define the term “packaging”. 


ii. Define the term “package”. 
iii. Define the term “bulk packaging”. 
iv. Define the term “non-bulk packaging”. 


 
F. List and explain the segregation requirements for hazardous materials that are 


being transported by air, rail, highway, and water. 
1. List what hazardous materials can be transported together on the same motor 


vehicle. 
2. List what hazardous materials can be transported on a railcar. 


i. Explain where to position railcars in a locomotive train. 
3. List what hazardous materials can be stowed next to each other on an aircraft. 
4. List what hazardous materials can be stowed together on a vessel. 


i. Explain where the items are required to be located on a vessel. 
ii. Explain the terms: 







a. “Away from” 
b. “Separated from” 
c. “Separated by or hold from” 
d. Separated longitudinally by an intervening compartment or hold from” 


 
G. Identify any material(s) or condition(s) where a hazardous material maybe 


excepted from the compliance of the hazardous materials regulation. 
1. Explain what a “Limited Quantity” is. 
2. Explain what a “Small Quantity” is. 
3. Define ORM (other regulated material) and how it is excepted from the 


hazardous material regulation. 


 


 


VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 


 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 


VIII. REFERENCES 
 


 


IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 


X. ATTENDANCE REQUIREMENTS 
 


 


XI. COURSE OUTLINE 
 





		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1919 HAZWOPER Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  HZMT 1919  
Course Title:   Hazardous Waste Operations and Emergency Response 


(HAZWOPER) 
Credit Hours:   3 credit hours 
Prerequisites: none 
Division/Discipline:  Technical and Military Outreach 
Course Description:   This course provides students with an overview of the requirements 
of 29 CFR 1910.120 for occupational health and safety workers who respond to 
hazardous waste and chemical spills. Topics include toxicology, chemical awareness, 
monitoring, personal protective equipment, safety, confined space entry, incident 
command, site control, medical surveillance, decontamination, safe work practices and 
emergency procedures. 


 
 
II. INSTRUCTOR INFORMATION 
 
 Instructor Name: 
 
 Contact Data: 
  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  



mailto:disabilityservices@bartonccc.edu





 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 


This course provides students with the necessary knowledge and skills to identify and 
interpret compliance requirements of 29 CFR 1910.120. This course also meets all 
requirements of the Occupational Safety and Health Administration (OSHA) 
HAZWOPER 40-hour certification. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Describe the federal regulations that apply to hazardous waste operations and 


emergency response procedures.  
1. Identify resources for information on OSHA standards, Environmental Protection 


Agency (EPA), Hazardous Waste Legislation and Safety and Health programs. 
2. Describe how OSHA and EPA regulations apply to a hazardous materials release 


or spill.   
 


B.  Explain the procedures necessary to prepare for operations on a waste site.   
1. Perform hazardous waste site analysis.  
2. Identify and evaluate various types of hazards using site characterization 


techniques.   
3. Select and demonstrate proper use of personal protective clothing.  
4. Select and don respiratory protection equipment to include self-contained 


breathing apparatus (SCBA).   
5. Demonstrate through an emergency response exercise the formation of teams, 


briefing procedures, the implementation of a response plan, the evaluation of the 
performance and inspection of equipment.   


6. Describe the sampling equipment required for collecting various types of 
materials on a waste site. 


7. Demonstrate the proper methods for monitoring air quality at a contamination 
site.   


8. Explain and demonstrate procedures for site control.   
 


C. Describe the appropriate decontamination procedures for a chemical spill.   
1.  Select an appropriate location for a decon site based on a given situation.   
2.  Demonstrate the proper setup and operation of a decontamination site.   


 
D. Explain hazard recognition concepts as they relate to chemical spill mitigation. 


1. Identify the principles of toxicology and describe how they relate to various types 
of chemical exposures.  







2. Cite toxicology dose responses, exposure limits, categories of toxic chemical and 
biological response to chemical exposure.   


3. Identify the labels used in both the DOT and National Fire Protection Association 
(NFPA) systems.   


 
E. Identify, interpret, and apply the appropriate safety measures during a chemical spill 


or chemical incident.   
1. Identify the symptoms and effects of cold and heat emergencies during an 


emergency response incident.  
2. Identify the risks associated with blood-borne pathogens and protective measures 


used.   
3. Identify the potential health hazards of radioactive sources.  
4. Identify safe work practices including walking and working surfaces, overhead 


and underground utilities, tools and heavy equipment, energy sources, lock-out 
tag-out, drum and container handling and transportation of hazardous materials.    
 


 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1934 Introduction to ISO 14000 Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  HZMT 1934  
Course Title:   ISO 14000 Environmental Management 
Credit Hours:   3 credit hours 
Prerequisites: none 
Division/Discipline:  Technical and Military Outreach 
Course Description:   This course will concentrate on general environmental management 
systems and tools, which comprise the scope of International Organization for 
Standardization (ISO) 14000, the voluntary international standard for environmental 
management systems. Students will explore specific requirements for environmental 
management systems, to enable an organization to formulate a policies and objectives, 
which minimize the impact of its operation on the environment. Examples of 
environmental management systems that will be reviewed include policies, organizational 
systems, management, planning, operational procedures, effect and regulatory 
identification procedures, objectives, targets, vendor controls, auditing, record keeping 
and many others. Students will be given practical exercises requiring application and 
critical thinking to add structure and perspective to their learning process. 


 
II. INSTRUCTOR INFORMATION 
 
 Instructor Name: 
 
 Contact Data: 
  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 







Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 


This course provides a systematic overview of the ISO 14000 standards and 
requirements for an environmental management system, which enables an 
organization to formulate policies and objectives, which minimize the impact of 
its operation on the environment.  


 
V. ASSESSMENT OF STUDENT LEARNING  


  
Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Describe ISO 14000 and those environmental aspects which an organization can 


control and over which it can be expected to have an influence.  
1. Describe the overall objectives of ISO 14000. 
2. List and explain the types of memberships available in ISO. 
3. Identify and explain the basic clauses of ISO 14000.     
 


B.  Describe the components of an ISO 14000 program.   
1. List and explain the five documents that comprise ISO 14000.  
2. Explain the concept of continuous improvement as it relates to ISO 14000.   
3. Explain how an organization should determine training needs relating to ISO 


14000.  
4. List and explain the four levels of documentation for ISO 14000.   
 


C. Review and analyze specific requirements necessary for an organization to achieve 
ISO 14000 certification through minimization of its environmental impact.   
1. Distinguish between conformance and compliance as they relate to ISO 14000.   
2. Distinguish between environmental aspect and environmental impact. 
3. Explain the relationship between ISO 14000 and national legislative and 


regulatory agencies.  
4. Explain and summarize the fifteen steps to ISO 14000 registration.  
5. Distinguish between ISO 9000 and ISO 14000.   
6. Explain how ISO 9000 relates to ISO 14000.   
7. Explain integrity issues as they relate to ISO registration.  
8. Explain the differences between certification/registration and self-declaration.   


 



mailto:disabilityservices@bartonccc.edu





D. Define Environmental Management Systems (EMS) and the components of an 
effective EMS program. 
1. Define EMS.  
2. List and explain the five concerns that should be considered in an environmental 


policy.   
3. Explain each major component in the EMS model.  
4. Explain the two levels used to verify the integrity of the EMS.  
5. Explain the main elements of an EMS review.  
6. Define the concept of EMS audit.     
 


 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1940 Introduction to Ergonomics Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  HZMT 1940  
Course Title:   Introduction to Ergonomics 
Credit Hours:   3 credit hours 
Prerequisites: none 
Division/Discipline:  Technical and Military Outreach 
Course Description:   This course provides the student the fundamental knowledge about 
human structure, behavior, and common work practices. Knowledge gained in class will 
enable the student to evaluate work systems and recommend changes that will reduce 
work related musculoskeletal disorders (MSD) and other workplace ergonomics related 
injuries. 


 
II. INSTRUCTOR INFORMATION 
 
 Instructor Name: 
 
 Contact Data: 
  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
 



mailto:disabilityservices@bartonccc.edu





 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 


Introduction to ergonomics is a required course for the Certificate in Environmental 
Health & Safety and the AAS degree. This course provides students with an overview of 
how ergonomics affects workers and management decisions. The skills obtained in this 
class combined with other required classes in the program provide the student with broad 
knowledge of the health and safety field. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Define Cumulative Trauma Disorders (CTD) and Musculoskeletal Disorders (MSD) 


and the jobs/tasks that are commonly associated with them.    
1. Identify jobs, tasks, cycles and elements that are prone to CTD or MSD. 
2. Identify the key body components that are prone to soft tissue injury.   
3. Identify the risk factors associated with CTD’s or MSD’s.         
 


B.  Explain the process of a job hazard analysis (JHA).   
1. Conduct an introductory job hazard analysis. 
2. Identify job hazards based on job analysis.  
3. Identify exposure to temperature hazards when reviewing job and daily living 


tasks.   
4. List methods for reducing exposure to heat and cold sources in a working 


environment.   
 


C. Describe the following terms and the factors associated with each: Task and human-
machine interaction analysis, basic body mechanics and cognitive ergonomics.  
1. Define and explain force. 
2. List grip factors that affect hand exertion.  
3. List lifting factors that affect whole body exertion.  
4. List corrective actions to reduce force exertion on the hand, arm and whole body.   
5. Define localized pressure and its potential negative impact on the body.   
6. Provide work area organization alternatives to minimize awkward postures of a 


multi-task job.       
 


D. Develop and ergonomics program for a workplace.   
1. Explain and create an ergonomics program for a specific workplace.  
2. Describe and provide examples of the benefits of an effective ergonomics 


program for employees.   
 







 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1020 Maintenance Managers Course Syllabus Presenter Lawrence Weber/Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  Minor update to course description that corresponds with 
military requirements.  


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Update to new format.  Updated outcomes and competencies to 
correspond with military operations.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






 
 


BARTON COMMUNITY COLLEGE  
COURSE SYLLABUS  


  
  
  


I. GENERAL COURSE INFORMATION  
  


Course Number:          MLTR 1020 
Course Title:    Maintenance Manager Course 
Credit Hours:    3 - 5 
Prerequisite:     None 
Division/Discipline:   Military Programs 
Variable Credit:  45 hours for 3 credits, 60 hours for 4 Credits; 75 hours for 5 
Credits. Variable rate of 15 hours accommodates manual forms, publications, procedures 
and testing based on leader’s operating experience at the and leader responsibility. The 
leader’s operating experience will be based on the Company, Battalion or Brigade grade. 
Course Description:    This course provides the basic knowledge and skills for Motor 
Pool Operations and management. The course includes training in duties, responsibilities 
and procedures to conduct and manage a unit maintenance program, use of the automated 
Army Maintenance System program, shop operations, tool room procedures, supply and 
safety procedures and exchange pricing. 


 
II. INSTRUCTION INFORMATION 


 
   


III. CLASSROOM POLICY  
  


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom.  
  
The College reserves the right to suspend a student for conduct that is detrimental to the 
College's educational endeavors as outlined in the College catalog.  
  
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.  Learn the rules of, and avoid instances of, intentional or unintentional 
plagiarism.  
  
Anyone seeking an accommodation under provisions of the Americans with Disabilities 
Act should notify Student Support Services.  Additional information about academic 
integrity can be found at the following link: 
http://academicintegrity.bartonccc.edu/ 


  



http://academicintegrity.bartonccc.edu/





  
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM  


  
MLTR 1020 Military Manager Course provides students with the necessary knowledge 
and skills to identify and interpret numerous database reports. This course also provides 
the necessary training for individuals to manage all aspects of Motor Pool Operations. 


 
  


V. ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES  
  


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
 


Course Outcomes, Competencies, and Supplemental Competencies 
 


A. Demonstrate an understanding of the maintenance of a military automated computer 
system. 
1. Operate and maintain a computer system. 
2. Maintain database on shop operations and equipment. 
3. Create and maintain a database using the backup/restore procedures. 


 
B. Apply the principles needed to input information, produce reports and maintain                                                                                                       


maintenance management records 
1. Update the Federal Logistics Data (FEDLOG). 
2. Input man-hours into accounting data base. 
3. Ensure all reference publications are available to reference. 


i. DA Pam 750-8 (The Army Maintenance Management System). 
ii. Army Regulation 750-1 (Army Material Maintenance Policy). 
iii. DA Pam 750-3 (Soldier’s Guide for Field Maintenance). 
iv. DA Pam 750-1 (Leader’s Unit Maintenance Handbook). 


 
C. Employ procedures to produce and maintain supply management reports. 


1. Accurately identify and interpret the data on the commander’s financial transaction 
reports and the commander’s exception report. 


2. Maintain a shop supply list. 
3. Maintain proper hand receipt procedures. 
 


D. Demonstrate an understanding of Equipment Readiness Reports. 
1. Add and update unit equipment. 
2. Add and change unit personnel data. 


 
 







E. Employ procedures to ensure the Preventive Maintenance Checks and Services (PMCS) 
program is resourced, managed, and sustained. 
1. Maintain an effective unit preventive maintenance checks and service program. 
 


F. Apply the principles needed to ensure all authorized tools will be on hand or on order, 
serviceable and hand receipted to users. 
1. Maintain proper accountability of all tools in the tool room. 


 
G. Demonstrate an understanding of Key Control and Motor Pool Security. 


1. Describe the importance of proper safety management in the motor pool. 
2. Demonstrate the procedures to properly account maintain and inventory motor pool 


keys. 
 


H. Implement policies and procedures to ensure equipment is properly dispatched and 
accounted for. 
1. Student will properly dispatch equipment and properly return equipment according to 


DA Pam 750-8 (The Army Maintenance Management System). 
2. Implement an effective policy for shop operations. 


 
I. Employ procedures to ensure Exchange Pricing is accomplished in a timely fashion. 


1. Demonstrate the procedures required for an effective unit exchange pricing program. 
 


 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  


  
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS  


  
VIII. REFERENCES  


   
IX. METHODS OF INSTRUCTION AND EVALUATION  


  
X. ATTENDANCE REQUIREMENTS  


  
XI. COURSE OUTLINE 


   
 


 
 





		I. GENERAL COURSE INFORMATION

		III. CLASSROOM POLICY

		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES

		Course Outcomes, Competencies, and Supplemental Competencies

		A. Demonstrate an understanding of the maintenance of a military automated computer system.



		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1042 Military Petroleum Operations Syllabus Presenter Walter Brown/Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  Minor update to course description that corresponds with 
military requirements.  


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Update to new format.  Updated outcomes and competencies to 
correspond with military operations.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:   MLTR 1042 
Course Title:    Military Petroleum Operations 
Credit Hours:    2 
Prerequisites:  None 
Division/Discipline:   Military Programs 
Course Description:  The course serves as an introduction to the United States Army and   
reports, accountability, performing quality assurance procedures and tests, and observing  
for various forms of contaminants. Included is compliance with federal guidelines for  
transporting petroleum fuel in tanker vehicles. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course serves as an introduction to some basic mobile petroleum refueling 
equipment and tanker vehicles. The class provides the student the opportunity to gain 



mailto:disabilityservices@bartonccc.edu





knowledge in recognizing, preparing, handling and communicating the hazards of the 
many petroleum products that are stored and transported day to day. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning. 
 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A.  Identify the fire hazards of petroleum products. 


1. List the elements needed to produce a fire. 
2. List the different type of fire extinguisher used to put out a fire 
3. List the things and or conditions that cause a fire to start. 
4. Describe the purpose and components of electrical bonding and grounding. 


 
B. Identify the health hazards of petroleum product exposure. 


1. Describe the three (3) main health hazards and exposure. 
2. Identify the first aid measures for injuries to petroleum fuel exposure. 
3. Identify the basic safety practices for all petroleum operations. 


 
C. Develop an understanding of some basic accountability required for petroleum 


operations. 
1. Complete the various record keeping and accountability forms. 


a. “Request for Issue or Turn-In” document (DA Form 2765-1). 
b. “Daily Issue of Petroleum Products” document (DA Form 3643). 
c. “Monthly Abstract of Petroleum Accounting Summary” document (DA Form 


3644). 
d. “Monthly Bulk Petroleum Accounting Summary” document (DA Form 


4702-R) 
e. “Innage Gage Sheet” document (DA Form 3853-1) 


 
2. Apply gaging and inventory techniques to measure petroleum fuel in a tanker 


vehicle. 
a. List the procedural steps and precautions for gaging a tanker vehicle. 
b. Identify the appropriate gaging devices used for petroleum tanker vehicle. 


 
D. Operate bulk and retail petroleum dispensing equipment. 


1. Perform various refueling operations utilizing the M978 Heavy Expanded Mobile 
Tactical Truck (HEMMT). 


2. Perform various retail refueling operation utilizing portable pumps and other 
distribution systems. 







E. Perform a Quality Surveillance operation. 
1. Demonstrate how to visually check for contaminants 
2. Describe the method and procedure for performing the API (American Petroleum 


Institute) Gravity test. 
3. Identify the reasons for collecting and sending fuel samples for laboratory 


analysis. 
 


F. Develop an understanding of hazardous materials compliance for petroleum products. 
1. Identify if a petroleum product is regulated as a hazardous material. 
2. Identify the requirements for marking petroleum containers (fuel samples) and 


tanker vehicles. 
3. Identify the labels and placards required for shipments of petroleum products. 


 
 


 
 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1060 Maintenance Equipment Records Parts 


Technician 
Syllabus Presenter Chris Vanderlinde/Terri Mebane 


 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title Standard Army Maintenance System for 
Operators Requested Course Title Maintenance Equipment Records Parts 


Technician 
 


Reason for Title Change:  The course name change is due the changes in the United States Army changes 
to database program upgrade. 


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The U.S. Army has fielded a new operating database system working with 
maintenance equipment parts. The operator’s roles and responsibilities have changed in nature as well.  







06/25/09 
 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE  
COURSE SYLLABUS  


 
I. GENERAL COURSE INFORMATION  


  
Course Number:    MLTR 1060 
Course Title:    Maintenance Equipment Records Parts Technician 
Credit Hours:    3-5 
Prerequisite:    None 
Division/Discipline:   Military Programs 
Variable Credit:   45 hours for 3 Credits; 80 hours for 5 Credits. Variable rate of 35 
hours accommodates manual forms, publications, procedures and testing based on users 
operating experience. 
Course Description:   This course combines all aspects of a Maintenance Management 
System, and repair parts re-supply system through the use of the Army Maintenance System. 
Theory and application of automated tasks are presented through the use of Seminar and 
practical exercises.  Repair part system areas of major emphasis include parts ordering 
procedures, Document Register management, and parts stock age and management.  
Maintenance Management areas of emphasis will include preparation and use of deferred 
maintenance, scheduling equipment services, and historical records.  Related subject areas 
include material condition status reporting, publications. 


 
   


II. CLASSROOM POLICY  
  


Students and faculty of Barton Community College constitute a special community engaged 
in the process of education.  The College assumes that its students and faculty will 
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, 
and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   
The student is responsible for learning the rules of, and avoiding instances of, intentional or 
unintentional plagiarism.  Information about academic integrity is located in the Student 
Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, Student 
Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are 
available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


 
 


III. COURSE AS VIEWED IN THE TOTAL CURRICULUM  



mailto:disabilityservices@bartonccc.edu





This course is a structured learning experience designed to introduce and prepare students to 
understand the various requirements involved in military maintenance management.  The 
course addresses the regulatory and technical requirements of such operations and procedures 
using existing military automated management systems.  


 
  


IV. ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES  
 


Barton Community College is committed to the assessment of student learning and to quality 
education. Assessment activities provide a means to develop an understanding of how 
students learn, what they know, and what they can do with their knowledge.  Results from 
these various activities guide Barton, as a learning college, in finding ways to improve 
student learning.  
  
Course Outcomes, competencies, and Supplemental Competencies 


 
A. Establish an understanding of the maintenance of a Military Automated Computer 


System. 
1. Operate and maintain a Military Automated Computer System. 
2. Maintain database on shop operations and equipment. 
3. Create and maintain a database using the backup/restore procedures. 


 
B. Apply the principles needed to input information, produce reports and maintain 


maintenance management records. 
1. Input appropriate information into organization and shop operation's database.  
2. Input equipment service information into system database. 
3. Produce an equipment availability report. 
4. Release equipment to qualified operators.   
5. Perform equipment changes and exchanges through the automated system.  
6. Determine appropriate levels of maintenance. 
7. Produce operational reports. 


 
C. Employ procedures to produce and maintain supply management reports. 


1. Input and maintain supply data information for requesting repair parts. 
2. Produce a repair part inventory sheet and input necessary changes into the system 


database. 
3. Requisition required repair parts for storage and equipment. 
4. Input off-line repair parts request. 
5. Process repair parts transactions. 


 
D. Interpret Equipment Readiness Reports. 


1. Input equipment status. 
2. Process equipment readiness. 
3. Track and report on vehicle readiness. 
4. Identify reportable pieces of equipment. 


 







E. Apply procedures to manually back-up the system to sustain operations during times of 
computer system failure. 
1. Produce and maintain maintenance management records. 
2. Produce and maintain supply management records. 


 
 


V. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  
 


 
VI. TEXTBOOKS AND OTHER REQUIRED MATERIALS  


 
 


VII. REFERENCES  
 


 
VIII. METHODS OF INSTRUCTION AND EVALUATION  


 
 


 
IX. ATTENDANCE REQUIREMENTS  


 
 
X. COURSE OUTLINE 


 





		I. GENERAL COURSE INFORMATION

		II. CLASSROOM POLICY

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		III. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		IV. ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES

		Course Outcomes, competencies, and Supplemental Competencies

		A. Establish an understanding of the maintenance of a Military Automated Computer System.

		B. Apply the principles needed to input information, produce reports and maintain maintenance management records.





		V. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VI. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VII. REFERENCES

		IX. ATTENDANCE REQUIREMENTS

		X. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1535 Combat Lifesaver Course Syllabus Presenter Gene Compton/ Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  updated and streamline course competencies. New Template format. 


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 


I. GENERAL COURSE INFORMATION 
 


Course Number:    MLTR 1535 
Course Title:    Combat Lifesaver Course 
Credit Hours:    2 Credit hour  
Prerequisite:    None 
Division and Discipline:  Military Programs 
Course Description: This course is designed to address the challenges faced when providing 
emergency trauma, care in a hostile environment when medically trained personnel are not 
available.  Instruction consists of a broad mix of basic and advanced trauma life support 
techniques and strategies.  Major areas of emphasis include: what to do when someone is 
shooting at you, medical care given to injured casualty when people are no longer shooting at 
you, and evacuating the injured person from the scene.  Casualty evacuation focuses on 
immediately life-threatening and potentially correctable medical problems. Students with or 
without prior medical knowledge will gain valuable emergency medical skills needed to 
operate in a hostile environment. 
 


 
II. INSTRUCTOR INFORMATION 


 
 


III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community engaged 
in the process of education.  The College assumes that its students and faculty will 
demonstrate a code of personal honor, which is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 
 
Plagiarism on any academic endeavors at Barton Community College will not be tolerated.  
The student is responsible for learning the rules of, and avoiding instances of, intentional or 
unintentional plagiarism.  Information about academic integrity is located in the Student 
Handbook.   
 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, Student 
Handbook, and College Policy and Procedure manual. (Most up-to-date documents are 
available on the College webpage.) 
 
Any student seeking an accommodation under provisions of the Americans with disabilities 
Act (ADA) is to notify student support services via email 
at disabilityservices@bartonccc.edu 
 


 



mailto:disabilityservices@bartonccc.edu





IV. COURSE AS VIEWED IN TOTAL CURRICULUM 
 


This course provides lecture and practical training in the art of keeping people alive in a 
hostile environment when medical personnel are not available to provide medical care 
enabling the injured person can survive. Then evacuating the injured person to a medical 
treatment facility to received definitive medical care needed to maintain life. 
 


 
V. ASSESSMENT OF STUDENT LEARNING 


 
Barton Community College is committed to the assessment of student learning and to quality 
education.  Assessment activities provide a means to develop an understanding of how 
students learn, what they know, and what they can do with their knowledge.  Results from 
these various activities guide Barton, as a learning college, in finding ways to improve 
student learning. 
 
Course Outcomes, Competencies, and Supplemental Competencies:  
 
A. Perform emergency casualty care in a hostile environment 


1. Perform rescue operations.   
2. Recognize and treat arterial bleeding.  
3. Conduct tactical casualty evacuation procedures. 


 
B. Evaluate and treat a simulated casualty 


1. Demonstrate how to determine level of consciousness. 
2. Demonstrate how to recheck tourniquets for effectiveness. 
3. Identify and utilize the correct method of opening the airway. 
4. Identify the indication and contraindication when using a nasopharyngeal airway. 
5. Insert and manage a casualty using a nasopharyngeal airway. 
6. Identify and treat penetrating chest trauma.   
7. Identify signs and symptoms of a tension pneumothorax. 
8. Treat a tension pneumothorax.  
9. Demonstrate how to take a pulse. 
10. Demonstrate how to evaluate a casualty. 
11. Identify when and how to apply a hemostatic agent dressing.  
12. Apply an emergency trauma dressing. 
13. Apply an abdominal dressing. 
14. Apply a pressure dressing. 
15. Identify signs and symptoms of hypovolemic shock and how to care for shock. 
16. Pack a wound. 
17. Identify and treat all airway problems and wounds. 


 
C. Evacuate a casualty 


1. Identify the difference between casualty evacuation (CASEVAC) and medical 
evacuation (MEDEVAC). 


2. Prepare casualty for transport. 
3. Complete a medical evacuation care report.   







4. Call in a MEDEVAC request. 
5. Conduct unit evacuation of injured personnel CASEVAC.   
6. Perform a MEDEVAC. 
7. Reevaluate medical care given to injured person. 
8. Conduct evacuation and recovery of supplies after mission. 


 
 


VI. INSTRUCTOR EXPECTATIONS OF STUDENTS IN CLASS 
 
        


VII. TEXT AND SUPPLEMENTARY MATERIALS USED IN THIS COURE 
 


  
VIII. REFERENCES 


 
         


IX. METHOD OF INSTRUCTION AND EVALUATION 
 
         


X. ATTENDANCE REQUIREMENT 
 
 


XI. COURSE OUTLINE     
 
 





		COURSE SYLLABUS

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		IV. COURSE AS VIEWED IN TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR EXPECTATIONS OF STUDENTS IN CLASS

		VIII. REFERENCES

		IX. METHOD OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENT








06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1795 Unit Supply Operators Syllabus Presenter Shawn Wood/Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title Property Book Unit Supply Enhanced for 
Operators Requested Course Title Unit Supply Operators 


 


Reason for Title Change:  U.S. Army has adopted a new database that will be utilized in place of 
outdated systems. The programs incorporates logistics, maintenance and financial programs together 
into one database. The new course title has been changed to a genetic title as the military changes 
programs every 5-10 years.  


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  course description changed to remove the previous named 
database program.  


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 







06/25/09 
Reason for Syllabus Revision:  Competencies have changed to reflect topics covered as a result of the 
new database program. New template format.  


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE  
COURSE SYLLABUS  


       
 


I. GENERAL COURSE INFORMATION  
 
 Course Number:         MLTR 1795 


Course Title:               Unit Supply Operator 
 Credit Hours:              3 
 Prerequisite:                None  
 Division/Discipline:    Military Programs  


Course Description:    This course provides Unit Supply Clerk with an overview of the 
procedures used by organizations to control and account for supplies and equipment by 
using database application software.  Theory and application of both manual and 
automated tasks are presented with lecture and practical exercises. Unit Supply areas of 
major emphasis include procedures used that enable an organization to account for 
resources and provide managers with logistical data needed to ascertain spending trends 
and to account for Property Accountability, Equipment Inventories, and Supply 
Functionality.  


     
 
II. INSTRUCTOR INFORMATION 
 
 
III.     COLLEGE POLICIES  
  


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom.  


   
            Plagiarism on any academic endeavors at Barton Community College will not be 
 tolerated.  The student is responsible for learning the rules of, and avoiding instances of,          


intentional or unintentional plagiarism. Information about academic integrity is located in         
the Student Handbook.   


  
            The College reserves the right to suspend a student for conduct that is determined to be  
           detrimental to the College educational endeavors as outlined in the College Catalog,  
           Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents   
           are on available on the College webpage.)  
    


Any student seeking an accommodation under provisions of the Americans with 
Disabilities Act (ADA) is to notify Student Support Services via email 
at disabilityservices@bartonccc.edu. 


 
   



mailto:disabilityservices@bartonccc.edu





 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM  
 This course is a structured learning experience designed to introduce and prepare students 
 to understand the various requirements involved in Military supply and logistics 
 management.  The course addresses the regulatory and technical requirements of
 operations and procedures using existing military automated and non-automated 
 management systems. 
   
V. ASSESSMENT OF STUDENT LEARNING   
  


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
 Course Outcomes, Competencies, and Supplemental Competencies: 
 


A. Demonstrate an understanding of the maintenance of a computer system. 
1. Identify the system application software concept and architecture. 
2. Operate system application software through system initialization procedures. 
3. Employ procedures to maintain database on supply operations and equipment. 


 
B. Apply the principles needed to input information, produce reports and maintain supply 


management records. 
1. Analyze and manage the organizational logistics structure. 
2. Develop and maintain the supply database materials catalog. 
3. Generate reports used for supply management transactions. 


 
C. Employ procedures to ensure property management. 


1. Demonstrate how to manage primary hand receipt data. 
2. Demonstrate how to manage sub-hand receipt data. 
3. Demonstrate how to manage component hand receipt data. 
4. Demonstrate how to manage supplies to storage bin locations. 
5. Explain how to process a request, receipt, issue of supplies and equipment. 
6. Explain how to process a request to turn in supplies and equipment. 
7. Identify and manage the inventory of supplies and equipment. 
8. Generate reports used to analyze material items. 


 
D. Demonstrate an understanding of logistics planning. 


1. Explain how to process a customer request. 
2. Explain how to process a dedicated customer request. 
3. Explain how to manage all transactions using material requirements planning process. 
4. Generate transaction documents. 


 
 







VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  
    
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS  
 
   
VIII. REFERENCES    
 
  
IX. METHODS OF INSTRUCTION AND EVALUATION  
 
  
X. ATTENDANCE REQUIREMENTS  
 
  
XI. COURSE OUTLINE  





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III.     COLLEGE POLICIES

		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		Course Outcomes, Competencies, and Supplemental Competencies:



		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1796 Property Book Manager Syllabus Presenter Shawn Wood/Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title Property Book Unit Supply Enhanced for 
Managers and Leaders Requested Course Title Property Book Manager 


 


Reason for Title Change:  U.S. Army has adopted a new database that will be utilized in place of 
outdated systems. The programs incorporates logistics, maintenance and financial programs together 
into one database. The new course title has been changed to a genetic title as the military changes 
programs every 5-10 years.  


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours 1-4 Requested Credit Hours 3 
 


Reason for Change in Credit Hours:  Some of the required outcomes are no longer required with the new 
database system. Which had shortened the course lecture hours.  


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  course description changed to remove the previous named 
database program.  


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 







06/25/09 
Reason for Syllabus Revision:  Competencies have changed to reflect topics covered as a result of the 
new database program. New template format.  


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE  
COURSE SYLLABUS  


       
 


I. GENERAL COURSE INFORMATION  
 
 Course Number:   MLTR 1796 


Course Title:        Property Book Manager 
 Credit Hours:       3 
 Prerequisite:        None  
 Division/Discipline:    Military Programs 


Course Description:    This course provides Property Managers with an overview of the 
procedures used by organizations to control and account for facilities, supplies and 
equipment by using database application software.  Theory and application of both manual 
and automated tasks are presented through the use of lecture and practical exercises. Property 
Book Manager areas of major emphasis include procedures used that enable an organization 
to account for resources and provide managers with logistical data needed to ascertain 
spending trends and to account for Property Functionality, Equipment Inventories, Supply 
Functionality.  


 
II. INSTRUCTOR INFORMATION 
 
III.     COLLEGE POLICIES  
  


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom.  


   
            Plagiarism on any academic endeavors at Barton Community College will not be 
 tolerated.  The student is responsible for learning the rules of, and avoiding instances of,          


intentional or unintentional plagiarism. Information about academic integrity is located in         
the Student Handbook.   


  
            The College reserves the right to suspend a student for conduct that is determined to be  
           detrimental to the College educational endeavors as outlined in the College Catalog,  
           Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents   
           are on available on the College webpage.)  
    


Any student seeking an accommodation under provisions of the Americans with 
Disabilities Act (ADA) is to notify Student Support Services via email 
at disabilityservices@bartonccc.edu . 


   
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM  
 



mailto:disabilityservices@bartonccc.edu





 This course is a structured learning experience designed to introduce and prepare students 
 to understand the various requirements involved in Military supply and logistics 
 management.  The course addresses the regulatory and technical requirements of
 operations and procedures using existing military automated and non-automated 
 management systems. 
   
 
V. ASSESSMENT OF STUDENT LEARNING   
  


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
 Course Outcomes, Competencies, and Supplemental Competencies: 
 


A. Demonstrate an understanding of the maintenance of a computer system. 
1. Identify the system application software concept and architecture. 
2. Operate system application software through system initialization procedures. 
3. Employ procedures to maintain database on supply operations and management. 
4. Identify help desk procedures. 


 
B. Apply the principles needed to input information, produce reports and maintain supply 


management records. 
1. Analyze and manage the organizational logistics structure. 
2. Generate communications messages using the system application software. 
3. Identify and produce new authorizations for supplies and equipment. 
4. Develop and maintain the supply database materials catalog. 
5. Create and manage storage locations for property. 
6. Create and manage authorizations for supplies and equipment. 
7. Create and manage asset adjustments for supplies and equipment. 
8. Create and manage serial number, registration and lot numbers for equipment. 
9. Create and manage turn-ins for supplies and equipment. 
10. Identify and manage the inventory of supplies and equipment. 
11. Generate reports used for supply management transactions. 


 
C. Employ procedures to ensure property accountability. 


1. Demonstrate how to manage primary hand receipt data. 
2. Demonstrate how to manage component updates. 
3. Examine sub-hand receipt holder data. 
4. Identify and manage the asset and basic load lists. 
5. Demonstrate how to manage component data. 
6. Demonstrate how to process a request, receipt for issue of supplies and equipment. 
7. Create reports used to analyze Material Items. 


 







 
 


D. Demonstrate an understanding of logistics planning. 
1. Demonstrate how to process a lateral transfer of equipment. 
2. Demonstrate how to process an administrative adjustment. 
3. Demonstrate how to process an asset adjustment. 
4. Demonstrate how to process changes to the property book identification code. 
5. Demonstrate how to process a serial number, registration number, system number and 


lot number updates. 
6. Demonstrate how to process turn-ins. 
7. Demonstrate how to process a financial liability investigation of property loss, 


statement of charges and cash collection voucher.  
8. Generate transaction documents. 


 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  
    
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS  
 
   
VIII. REFERENCES    
 
  
IX. METHODS OF INSTRUCTION AND EVALUATION  
 
  
X. ATTENDANCE REQUIREMENTS  
 
  
XI. COURSE OUTLINE  
  





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III.     COLLEGE POLICIES

		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		Course Outcomes, Competencies, and Supplemental Competencies:



		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1800 Laser Sightings & Engagement Systems Syllabus Presenter Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Changes to outcomes and competencies reflect new equipment training 
the military. 


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






1 


BARTON COUNTY COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
 


I. GENERAL COURSE INFORMATION 
 


Course Number:   MLTR 1800  
Course Title:                            Laser Sightings and Engagement systems 
Credit Hours:              1 


            Prerequisite                             None                 
            Division and Discipline: Military Programs 


Course Description                 This course is designed to teach the students some of the 
basic uses of laser simulators to conduct both virtual and realistic training. 
 


II. INSTRUCTOR INFORMATION 
 


                                                           
III. CLASSROOM POLICY 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


  
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 
 


      
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course is a single/specific vocational/technical course for personal and or 
professional developement.The training will provide the students with the basic skills to 
use a multitude of laser simulators. 
  


V. ASSESSMENT OF STUDENT LEARNING 



mailto:disabilityservices@bartonccc.edu





2 


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding of 
how students, what they know, and what they can do with their knowledge. Results from 
these various activities guide Barton, as a learning college, in finding ways to improve 
student learning. 
 
 
Course Outcomes, competencies and Supplemental Competencies 
 
A. Apply and install simulator equipment on vehicle(s) and personnel provided. 


1. Inspect all equipment for cleanliness 
2. Apply adhesives and Velcro to equipment and vehicles 
3. Install simulator belts 
4. Install simulator hardware 


 
B. Demonstrate proper operations of equipment 


1. Conduct self-test of the equipment 
2. Check all operational modes for serviceability 
3. Conduct maintenance procedures in accordance with (IAW) technical manual. 
4. Troubleshoot faults on the equipment.    


 
C. Demonstrate proper use of the Universal Controller Device (UCD) 


1. Activate UCD, adjust settings, and perform built in test. 
2. Conduct serviceability check and setup of all equipment with UCD. 


 
  


VI. INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VI. TEXTBOOKSAND OTHER REQUIRED MATERIALS 


 
 


 VII.    REFERENCES 
 
 
VIII.    METHODS OF INSTRUCTION AND EVALUATION 
 
              
IX. ATTENDANCE REQUIREMENTS 


 
 


X. COURSE OUTLINE                                                                
  


  
 


 





		I. GENERAL COURSE INFORMATION

		III. CLASSROOM POLICY



		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  MLTR1922 
Course Title:   Transport, Handling, and Storage of Explosives Materials 
Credit Hours:   3 
Prerequisites: None 
Division/Discipline:  Military Programs 
Course Description:  The purpose of this course is to provide the student with the  
information pertaining to the responsibilities of management of military munitions and  
explosive materials at the operational level workplace. It includes an overview for 
establishing accountability procedures, operational safety, and adequate record systems.  
Other areas to be stressed are the needs for compliance to governmental regulations for 
transportation and effective hazardous materials communications standards. 
 


 
II. INSTRUCTOR INFORMATION 


 
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 



mailto:disabilityservices@bartonccc.edu





This course serves as an introduction to unit management in the familiarization, 
transportation, safety, and usage of munitions and explosive materials at operator level. 
The class provides the students the opportunity to gain knowledge in the requirements for 
communicating chemical and physical hazards that munitions and explosives possess 
during transportation, storage, and handling procedures and other various operations. The 
course materials follow the guidelines established by the U.S. Army Defense 
Ammunition Center. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning 
 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Identify the characteristics of high and low explosives and the various chemical 


fillers. 
1. Describe the characteristic and effects of high explosives. 
2. Describe the characteristics and uses of low explosives. 
3. Identify the uses and characteristics of chemical fillers used in explosive 


materials. 
 


B. Identify the standards for recognizing and communicating the potential hazards of 
explosive materials for transportation and storage 
1. Prepare the shipping documents used for transporting ammunition and explosives. 
2. Identify the markings used on packages containing ammunition and explosives. 
3. Identify the hazard warning labels on packages containing ammunition and 


explosives. 
4. Select the hazard warning placards for vehicles that is used to transport explosives 


and ammunition. 
 


C.  Discuss the safety practices that are required to be used in ammunition and explosive 
operations. 
1. Identify the actions that will be taken for a fire involving ammunition and 


explosives 
2. Identify self-protection measures to prevent personal injuries. 
3. Determine the segregation of explosives for storage and transport. 
 


D. Discuss the procedures that are used to manage and account for the usage of 
ammunition and explosive materials. 
1. Identify and prepare the forms used for tracking and maintaining accountability. 







2. Identify the personnel who is responsible for the security and managing of 
explosives. 


3. Describe the factors required to request ammunition and explosives for 
operations. 


 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 


 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 


  
 


X. ATTENDANCE REQUIREMENTS 
 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.
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		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1922 Transport, Handling and Storage of Explosive 


Materials 
Syllabus Presenter Walter Brown/Terri Mebane 


 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  Minor update to course description that corresponds with 
military requirements.  


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Update to new format.  Updated outcomes and competencies to 
correspond with military operations.   







06/25/09 
 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title OSHA General Industry Regulation Syllabus Presenter Brandon Green 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours 2-3 Requested Credit Hours 2.5 
 


Reason for Change in Credit Hours:  Variable credit is no longer offered. Requesting class be offered for 
2.5 credit hours. 


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: OSHA 1914   
Course Title: OSHA General Industry Regulations   
Credit Hours: 2.5   
Prerequisites: None   
Division/Discipline: Technical Education Division    
Course Description:  This course will train students on Occupational Safety and 
Health Act, (OSHA) regulations pertaining to General Industry standards that are 
set forth in the Code of Federal Regulations (CFR) 29, parts 1910, 1903 and 1904. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course will provide the student with knowledge of OSHA general industry 
standards and the requirements of 29 CFR 1910 that can be used in their 
workplace.  By following these standards, the knowledge learned can be used in 
present and future employment and will provide employers with a safe workplace 
for their employees. 



mailto:disabilityservices@bartonccc.edu





The transferability of all college courses will vary among institutions, and perhaps even 
among departments, colleges, or programs within an institution.  Institutional 
requirements may also change without prior notification.  It is the student's responsibility 
to obtain relevant information from intended transfer institutions to insure that the 
courses the student enrolls in are the most appropriate set of courses for the transfer 
program. 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  
  
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Explain why OSHA is important to workers. 


1. Identify key dates  
2. Explain the goals of OSHA 
3. Explain the federal register system 
4. Define and contrast Horizontal and Vertical standards 
5. Explain policies under the general duty clause 5(a)(1) 
 


B. Explain worker rights and employers responsibilities under OSHA. 
1. Train employees in recognition, avoidance and prevention of unsafe 


conditions 
2. Explain why safety is important for employee and employer 


 
C. Demonstrate an understanding of OSHA’s inspection procedures. 


1. Explain OSHA's inspection procedures and priority of inspection 
2. Explain the abatement process 
3. Identify and explain general guidelines on focused inspections as they 


pertain to a given workplace 
 
D. Demonstrate an understanding of OSHA's General Industry workplace safety 


requirements. 
1.  Identify safety requirements under the following topics:  


a. General safety and health provisions. Subpart A 
b. Changes in established Federal standards. Subpart B 
c. Walking and Working Surfaces. Subpart D 
d. Exit Routes, Emergency Action Plans, and Fire Prevention. Subpart E  
e. Powered Platforms, Man-lifts and Vehicle-mounted work platforms. 


Subpart F 
f. Occupational Health and Environmental Control. Subpart G 
g. Hazardous Materials. Subpart H 
h. Personal Protective Equipment. Subpart I 
i. General Environmental Controls. Subpart J 
j. Medical and First Aid. Subpart K 







k. Fire Protection. Subpart L 
l. Materials Handling and Storage. Subpart N 
m. Machinery and Machine Guards. Subpart O 
n. Hand and Portable Tools. Subpart P 
o. Welding, Cutting and Brazing. Subpart Q 
p. Electrical. Subpart S 
q. Toxic and Hazardous Substances. Subpart Z 
r. Inspections, Citations, and Proposed Penalties. Part 1903 
s. Record and Reporting Occupational Injuries and Illnesses. Part 1904 


 
E. Locate and interpret workplace safety requirements for a workplace using 29 


CFR parts 1910, 1903, and 1904. 
1. Locate and interpret workplace requirements 
2. Conduct a safety audit of a given work area 
3. Prepare compliance recommendations for safety violations 


 
F. Understand required written programs for a given workplace or industry 


1. Identify requirements for a workplace safety program 
2. Determine program(s) required for a workplace 
3. Prepare a written HAZCOM reprogram for a workplace 


 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title Intro to OSHA Construction Industry Standards Syllabus Presenter Brandon Green 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours .75 – 2.5 Requested Credit Hours 2.5 
 


Reason for Change in Credit Hours:  Variable credit is no longer offered. Class was approved for variable 
credit. Requesting class be offered for 2.5 credit hours. 


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: OSHA 1924   
Course Title: Introduction to OSHA Construction Industry Standards 
Credit Hours: 2.5   
Prerequisites: None   
Division/Discipline: Technical Education Division    
Course Description:  This course will train students on Occupational Safety and 
Health Act, (OSHA) regulations pertaining to construction standards that are set 
forth in OSHA’s construction industry standards. 


  
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course will provide the student with knowledge of OSHA construction 
standards requirements of 29 CFR 1926 that can be used in their workplace.  By 
following these standards, the knowledge learned can be used in present and 
future employment and will provide employers with a safe workplace for their 
employees. 



mailto:disabilityservices@bartonccc.edu





The transferability of all college courses will vary among institutions, and perhaps even 
among departments, colleges, or programs within an institution.  Institutional 
requirements may also change without prior notification.  It is the student's responsibility 
to obtain relevant information from intended transfer institutions to insure that the 
courses the student enrolls in are the most appropriate set of courses for the transfer 
program. 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  
  
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Explain why OSHA is important to workers. 


1. Identify key dates  
2. List the goals of OSHA 
3. Define the federal register system 
4. Define and contrast Horizontal and Vertical standards 
5. Identify policies under the general duty clause 5(a)(1) 
 


B. Explain worker rights and employers responsibilities under OSHA. 
1. Identify the rights of a worker to have a safe and healthful workplace 
2. Define and determine employers responsibilities to provide a safe and 


healthful workplace for employees 
 


C. Demonstrate an understanding of OSHA’s inspection procedures. 
1. Define OSHA’s inspection procedures 
2. Identify employees’ rights and responsibilities 
3. Define the abatement process 
4. Define the general guidelines on focused inspections 


 
D. Demonstrate an understanding of OSHA's Construction Industry workplace 


safety requirements. 
1.  Identify safety requirements under the following topics:  


a. General safety and health provisions.  
b. Competent person 
c. Electrical standards 
d. Fall protection standards and devices 
e. Occupational health and environmental controls 
f. PPE and life-saving equipment 
g. Health hazards in construction 
h. Material handling, rigging, storage, use and disposal 
i. Hand and power tools with machine guarding 
j. Welding and cutting requirements 
k. Scaffolding requirements 







l. Cranes, derricks, hoist, elevators, and conveyors 
m. Motor vehicles mechanized equipment operations, rollover protection 


structures, overhead protection and signs, signals and barricades 
n. Excavations 
o. Concrete and masonry requirements of construction 
p. Ladders and stairways 
q. Confined space entry 
r. Fire protection and prevention 


 
E. Identify policies under the general duties clause 5(a)(1) 


1. Explain the importance and purpose of the clause 
 


 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title OSHA Construction Industry Regulations Syllabus Presenter Brandon Green 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours 2-3 Requested Credit Hours 2.5 
 


Reason for Change in Credit Hours:  Variable credit is no longer offered. Class was approved for variable 
credit. Requesting class be offered for 2.5 credit hours. 


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: OSHA 1926   
Course Title: OSHA Construction Industry Regulations 
Credit Hours: 2.5   
Prerequisites: None   
Division/Discipline: Technical Education Division    
Course Description:  This course will train students on Occupational Safety and 
Health Act, (OSHA) regulations pertaining to construction standards that are set 
forth in the Code of Federal Regulations 29, part 1926.  


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course will provide the student with knowledge of OSHA construction 
standards requirements of 29 CFR 1926 that can be used in their workplace.  By 
following these standards, the knowledge learned can be used in present and 
future employment and will provide employers with a safe workplace for their 
employees. 



mailto:disabilityservices@bartonccc.edu





The transferability of all college courses will vary among institutions, and perhaps even 
among departments, colleges, or programs within an institution.  Institutional 
requirements may also change without prior notification.  It is the student's responsibility 
to obtain relevant information from intended transfer institutions to insure that the 
courses the student enrolls in are the most appropriate set of courses for the transfer 
program. 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  
  
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Explain why OSHA is important to workers. 


1. Identify key dates  
2. Explain the goals of OSHA 
3. Explain the federal register system 
4. Define and contrast Horizontal and Vertical standards 
5. Explain policies under the general duty clause 5(a)(1) 
 


B. Explain worker rights and employers responsibilities under OSHA. 
1. Train employees in recognition, avoidance and prevention of unsafe 


conditions 
2. Explain why safety is important for employee and employer 


 
C. Demonstrate an understanding of OSHA’s inspection procedures. 


1. Explain OSHA’s inspection procedures and priority of inspection 
2. Explain the abatement process 
3. Explain the general guidelines on focused inspections 


 
D. Demonstrate an understanding of OSHA's Construction Industry workplace 


safety requirements. 
1.  Identify safety requirements under the following topics  


a. General safety and health provisions. Subpart C 
b. Competent person. Subpart C 
c. Electrical standards. Subpart K 
d. Fall protection standards and devices. Subpart M 
e. Occupational health and environmental controls. Subpart D 
f. PPE and life-saving equipment. Subpart E 
g. Health hazards in construction. Subpart D 
h. Material handling, rigging, storage, use and disposal. Subpart H 
i. Hand and power tools with machine guarding. Subpart I 
j. Welding and cutting requirements. Subpart J 
k. Scaffolding requirements. Subpart L 
l. Cranes, derricks, hoist, elevators, and conveyors. Subpart N 







m. Motor vehicles mechanized equipment operations, rollover protection 
structures, overhead protection and signs, signals and barricades. 
Subpart O,W,and G 


n. Excavations. Subpart P 
o. Concrete and masonry requirements of construction. Subpart Q 
p. Ladders and stairways. Subpart X 
q. Confined space entry. Subpart C 
r. Fire protection and prevention. Subpart F 


 
E. Locate and interpret workplace safety requirements for a workplace using 29 


CFR parts 1926. 
1. Locate and interpret construction safety requirements. 
2. Conduct a safety audit of a given work site. 
3. Prepare compliance recommendations for safety violations.  
 


F. Determine written program requirements 
1. Determine safety programs and requirements for construction sites. 
2. Prepare a written safety program for a worksite. 


 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






BARTON COMMUNITY COLLEGE 


COURSE SYLLABUS 


  


I.  GENERAL COURSE INFORMATION  


 Course Number:   WGHT 
 Course Title:   Commercial Driver’s License – Class B  
 Credit Hours:   3  
 Prerequisites:  Applicant must possess a Kansas DOT medical card, and must pass a 


Motor Vehicle Record (MVR) background check in order to drive college vehicles.  
Division/Discipline:  Workforce Training and Community Education/ Weights and 
Measures  
 Course Description:  This course provides information and techniques necessary to 
successfully acquire a Class B Commercial Driver’s License (CDL). The student will be 
taught and required to demonstrate the skills essential for proficiency while operating a 
commercial motor vehicle. Students will understand changing conditions, demands, 
traffic situations, and hazards that are essential in the professional driver’s job.  
 
  


II.  INSTRUCTOR INFORMATION  


 


III.  COLLEGE POLICIES  


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The college assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
The College reserves the right to suspend a student for conduct that is detrimental to the 
College’s educational endeavors as outlined in the College Catalog. 
 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.  Learn the rules of, and avoid instances of, intentional or unintentional l 
plagiarism. 
 
Anyone seeking an accommodation under provisions of the Americans with Disabilities 
Act should notify Student Support Services.  Additional information about academic 
integrity can be found at the following link: http://academicintegrity.bartonccc.edu/ 
 


IV.  COURSE AS VIEWED IN THE TOTAL CURRICULUM  


This course is part of the required curriculum for the Scale Technician Certificate 
Program for those students not acquiring a Class A CDL. This course also serves as a 



http://academicintegrity.bartonccc.edu/





standalone course for those individuals interested in acquiring a Commercial Driver’s 
License – Class B (CDL). This course is not intended for transfer. 


  


V.  ASSESSMENT OF STUDENT LEARNING     


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.    


 
Course Outcomes, Competencies, and Supplemental Competencies:  


A. Demonstrate basic truck driving knowledge as outlined in the current Commercial 
Driver’s License (CDL) manual.  
1. State the general roles specific to operating a Class B commercial vehicle on the 


public roads.  
2. Show the ability to pass a CDL written exam at a Department of Motor Vehicles 


testing station (DMV).   
3. Demonstrate the ability to operate a Class B commercial motor vehicle (CMV) in 


a manner such as to prevent mechanical damage, as well as comply with all traffic 
regulations. 


 
B. Perform inspections on certain areas of the commercial vehicle as it pertains to a pre-


trip examination licensing test. 
1. Accurately inspect the engine compartment of the commercial vehicle. 
2. Accurately inspect the area from the driver’s door rearward of the commercial 


vehicle. 
3. Accurately inspect the cargo area of the vehicle. 
4. Demonstrate the ability to conduct an in-cab inspection of the commercial 


vehicle. 
 
C. Demonstrate basic control principles necessary to operate a commercial vehicle in 


various backing situations. 
1. Demonstrate the ability to complete a straight line backup without errors. 
2. Demonstrate the ability to complete both a right, and left side offset backup 


without errors. 
3. Demonstrate the ability to complete both a conventional, and sight side parallel 


park maneuver without errors. 
4. Demonstrate the ability to complete a 45 degree alley dock without errors. 
 


D. Demonstrate the ability to safely operate a commercial vehicle through a series of 
traffic situations. 
1. Abide by all local and state traffic laws while on the road. 
2. Demonstrate the ability to complete both right and left hand turns safely. 







3. Demonstrate and describe the proper method for crossing railroad tracks. 
4. Demonstrate an emergency road side stop. 
5. Demonstrate the ability to complete both right and left hand lane changes safely. 


 


VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  


  


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS  


  


VIII. REFERENCES  


  


IX. METHODS OF INSTRUCTION AND EVALUATION  


  


X. ATTENDANCE REQUIREMENTS  


  


XI.  COURSE OUTLINE  


 








06/25/09 


NEW COURSE SYLLABUS CHECKLIST 
 


Course Title: Commercial Driver’s 
License-Class B  


Date of Submission: 
8/30/2016  


Course Developer and/ or Instructor: 
Dr. Vic Martin 
Vince Orth  


Timing of Course Offering: 
Fall ‘17 (semester/cycle/approximate date) 


 
 
CLASSIFICATION OF COURSE 


Academic Career and Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
PLANNING GRID FOR NEW COURSE PROPOSAL  
Please complete the following grid when developing a new course.  Course developers may attach documentation as needed. Consult the Strategic Plan calendar 
for syllabus submission due dates and subsequent attendance at LICC. 


PHASE PROCESS COMMENTS  
COURSE DEVELOPMENT 


Administrative 
Support 


Originator discusses syllabus within department(Faculty, 
Coord., Director/ED, Dean) 


Date of Conversation(s): Progressed through the phase zero process 
with approval to move forward on July 21, 2016 


 


Marketing 


Conduct market research to determine if there is a market for this 
course.  


Summarize research: The team has met with industry advisory board 
partners as well as the Kansas Department of Agriculture, they have 
expressed a need for a certificate program. Currently the industry is 
lacking approximately 300 employees. 


 


Describe the market this course will serve. Customer market: Scale industry  


Research of 
Comparability 


Are comparable courses offered at other institutions? If so, how do 
you envision this course transferring? (consider credit hours, 
program and/or sequence of comparable course) Enter N/A if not 
applicable. 


Comment: We would have the only program of this type in the 
country.  


 


SYLLABUS DEVELOPMENT 


Support 
Develop the syllabus for the proposed course using the syllabus 
template and by conferring with full-time and/or associate faculty 
in the curriculum area. 


Names of faculty consulted: Dr. Vic Martin, Vince Orth and Mark 
Bogner 


 


Course 
Outcomes 


Describe how the course outcomes fit into an existing Barton 
program or core/sequence of existing courses. Enter N/A if not 
applicable. 


Explain: N/A  







06/25/09 


PHASE PROCESS COMMENTS  
 State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course 


description and course competencies. 
 


Course 
Competencies 


State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome.  Competencies should be 
stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives. 


 


COURSE INTEGRITY 


Assessment 
Develop a plan for assessing course rigor and course 
competencies?  (attach assessment plan and/or instruments as a 
separate document) 


Summarize assessment plan:   


Resources 


Determine whether there are adequate instructional, physical, 
equipment, technology, and library* resources to support this 
course.  (*A Library Curriculum Assessment sheet is posted on 
the Learning & Instruction website for developers to use as 
needed.) 


Analysis of Support: The program has training scales that were 
purchased with Kansas Department of Agriculture contract funds, we 
have verbal commitments from several scale companies to donate 
equipment and the primary text book will be Handbook 44 (a 
national publication) 


 


Approval Gain Dean’s approval for the Course to be presented to the 
Learning, Instruction, and Curriculum Committee. 


Date of Approval: 8/30/2016  


 
 





		Community Education

		Course Development






06/25/09 


NEW COURSE SYLLABUS CHECKLIST 
 


Course Title: Scale Industry Safety  
Date of Submission: 
8/30/2016  


Course Developer and/ or Instructor: 
Dr. Vic Martin 
Vince Orth  


Timing of Course Offering: 
Fall ‘17 (semester/cycle/approximate date) 


 
 
CLASSIFICATION OF COURSE 


Academic Career and Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
PLANNING GRID FOR NEW COURSE PROPOSAL  
Please complete the following grid when developing a new course.  Course developers may attach documentation as needed. Consult the Strategic Plan calendar 
for syllabus submission due dates and subsequent attendance at LICC. 


PHASE PROCESS COMMENTS  
COURSE DEVELOPMENT 


Administrative 
Support 


Originator discusses syllabus within department(Faculty, 
Coord., Director/ED, Dean) 


Date of Conversation(s): Progressed through the phase zero process 
with approval to move forward on July 21, 2016 


 


Marketing 


Conduct market research to determine if there is a market for this 
course.  


Summarize research: The team has met with industry advisory board 
partners as well as the Kansas Department of Agriculture, they have 
expressed a need for a certificate program. Currently the industry is 
lacking approximately 300 employees. 


 


Describe the market this course will serve. Customer market: Scale industry  


Research of 
Comparability 


Are comparable courses offered at other institutions? If so, how do 
you envision this course transferring? (consider credit hours, 
program and/or sequence of comparable course) Enter N/A if not 
applicable. 


Comment: We would have the only program of this type in the 
country.  


 


SYLLABUS DEVELOPMENT 


Support 
Develop the syllabus for the proposed course using the syllabus 
template and by conferring with full-time and/or associate faculty 
in the curriculum area. 


Names of faculty consulted: Dr. Vic Martin, Vince Orth and Mark 
Bogner 


 


Course 
Outcomes 


Describe how the course outcomes fit into an existing Barton 
program or core/sequence of existing courses. Enter N/A if not 
applicable. 


Explain: N/A  







06/25/09 


PHASE PROCESS COMMENTS  
 State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course 


description and course competencies. 
 


Course 
Competencies 


State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome.  Competencies should be 
stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives. 


 


COURSE INTEGRITY 


Assessment 
Develop a plan for assessing course rigor and course 
competencies?  (attach assessment plan and/or instruments as a 
separate document) 


Summarize assessment plan:   


Resources 


Determine whether there are adequate instructional, physical, 
equipment, technology, and library* resources to support this 
course.  (*A Library Curriculum Assessment sheet is posted on 
the Learning & Instruction website for developers to use as 
needed.) 


Analysis of Support: The program has training scales that were 
purchased with Kansas Department of Agriculture contract funds, we 
have verbal commitments from several scale companies to donate 
equipment and the primary text book will be Handbook 44 (a 
national publication) 


 


Approval Gain Dean’s approval for the Course to be presented to the 
Learning, Instruction, and Curriculum Committee. 


Date of Approval: 8/30/2016  


 
 





		Community Education

		Course Development






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: WGHT   
Course Title:  Scale Industry Safety   
Credit Hours: 3 
Prerequisites: None  
Division/Discipline: Workforce Training and Economic Development/Weights and 


Measures      
Course Description:   This course provides students entering the weights and measures 


industry as scale technicians the necessary background to follow accepted 
safety procedures across environments where scales are used.  
Additionally it provides students the necessary information to follow 
health and safety procedures in settings where products for human 
consumption and use are produced and sold. This is a required course for 
the Scale Technician Certificate Program. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 
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IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course is part of the Scale Technician Certificate curriculum.  Scale technicians 
perform work across a wide range of environments and must be aware of and follow a 
broad range of safety standards.  Scale technicians often work where products are 
manufactured and sold for human use and consumption, requiring them to follow 
established procedure for product safety and quality.  Technicians require a solid 
background of the rules and regulations governing these areas and the ability to identify 
the appropriate reference materials and apply appropriate practices. 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community college is committed to the assessment of student learning at to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton as a learning college in finding ways to 
improve student learning. 


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Demonstrate a working knowledge of safety procedures required by governmental 


agency regulations for common scale environments.   
1. List common hazards, including but not limited to electrical and chemical 


hazards, confined spaces, and fire/explosion risk. 
2. Identify the proper procedures for working around machinery, including heavy 


equipment and transportation. 
3. Properly identify placards and symbols identifying safety hazards. 
4. Correctly describe the appropriate safety procedures for identified hazards. 
5. List the appropriate PPE (Personal Protective Equipment) and accurately describe 


its proper use for various scale work environments. 
 


B. Use appropriate reference materials, printed and online, from federal and state 
agencies as well as industry/company regulations.   
1. Determine and list appropriate safety procedures when placed in unfamiliar work 


environment. 
2. Determine the appropriate protective equipment for particular work environment.  
3. Accurately evaluate the potential safety hazards for given work situations. 
 


C. Follow quality control procedures for common environments in which scales are 
found.    
1.  List the appropriate HACCP (Hazardous and Critical Control Point) protocols in 


scale environments involving products for human use and consumption. 
2.  List the appropriate sanitation and contamination protocols where applicable in 


the production and handling of products in industrial scale environments, 
including but not limited to the following industries: animal and livestock, 
chemical, petrochemical, fertilizer, and pesticide. 


  
 







 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
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NEW COURSE SYLLABUS CHECKLIST 
 


Course Title: Scale Principles and 
Technology  


Date of Submission: 
8/30/2016  


Course Developer and/ or Instructor: 
Dr. Vic Martin 
Vince Orth  


Timing of Course Offering: 
Fall ‘17 (semester/cycle/approximate date) 


 
 
CLASSIFICATION OF COURSE 


Academic Career and Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
PLANNING GRID FOR NEW COURSE PROPOSAL  
Please complete the following grid when developing a new course.  Course developers may attach documentation as needed. Consult the Strategic Plan calendar 
for syllabus submission due dates and subsequent attendance at LICC. 


PHASE PROCESS COMMENTS  
COURSE DEVELOPMENT 


Administrative 
Support 


Originator discusses syllabus within department(Faculty, 
Coord., Director/ED, Dean) 


Date of Conversation(s): Progressed through the phase zero process 
with approval to move forward on July 21, 2016 


 


Marketing 


Conduct market research to determine if there is a market for this 
course.  


Summarize research: The team has met with industry advisory board 
partners as well as the Kansas Department of Agriculture, they have 
expressed a need for a certificate program. Currently the industry is 
lacking approximately 300 employees. 


 


Describe the market this course will serve. Customer market: Scale industry  


Research of 
Comparability 


Are comparable courses offered at other institutions? If so, how do 
you envision this course transferring? (consider credit hours, 
program and/or sequence of comparable course) Enter N/A if not 
applicable. 


Comment: We would have the only program of this type in the 
country.  


 


SYLLABUS DEVELOPMENT 


Support 
Develop the syllabus for the proposed course using the syllabus 
template and by conferring with full-time and/or associate faculty 
in the curriculum area. 


Names of faculty consulted: Dr. Vic Martin, Vince Orth and Mark 
Bogner 


 


Course 
Outcomes 


Describe how the course outcomes fit into an existing Barton 
program or core/sequence of existing courses. Enter N/A if not 
applicable. 


Explain: N/A  
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PHASE PROCESS COMMENTS  
 State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course 


description and course competencies. 
 


Course 
Competencies 


State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome.  Competencies should be 
stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives. 


 


COURSE INTEGRITY 


Assessment 
Develop a plan for assessing course rigor and course 
competencies?  (attach assessment plan and/or instruments as a 
separate document) 


Summarize assessment plan:   


Resources 


Determine whether there are adequate instructional, physical, 
equipment, technology, and library* resources to support this 
course.  (*A Library Curriculum Assessment sheet is posted on 
the Learning & Instruction website for developers to use as 
needed.) 


Analysis of Support: The program has training scales that were 
purchased with Kansas Department of Agriculture contract funds, we 
have verbal commitments from several scale companies to donate 
equipment and the primary text book will be Handbook 44 (a 
national publication) 


 


Approval Gain Dean’s approval for the Course to be presented to the 
Learning, Instruction, and Curriculum Committee. 


Date of Approval: 8/30/2016  
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BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:    
Course Title:  Scale Principles and Technology 
Credit Hours: 3 
Prerequisites: None  
Division/Discipline: Workforce Training and Economic Development/Weights and 


Measures    
Course Description:   This course is designed to provide students with the background 


necessary to understand the principles behind the functioning and 
design of both analog and digital weighing devices across all 
classes of scales.  This is a required course for the Scale 
Technician Certificate 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


The scale industry is constantly evolving as technology changes and is a combination of 
analog (mechanical), digital, and analog/digital devices.  Students working to become 
scale technicians must possess not only a basic understanding of metrology, the science 
of measurement, and the basic principles of weighing devices, but also the application of 
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weighing principles through analog and constantly evolving digital technologies.  
Students must also be aware of NIST (The National Institute of Standards and 
Technology) and its publications governing the scale industry, including but not limited 
to Handbook 44. 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning at to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton as a learning college in finding ways to 
improve student learning. 
 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
 
A. Demonstrate the proper usage of common scale terms and scale mathematics.   


1. Accurately convert between the various units of weights. 
2. Accurately determine the mathematics used in the scale industry as defined in the 


applicable sections of NIST Handbook 44 and Handbook 112 and use them to 
determine tolerances, minimum test loads, scale class, and other common usages. 


  
B. Describe the concepts of scale type and accuracy. 


Accurately list and/explain the following: 
1. Concepts of scale types and accuracy.   
2. Classes of scales used in commerce and industry. 
3. Principles governing scale accuracy. 
4. The concepts of accuracy and acceptable tolerance and demonstrate their use in 


certifying scales. 
 


C. Describe the principles of scale types.   
1.  List the principles of analog (mechanical) scales and their application. 
2.  Accurately list the principles governing the types and design of electronic 


weighing devices and their applications. 
3. List and accurately describe the types of electronic scales used in commerce and 


industry and their applications by type. 
 


D.  Demonstrate a working knowledge of NIST Handbook 44 as regards scales.   
1. Locate and cite relevant sections of NIST Handbook 44 to accurately explain and 


demonstrate scale capabilities to determine: 
a. The correct scale class and design based on intended use. 
b. Test procedures to determine proper scale function. 
c. Test procedures to determine scale accuracy during installation, regular 


maintenance, and after major repair of weighing mechanism. 
d. Determine user requirements for maintenance, permanence, and to remain 


in compliance with state regulations. 
 


 
 







VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.
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NEW COURSE SYLLABUS CHECKLIST 
 


Course Title: Scale Rules and 
Regulations  


Date of Submission: 
8/30/2016  


Course Developer and/ or Instructor: 
Dr. Vic Martin 
Vince Orth  


Timing of Course Offering: 
Fall ‘17 (semester/cycle/approximate date) 


 
 
CLASSIFICATION OF COURSE 


Academic Career and Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
PLANNING GRID FOR NEW COURSE PROPOSAL  
Please complete the following grid when developing a new course.  Course developers may attach documentation as needed. Consult the Strategic Plan calendar 
for syllabus submission due dates and subsequent attendance at LICC. 


PHASE PROCESS COMMENTS  
COURSE DEVELOPMENT 


Administrative 
Support 


Originator discusses syllabus within department(Faculty, 
Coord., Director/ED, Dean) 


Date of Conversation(s): Progressed through the phase zero process 
with approval to move forward on July 21, 2016 


 


Marketing 


Conduct market research to determine if there is a market for this 
course.  


Summarize research: The team has met with industry advisory board 
partners as well as the Kansas Department of Agriculture, they have 
expressed a need for a certificate program. Currently the industry is 
lacking approximately 300 employees. 


 


Describe the market this course will serve. Customer market: Scale industry  


Research of 
Comparability 


Are comparable courses offered at other institutions? If so, how do 
you envision this course transferring? (consider credit hours, 
program and/or sequence of comparable course) Enter N/A if not 
applicable. 


Comment: We would have the only program of this type in the 
country.  


 


SYLLABUS DEVELOPMENT 


Support 
Develop the syllabus for the proposed course using the syllabus 
template and by conferring with full-time and/or associate faculty 
in the curriculum area. 


Names of faculty consulted: Dr. Vic Martin, Vince Orth and Mark 
Bogner 


 


Course 
Outcomes 


Describe how the course outcomes fit into an existing Barton 
program or core/sequence of existing courses. Enter N/A if not 
applicable. 


Explain: N/A  
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PHASE PROCESS COMMENTS  
 State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course 


description and course competencies. 
 


Course 
Competencies 


State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome.  Competencies should be 
stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives. 


 


COURSE INTEGRITY 


Assessment 
Develop a plan for assessing course rigor and course 
competencies?  (attach assessment plan and/or instruments as a 
separate document) 


Summarize assessment plan:   


Resources 


Determine whether there are adequate instructional, physical, 
equipment, technology, and library* resources to support this 
course.  (*A Library Curriculum Assessment sheet is posted on 
the Learning & Instruction website for developers to use as 
needed.) 


Analysis of Support: The program has training scales that were 
purchased with Kansas Department of Agriculture contract funds, we 
have verbal commitments from several scale companies to donate 
equipment and the primary text book will be Handbook 44 (a 
national publication) 


 


Approval Gain Dean’s approval for the Course to be presented to the 
Learning, Instruction, and Curriculum Committee. 


Date of Approval: 8/30/2016  
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BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:    
Course Title:  Scale Rules and Regulations 
Credit Hours: 3 
Prerequisites: None   
Division/Discipline: Workforce Training and Economic Development/Weights and 


Measures    
Course Description:   This course provides students entering the weights and measures 


industry as scale technicians the necessary background and 
familiarity with the appropriate reference materials for the proper 
installation, use, maintenance, and certification of weighing and 
measuring devices.  Background is also provided on weights and 
measures laws specific to the State of Kansas.  This is a required 
course for the Scale Technician Certificate Program.  


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 
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IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 
Weighing and measuring devices are governed by national standards for their proper 
selection, installation, maintenance, and use.  Additionally, there are strict requirements 
for scales to be certified for commercial use.  Scale technicians must be familiar with the 
national standards as defined by the NIST (The National Institute of Standards and 
Technology) through standard publication and be aware of changes to these standards as 
they occur.  Technicians also must be familiar with the laws specific to individual states 
governing weights and measures.  Technicians must be able to accurately use, interpret 
and apply these materials.  
 


V. ASSESSMENT OF STUDENT LEARNING  
 


Barton Community college is committed to the assessment of student learning at to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton as a learning college in finding ways to 
improve student learning. 
 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Use NIST Handbook 44 accurately to discern the requirements for scale 


specifications, installation and adjustments.  
1. List and identify proper scale specifications based on the application and 


environment. 
2. List and identify proper scale installation and maintenance requirements. 
3. List and identify allowable and prohibited adjustments to weighing devices. 


 
B. Use NIST Handbook 44, Handbook 112 and State Regulations to list and accurately 


apply the procedures in scale installation, examination, and accuracy testing. 
1. Properly install, calibrate, adjust, and maintain scales. 
2. Determine and list the proper examination procedures when certifying a scale for 


commercial application during pretest examination. 
3. Conduct an accurate scale test and determine if the device is in compliance with 


standards for commercial use. 
 


C. Use the rules, regulations, and statutes of the State of Kansas properly in commercial 
scale settings. 
1. List and identify the procedures required by the State of Kansas to certify a scale 


for commercial use, return a scale to commercial use following rejection for 
performance, and maintain certification. 


2. List the appropriate regulations and statutes for companies and individuals 
involved in commercial scale certification. 


3. List the appropriate regulations and statutes for companies and individuals 
involved in the usage of scales in a commercial setting. 


4.  Accurately complete the appropriate Kansas Department of Agriculture Forms 
for the installation and certification of all types of commercial weighing devices.  
 







 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
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